
I. 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD OF EDUCATION 

The mission of Albany Unified School District is to provide excellence in public education, empowering all to 
achieve their fullest potential as productive citizens. AUSD is committed to creating comprehensive learning 
opportunities in a safe, supportive, and collaborative environment, addressing the individual needs of each 

OPENING BUSINESS 
A) Call to Order 
B) Roll Call 

student. 

REGULAR MEETING 

ALBANY CITY HALL 
1000 San Pablo Avenue 

Albany, CA 94706 

TUESDAY 
October 4, 2011 

A G E N D A 

C) Identify Closed Session Pursuant to Agenda Section III Below 

6:00p.m. 

II. PUBLIC COMMENT PERIOD FOR CLOSED SESSION ITEMS 

III. 

IV. 

General public comment on any Closed Session item will be heard. The Board may limit comments to no more than 
three (3) minutes. 

CLOSED SESSION 6:05p.m. 

A) With respect to every item of business to be discussed in Closed Session pursuant to 
Government Code Section 54957: Superintendent's Evaluation 

B) With respect to every item of business to be discussed in Closed Session pursuant to 
Government Code Section 54957: Pending Litigation: Keenan File No. 439152 

C) With respect to every item of business to be discussed in Closed Session pursuant to 
Education Code Section 35146: Students: 

• Approve Stipulated Agreement- Student ID No.206379 

D) With respect to every item of business to be discussed in Closed Session Pursuant to 
Government Code Section 54957.6: Conference with Labor Negotiator 
(Superintendent Marla Stephenson, District Representative), Regarding Negotiations 
as pertains to: 

• California School Employees Association (CSEA) 
• Albany Teachers Association (ATA) 
• SEIU Local 1 021 

OPEN SESSION 7:00p.m. 
Depending upon completion of Closed Session items, the Board of Education intends to convene to Open Session at 
7:00p.m. to conduct the remainder of its meeting, reserving the right to return to Closed Session at any time. 
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P2 A) Reconvene to Open Session 
B) Roll Call 
C) Pledge of Allegiance 
D) Report of Action Taken in Closed Session 
E) Approval of Agenda 
F) Approval of Consent Calendar 

(The Consent Calendar includes routine items that may be handled with one action. Board Members may request any item be 
removed from the Consent Calendar without formal action.) 

l. Board of Education Minutes 
a) Approve Minutes of the September 20, 2011 Regular Meeting-----------(pg. 6) 

2. Personnel 
a) Certificated Personnel Assignment Order------------------------------------(pg. 16) 

l. Amendment 
a. Teacher 

2. Leave 
a. Teacher 

3. Extra Assignment 
a. Teacher Leader 

4. New Hire 
a. Aft Sch Interven Teacher 
b. School Psychologist 
c. Teacher 
d. Teacher, Sp Ed 
e. Teacher, Substitute 

5. Separation of Service 
6. Status Change 

a. Teacher 

b) Classified Personnel Assignment Order 
l. Amendment 

a. Para-Educator 
2. Leave 

a. Cafe Asst 
3. Extra Assignment 
4. New Hire 

a. Aft Sch Interven Teacher 
b. Clerical Aide 
c. Clerical, Substitute 
d. Para-Educator, Substitute 
e. Student Services Coordinator 
f. Teacher 
g. Year Book Advisor 

5. Separation of Service 
a. Clerical Aide 
b. Yard Aide 

6. Status Change 
a. Para-Educator 
b. Yard Aide 

7. Student Workers 
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c) Uncompensated Service Assignment Order 
1. Intern 

a. Mental Health 
2. Volunteer(s) 

d) Job Descriptions-----------------------------------------------------------------(pg. 2 9) 
1. Lifeguard 
2. Swim Instructor 
3. Head Lifeguard 
4. Head Swim Instructor 
5. Water Fitness Instructor 
6. Front Desk Attendant/Cashier 

3. Business and Operations 
a) Approve Annual Accounting of Developer Fees----------------------------(pg. 43) 
b) Approve Independent Contract- Lynn Ponton-----------------------------(pg. 45) 
c) Approve Independent Contract- Joanne Wile------------------------------(pg. 46) 
d) Approve Resolution 2011-12-03- Temporary Borrowing Between------(pg. 47) 
Funds for the 2011-12 fiscal year 
e) Approve Warrant List- September 2011------------------------------------(pg. 49) 

4. Student Services 
a) Receive Valenzuela/California High School Exit Exam Lawsuit--------(pg. 71) 

Settlement Quarterly Report on Williams Uniform Complaints 
b) Approve Memorandum of Understanding- Contra Costa County-----(pg. 73) 

Office of Education BTSA Induction 

5. Special Education 
a) Approve Independent Contractor Agreement- Caroline Johnson-------(pg. 78) 
b) Approve Increase to Purchase Order #P 12-00439- Beyond the --------(pg. 79) 
Classroom 

V. STUDENT MEMBER REPORT 

VI. STAFF REPORTS 

A) City of Albany Parks & Recreation Biannual Report------------------------------(pg. 80) 
B) Golden Gate Fields- 2"d Campus for Lawrence Berkeley National Laboratory 

VII. PERSONS TO ADDRESS THE BOARD ON MATTERS NOT ON THE AGENDA 
Board practice limits each speaker to no more than three (3) minutes. The Brown Act limits Board ability to discuss or act on 
items which are not on the agenda; therefore, such items may be referred to staff for comment or for consideration on a future 
agenda. 

VIII. REVIEW AND ACTION ITEMS 
(Members of the public will have the opportunity to speak on all issues.) 

A) Sufficiency or Insufficiency of Instructional Materials 2011-2012---------------(pg. 82) 
• Open Public Hearing 
• Close Public Hearing 
• Adoption of Resolution No. 2011-12-04 -Insufficiency of Instructional Materials 

2011-2012 
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P4 
B) Approve Appointment to the City of Albany Sustainability Committee-----------(pg. 85) 

- Pasang Wangma, Student Member 

C) Board Policies- 4000s 
1. Conduct 2nd Reading, Adopt; Board Policy 4113- Assignment-------------------(pg. 86) 
2. Conduct 2nd Reading, Adopt; Board Policy 4030- Nondiscrimination----------(pg. 89) 
in Employment 
3. Conduct 2nd Reading, Adopt; Board Policy 4127, 4227, 4327- Temporary---(pg. 92) 

Athletic Coaches 
4. Conduct 2nd Reading, Adopt; Board Policy 4020- Drug & Alcohol Free-----(pg. 95) 

Workplace 

D) Board Policies- 5000s 
1. Conduct 2nd Reading, Adopt; Board Policy 5131.7- Weapons and ------------(pg.97) 

Dangerous Instruments 

E) Board Policies- 6000s 
1. Conduct 2nd Reading, Adopt; Board Policy 6145- Extracurricular &--------(pg. 100) 

Cocurricular Activities 
2. Conduct 2nd Reading, Adopt; Board Policy 6163.4- Student Use of----------(pg. 1 03) 

Technology 

IX. REVIEW AND DISCUSSION ITEMS 
A) Conduct 1'' Reading; Board Policy 1240- Volunteer Assistance---------------(pg. 1 06) 
B) Review Administrative Regnlation 1240- Volunteer Assistance----------------(pg. 111) 
C) Review Exhibit 1240- Volunteer Handbook---------------------------------------(pg. 116) 

X. BOARD AND SUPERINTENDENT COMMENTS 

XI. FUTURE AGENDA ITEMS 
Single School Plans 
City Sustainability Com. Annual Report 
ELL Update 
Facilities Fee Update/Review 
CSBA Conference 
Confirm Mission & Beliefs 
1st Interim Report 
Employee Recognition 
Spotlight Recognition AEF 

XII. FUTURE BOARD MEETINGS 

October 
November 
November 
November 
December 
December 
December 
December 
December 

1. Tuesday, October 18,2011,7:00 p.m., Regular Meeting 
• Albany City Hall, 1000 San Pablo Avenue, Albany 

2. Tuesday, November 1, 2011, 7:00p.m., Regular Meeting 
• Albany City Hall, 1000 San Pablo A venue, Albany 

3. Tuesday, November 15, 2011, 7:00p.m., Regular Meeting 
• Albany City Hall, 1000 San Pablo Avenue, Albany 

4. Tuesday, December 15, 2011, 7:00p.m., Regular Meeting 
• Albany City Hall, 1000 San Pablo Avenue, Albany 
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XIII. ADJOURNMENT 
The Board believes that late night meetings deter public participation, can affect the Board's decision-making ability, and can be 
a bztrden to staff Regular Board Meetings shall be adjourned at 9:30p.m. unless extended to a specific time determined by a 
majority of the Board. 

The Board of Education meeting packet is available for public inspection at the Albany Public Library, 1247 Marin 
Avenue, all school sites, and the lobby of the Albany Unified School District office, 1051 Monroe Street, Albany. The 
agenda is available on the Albany Unified School District web site: www.ausdk12.org 

If you provide your name and/or address when speaking before the Board of Education, it may become a part of the 
official public record and the official minutes will be published on the Internet. 

In compliance with the Americans with Disabilities Act (ADA), if you need special assistance to participate in this 
meeting, please contact the Superintendent's Office at 51 0~558~3766. Notification must be give forty-eight (48) hours 
prior to the meeting to make reasonable arrangements for accessibility (28 CFR 35.102.104 ADA Title II). 
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-@Albany Unified School District 

ALBANY UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION 
1051 Momoe Street 

Albany City Hall 
1000 San Pablo Avenue 
Albany, CA 94706 

Albany, CA 94706 

MINUTES FOR REGULAR MEETING 
September 20, 2011 

I. OPENING BUSINESS 6:00p.m. 
A) Call to Order 
President Low called the meeting to order at 6:05 p.m. 

B) Roll Call 
PRESENT: President Low, Vice President Black, and Member Maris, Member Rosenbaum, and Member 

Knight. 
STAFF: Superintendent Stephenson, and Marsha Brown, Director III Student Services. 

C) IdentifY Closed Session Pursuant to Section III Below 

II. PUBLIC COMMENT PERIOD FOR CLOSED SESSION ITEMS 

There being no business under this item, the Board moved to the next item on the agenda. 

III. CLOSED SESSION 
A) With respect to every item of business to be discussed in Closed Session pursuant to Government Code 

Section 54957: Pending Litigation: Keenan File No. 447719 

B) With respect to every item of business to be discussed in Closed Session pursuant to Government Code 
Section 35146: Students. 

C) With respect to every item of business to be discussed in Closed Session Pursuant to Government Code 
Section 54957.6: Conference with Labor Negotiator (Superintendent Marla Stephenson, District 
Representative), Regarding Negotiations as pertains to: 

1. California School Employees Association (CSEA) 
2. Albany Teachers Association (ATA) 
3. SEru Locall021 

IV. OPEN SESSION 
A) Reconvene to Open Session 
B) Roll Call 

PRESENT: President Low, Vice President Black, and Member Maris, Member Rosenbaum, Member Knight, 
Student Board Member Kim, and Student Board Member Y oon. 

STAFF: Superintendent Stephenson; Associate Superintendent Harden; Marsha Brown, Director III 
Student Services; Cynthia Attiyeh, Human Resource Administrator. 

Board Minutes of 
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Thete being no further business under this item, tbe Board moved to the next item on tbe agenda. 
P7 

C) Pledge of Allegiance 
The Board and members of the public recited tbe Pledge of Allegiance. 

There being no furtber business under this item, the Board moved to the next item on the agenda. 

D) Report of Action Taken in Closed Session 
President Low reported that no action was taken in closed session. 

There being no further business under this item, the Board moved to tbe next item on the agenda. 

E) Approval of Albany Unified School District Board of Education Agenda for the September 20, 2011 Meeting 

Superintendent Stephenson suggested tbe following revision to tbe agenda; Move Item: VI., A) BTSA Annual 
Update to IV., G). 

President Low requested a motion to: Revise and Approve: E) Albany Unified School District Board of 
Education Agenda for the September 20, 2011 meeting. 

Motion by Vice President Black, seconded by Member Rosenbaum to Revise and Approve: E) Albany Unified 
School District Board of Education Agenda for the September 20, 2011 meeting. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

There being no further business under this item, the Board moved to the next item on tbe agenda. 

F) Report from Alameda County Tax Assessor 
Ron Thomsen, Alameda County Tax Assessor, provided the Board with a presentation regarding current tax 
assessments. The Board was provided witb a written report titled 2010-2011 Annual Report (to view the 
presentation, visit www.ausdkl2.org). . 

There being no furtber business under tbis item, the Board moved to tbe next item on tbe agenda. 

G) BTSA Annual Update 
Cynthia Attiyeh, Human Resource Administrator, provided the Board witb annual update on tbe BTSA program 
including a description of tbe program, explaining that tenured teachers are paired witb beginning teachers for 
the purpose of mentoring and conducting a formative assessment process. Meetings between the teachers are 
conducted at regular intervals. 

Ms. Attiyeh recognized and complimented BTSA mentors for tbe valuable service provided to AUSD. The 
Board thanked Ms. Attiyeh for the excellent presentation and saluted tbe mentors for participating in the 
program 

G) Approval of Consent Calendar 

1. Board a( Education Minutes 
Minutes of the September 6, 2011 Meeting with revisions. 

2. Personnel 
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a) Certificated Personnel Assignment Order 
1. Amendment 

a. Teacher 
2. Leave 
3. Extra Assignment 

a. Coach- X County 
b. Noontime Activities Director 

4. New Hire 
a Teacher 
b. Teacher, Substitute 
c. Teacher, Substitute, Long term 

5. Separation of Service 
a. Teacher, Substitute 

6. Status Change 

b) Classified Personnel Assignment Order 
1. Amendment 
2. Leave 
3. Extra Assignment 
4. New Hire 

a. Cafe Assistant, Substitute 
b. Noontime Activities Director 
c. Para-Educator, Sub 
d. Yard Aide 

5. Separation of Service 
a. Para-Educator 
b. School Trans Driver 

6. Status Change 
a. Career Coordinator 
b. Library Tech 
c. Para-Educator 

c) Uncompensated Service Assignment Order 
1. Intern 

a. Occupational Therapy 
b. Speech/Language 
c. Teacher 

2. Volunteer(s) 
a. Classroom 
b. Driver 
c. Mental Health 

Superintendent Stephenson suggested the following revision to the Consent Calendar: Remove Item: G) 
Consent Calendar, 2) Personnel, a) Certificated Personnel Assignment Order, 4. New Hire, a. Teacher; James 
Mott. 

3. Business and Operations 
a) Approve Contract- R.P. Gallagher Associates, Inc. 

Board Minutes of 
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Superintendent Stephenson introduced Ron Gallagher, Structural Engineer of R.P. Gallagher & Associates and P 
9 

John Nelson, Principal ofMurikami Nelson Architects, the firm that will be assisting Mr. Gallagher. Mr. 
Gallagher and Mr. Nelson provided the Board with a description of proposed the services. 

The Board requested and received clarification on various items including the amendment to the contract that 
removes Task 3-Nonstructural Survey; the scope of work that lists the modular unit that houses the district 
office; the definition of non-structural hazards; the accuracy of the list of AUSD buildings identified by the 
DSA as being seismically deficient; and Prop lD funding (to view the discussion visit www.ausdkl2.org). 

After discussion, the Board revised the contract with R.P. Gallagher Associates, Inc. to remove: Task 3-
Nonstructural Survey (Optional) in the amount of $25,000.00. The Board instructed Mr. Gallagher to return to 
the Board for approval with the non-structural hazard survey, if deemed if necessary, upon completion of 
determining the condition of AUSD buildings. 

The Board thanked Mr. Gallagher and Mr. Nelson for the description of the proposed services and clarification 
on various items. 

4. Educational Services 
a) RatifY Addendum to Contract- City of Berkeley 
Superintendent Stephenson introduced Joanne Wile, Mental Health Consultant, to the Board. Ms. Wile 
provided the Board with an overview of the program noting that the City of Berkeley offered to extend the 
contract for mental health services that the Board signed in March 2010 to December 2011. 

The Board requested and received clarification on the ethnic breakdown of students served and an update on the 
parents served in the Asian focus program (to view the discussion visit www.ausdkl2.org). 

The Board complimented Ms. Wile on securing mental health services for the students of AUSD and 
clarification on various items. 

b) Approve Agreement- Family Paths, Inc. 
c) Approve Independent Contactor Agreement- Sue Blevins 
d) Approve Independent Contactor Agreement- Constance Brizee 
e) Approve Student Teaching Agreement- Holy Names University 

5. Student Services 
a) Approve Master Contract- Bay hill High School 
b) Approve Independent Contractor Agreement- Bruce Heller 

President Low requested a motion to Revise and Approve: (G) Consent Calendar. 

Motion by Member Rosenbaum, seconded by Member Maris to Revise and Approve: (G) Consent Calendar. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

There being no further business under this item, the Board moved to the next item on the agenda. 

V. STUDENT MEMBER REPORT 
Student Board Members Kim and Y oon presented a Student Member Report to the Board that consisted of the 
following which was submitted electronically: 

Board Minutes of 
September 20, 2011 

Page 4 of 10 



P10 
Club Rush day is tomorrow, 9/21/11. 
Homecoming week (10/11-10/14) planning is well underway. 

Activities will be Boys' Volleyball, Food Eating, Powder-puff, and Lip Sync. 
Ideas for a possible homecoming parade are in the mix. 
Plans for a pep rally/assembly on the Friday of Homecoming week (1 0/14) are underway. 
Homecoming dance preparations, including ideas for sales plans, are underway. 

Commissioner of Outreach Ghazal Rezvani is looking into plans for the Canned Food Drive for Homecoming. 
Expectations/suggestions from the BoE for the 10111 school year. 

VI. STAFF REPORTS 

There being no business under this item, the Board moved to the next item on the agenda. 

VII. PERSONS TO ADDRESS THE BOARD ON MATTERS NOT ON THE AGENDA 
Board practice limits each speaker to no more than three (3) minutes. The Brown Act limits Board ability to discuss or act on items which are not on 
the agenda; therefore, such items may be referred to staff for comment or for consideration on afoture agenda. 

A) Thelma Rubin addressed the Board requesting written clarification on various financial items in regards to 
the Adult School. President Low explained that the Brown Act limits the Board's ability to discuss or act on 
items which are not on the agenda and referred the item to staff. 

B) Diane Meltzer, Marin Elementary School 2"d grade teacher, addressed the Board requesting clarification on 
staffing, technology, and student-to-teacher ratio. President Low explained that the Brown Act limits the 
Board's ability to discuss or act on items which are not on the agenda and referred the item to staff. 

C) Joanne Wontoy, AHS Senior, addressed the Board requesting clarification on the policy regarding requested 
donations in AHS courses. President Low explained that the Brown Act limits the Board's ability to discuss 
or act on items which are not on the agenda and referred the item to staff. 

D) Lyza Bandford, AHS Senior, addressed the -Board and thanked the Board for the attention to seismic safety 
within the schools and noted her concern regarding pedestrian safety on Thousand Oaks between Ramona 
and Pomona near AHS. President Low explained that the Brown Act limits the Board's ability to discuss or 
act on items which are not on the agenda and referred the item to staff. 

Felix Yoon, AUSD student board member and AHS Junior, addressed the Board regarding concerns about the 
district's internet content filtering system blocking access to education related sites such as Googlegroups used 
for the Debate Club and the lack of adequate blocking of gaming sites that are non-educational. President Low 
explained that the Brown Act limits the Board's ability to discuss or act on items which are not on the agenda 
and noted that the item can be discussed under agenda item: IX., A), 2. 1st Reading; Board Policy 6163.4 -
Student Use of Technology. 

The Board wished the Debate Club's luck on the future visit to Yale University. 

There being no further business under this item, the Board moved to the next item on the agenda. 

IIV. REVIEW AND ACTION ITEMS 

A) Adopt North Region SELPA Local Plan 
Superintendent Stephenson introduced Suzanne Nelson, SELPA Director, to the Board. Ms. Nelson addressed 
the Board and provided the Board with an overview of the North Region SELP A Local Plan. 
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The Board suggested the following revision: remove "Local Plan and (JPA)" on page 55, paragraph 2, last 
bulleted item. 

The Board thanked Ms. Nelson for her the overview of the North Region SELPA Local Plan. 

President Low requested a motion to Revise and Adopt: North Region SELP A Local Plan. 

P11 

Motion by Member Rosenbaum, seconded by Vice President Black to Revise and Adopt: North Region SELPA 
Local Plan. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

B) Board Policies- 5000s 

I. Conduct 2'1 Reading; Adopt- Board Policy 5I4I.3- Health Examinations 
The Board requested clarification from the Superintendent on the number of students still in need of proof of 
TDAP immunization. Superintendent Stephenson provided clarification and it was noted that less than 300 
students are not in compliance. It was also noted that district staff are currently researching the County-wide 
response in order to prevent loss of ADA. It was noted that parents have the option of signing a waiver. 

President Low requested a motion to Adopt: (B, I.) Board Policy 5I4I.3- Health Examinations 

Motion by Member Jonathan, seconded by Member Maris to Adopt: (B, I.) Board Policy 5I4I.3- Health 
Examinations. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

There being no further business under this item, the Board moved to the next item on the agenda. 

2. Conduct 2'1 Reading; Adopt- Board Policy 514I.3I -Immunizations 

President Low requested a motion to Adopt: (B, 2.) Board Policy 5I4I.3I- Immunizations. 

Motion by Member Knight, seconded by Member Maris to Adopt: (B, I.) Board Policy 514I.3I­
Immunizations. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

There being no further business under this item, the Board moved to the next item on the agenda. 

C) Board Policies- 6000s 

I. Conduct 2'' Reading; Adopt- Board Policy 6145.6 -International Exchange 
Kerry Dunigan, Marin Elementary School2"d grade teacher, requested clarification on whether AUSD is giving 
priority to international students. Clarification was provided and it was noted that that AUSD is not giving 
priority to international students. It was also noted that historically, AUSD has approximately 1-2 students per 
year participating in a foreign exchange program. 
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President Low requested a motion to Adopt: (C, 1) Board Policy 6145.6 -International Exchange. 

Motion by Vice President Black, seconded by Member Knight to Adopt: (C, 1) Board Policy 6145.6-
International Exchange. · 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, Member 
Maris, Member Knight and Member Rosenbaum voting AYE 

There being no further business under this item, the Board moved to the next item on the agenda. 

IX. REVIEW AND DISCUSSION ITEMS 

A) Albany City Charter Committee's Proposed Election .Method Review Process 

Superintendent Stephenson introduced Preston Jordan, Board of Education appointee to the City of Albany 
Charter Committee. Mr. Jordan addressed the Board and provided an overview of the proposed election method 
review process and the request from the Charter Committee for the Board to participate in the process posing 
the following questions; 1) What is the Board's desired level of participation in the process as a whole; and 2) 
What community groups can the Board recommend to provide input in the process? The Board requested and 
received clarification regarding the current election process. After a discussion, the Board determined the level 
of desired participation is to be apprised as the process moves forward - specifically in the area of the process 
of creating criteria. The Board suggested involving AHS student leadership in the process. The Board also 
requested Superintendent Stephenson contact legal counsel about recent rulings in regards to school board 
elections and bring the findings back to Board. 

The Board thanked Mr. Jordan and asked him to report back in a few months (to view the discussion, visit 
www.ausdkl2.org). 

B) Board Policies- 4000s 

1. Conduct 1'1 Reading of Board Policy 4113- Assignment 
The Board requested and received clarification regarding the credentialing of teachers for elective courses and 
the equitable distribution of qualified teachers. Dave DeHart, AT A President, addressed the Board noting that 
Albany Teachers' Association addressed the subject of equitable distribution of qualified teachers. 

The Board requested clarification regarding schools that are hard to staff. Superintendent Stephenson provided 
clarification noting that although Albany schools are not hard to staff, the subject begs the question of the larger 
number of temporary teachers at Ocean View Elementary. 

After a discussion, the Board concluded the 1st Reading of Board Policy 4113- Assignment and requested that 
item it be placed on the agenda of the next regularly scheduled meeting for adoption. 

2. Conduct 1'1 Reading; Board Policy 4030- Nondiscrimination in Employment 
The Board conducted the 1 '1 reading of Board Policy 4030- Nondiscrimination in Employment. After a 
discussion, the Board requested that staff consider adding a comma after the word above and removing the 
following word "that" in the second paragraph, second line. The Board also requested that staff consider 
removing the reference to Administrative Regulation 4031 on the second page after the second paragraph and 
requested the item be placed on the next regularly scheduled meeting agenda for adoption. 
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3. Conduct 1'1 Reading; Board Policy 4I27, 4227, 4327- Temporary Athletic Coaches 
The Board conducted the 1'' reading and of Board Policy 4127,4227,4327- Temporary Athletic Coaches 
requested that the item be placed on the next regularly scheduled meeting agenda for adoption. 

4. Conduct I'' Reading; Board Policy 4020- Drug & Alcohol Free Workplace 

P13 

The Board conducted the 1" reading Board Policy 4020- Drug & Alcohol Free Workplace. After a discussion, 
the Board requested that staff consider removing the reference to "unlawfully" in the second paragraph, first 
sentence, and requested that the item be placed on the next regularly scheduled meeting agenda for adoption. 

C) Board Policies- 5000s 

I. Conduct I'' Reading; Board Policy 513I. 7- Weapons & Dangerous Instruments 
The Board conducted the 1st reading of Board Policy 5131.7 - Weapons & Dangerous Instruments and 
requested clarification on the definition of a "dangerous weapon." Clarification was provided and it was noted 
that the reference pertains to the use of item rather than the definition of the item - scissors was offered as an 
example. 

After a discussion, the Board concluded the 1st reading of Board Policy 5131.7- Weapons & Dangerous 
Instruments and requested that the item be placed on the next regularly scheduled meeting agenda for adoption. 

D) Board Policies- 6000s 

I. Conduct 1'1 Reading; Board Policy 6I45- Extracurricular & Cocurricular Activities 
The Board conducted the 1st reading of Board Policy 6145- Extracurricular & Cocurricular Activities and 
requested clarification on various items. 

The Board requested clarification on the background of the revision. Superintendent Stephenson provided 
clarification noting that the reference is for athletes. 

The Board also requested clarification on the difference between sex and gender. The Board was provided with 
clarification and it was noted that sex is the biological characteristics that differentiates a man from a woman, 
and gender is a socially constructed role, behavior, or attribute that is given by society. 

Student Board Member, Felix Yoon, requested clarification on with whom the responsibility lies to pay for 
students who cannot afford extra-curricular activity fees -the school or district? The Board requested the item 
to be referred to staff. 

After a discussion, the Board concluded the 1'' reading of Board Policy 6145- Extracurricular & Cocurricular 
Activities and requested that the item be placed on the next regularly scheduled meeting agenda for adoption. 

2. Conduct I" Reading; Board Policy 6I63.4- Student Use ofTechnology 
The Board conducted the 1'' reading of Board Policy 6163.4- Student Use of Technology and engaged in a 
discussion regarding the district's internet content filtering system blocking access to education related sites 
such as Googlegroups and the blocking of gaming sites that are non-educational. The Board requested and 
received clarification regarding the definition of supervision as it relates to students accessing the internet when 
doing homework in hallways. After a discussion, the Board requested that staff consider adding "when 
feasible" in the last paragraph after "staff shall supervise students". 

After a discussion, the Board concluded the 1st reading and requested that the item be placed on the next 
regularly scheduled meeting agenda for adoption. 
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There being no further business under this item, the Board moved to the next item on the agenda. 

IX EXTEND TIME OF BOARD MEETING TO 9:40PM 

President Low noted that a vote is needed to extend the meeting time past 9:30p.m. 

President Low requested a motion to Approve: IX.· Extend Time of Board Meeting to 9:40p.m. 

Motion by Member Maris seconded by Member Rosenbaum to Approve: IX.· Extend Time of Board Meeting to 
9:40p.m. 

The Board was polled and passed unanimously. Members: President Low, Vice President Black, and Member 
Maris, Member Knight and Member Rosenbaum voting AYE. 

X BOARD AND SUPERINTENDENT COMMENTS 

A) Superintendent Stephenson 
Superintendent Stephenson informed the Board that Albany City Council voted to form a twen7-five member 
task force to study the subject of Golden Gate Fields as the Lawrence National Laboratory's 2" Campus. The 
task force is scheduled to meet once a month for six months. It was noted that Beth Pollard, Albany City 
Manager, asked Superintendent Stephenson to solicit five nominations from the Board of Education, one from 
each member. It was also noted that nominees should be analytical, have the ability to absorb a lot of data, be 
collaborative, represent the school district, be willing to be transparent, and be willing to do a lot of homework. 

After a discussion, the Board requested nominee requirements to be provided to the Board via email. 
Superintendent Stephenson requested nominations to be provided to AUSD via email. 

It was noted that a staff report on the subject of Golden Gate Fields as the Lawrence National Laboratory's 2nd 
Campus is scheduled to be presented to the Board at the October 4, 2011 meeting. 

B) President Low 
President Low informed the Board and the public that she will be attending, as part of team of staff and students 
from the high school, a Challenge Success Conference at Stanford University that addresses the high pressure 
environment in many high schools created by the competition from the college admissions process, advanced 
placement tests, etc. It was noted that the conference is scheduled for September 30, 2011 and Oct 1, 2011 and 
will begin with a kick -off talk on resilience in adolescents that is free to the public. 

C) Vice President Black 
Vice President Black requested to be excused from the October 4th and October 18th meetings. 

D) Member Rosenbaum 
Member Rosenbaum noted that the Board referred to A USD staff both the issues of written clarification on 
various financial items in regards to the Adult School and AHS student pedestrian safety on Thousand Oaks 
between Ramona and Pomona near AHS. 

There being no further business under this item, the Board moved to the next item on the agenda. 

XI. FUTURE AGENDA ITEMS 
Annual Accounting of Developer Fees 
Williams Quarterly Report 
Textbook Sufficiency 

October 
October 
October 

Board Minutes of 
September 20, 2011 
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City Parks & Recreation B-Annual Report 
Single School Plans 
City Sustainability Com. Annual Report 
ELL Update 
Facilities Fee Update/Review 
CSBA Conference 
Confirm Mission & Beliefs 
1st Interim Report 
Employee Recognition 
Spotlight Recognition AEF 

FUTURE BOARD MEETINGS 

October 
October 
November 
November 
November 
December 
December 
December 
December 
December 

XII. 
1. Tuesday, October 18,2011, 7:00p.m., Regular Meeting 

• Albany City Hall, 1 000 San Pablo Avenue, Albany 
2. Tuesday, November 1, 2011, 7:00p.m., Regular Meeting 

• Albany City Hall, 1000 San Pablo Avenue, Albany 
3. Tuesday, November 15,2011,7:00 p.m., Regular Meeting 

• Albany City Hall, 1000 San Pablo Avenue, Albany 
4. Tuesday, December 15,2011, 7:00p.m., Regular Meeting 

• Albany City Hall, 1000 San Pablo Avenue, Albany 

There being no further business, the Board adjourned at 9:30p.m. 

XIII. ADJOURNMENT 

P15 

The Board believes that late night meetings deter public participation, can affect the Board's decision-making ability, and can be a burden to staff 
Regular Board Meetings shall be adjourned at 9:30p.m. unless extended to a specific time determined by a majority of the Board. 

Board Minutes of 
September 20, 2011 
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BOEMeeting 10/4/2011 

Student SeJVices Williams, Linda DO 9/20/11 Approve GF 
Coordinator 

Teacher Allison, Darryl AAS Fall Semester Approve AAS 

Teacher DeSilva, Dennis AAS Fall Semester Approve AAS 

Teacher Feldon, Frances AAS Fall Semester Approve AAS 

Teacher Glendinning, Mike AAS Fall Semester Approve AAS 

Teacher Haire, Aimee AAS Fall Semester Approve AAS 

Teacher Hoff, Anne AAS Fall Semester Approve AAS 

Teacher Katz, Jack AAS Fall Semester Approve AAS 

Teacher Lane, Deborah AAS Fall Semester Approve AAS 

Teacher Lewis, Robert AAS Fall Semester Approve AAS 

Teacher Madrid, Martha AAS Fall Semester Approve AAS 

Teacher Reyes, Grace AAS Fall Semester Approve AAS 

Teacher Spampinato, Janice AAS Fall Semester Approve AAS 

teacher Stasko, Linda AAS Fall Semester Approve AAS 
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ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

APPROVE THE AQUATICS UNREPRESENTED CLASSIFED 
EMPLOYEE SALARY SCHEDULE AND JOB DESCRIPTIONS 

Amanda Garcia, Aquatics Director 

CONSENT 

BACKGROUND INFORMATION: 

As the Albany Aquatics Facility prepares for its opening, the need to hire part-time staff is 
critical as staff needs to be hired and trained prior to the opening of the facility. The Aquatics 
Facility will require a number of employees including: Lifeguard, Swim Instructors, Head 
Lifeguards, Head Swim Instructors, Water Fitness Instructors and Front Desk Attendant/Cahiers. 

Due to the time that has passed since the closure of the pool, it is necessary to create new job 
descriptions and update the salary schedules for the part time staff. 

FINANCIAL INFORMATION: 
Funding Source: General Fund 

RECOMMENDATION: Approve the aquatics unrepresented classified employee salary 
schedule and job descriptions. 
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ALBANY UNIFIED SCHOOL DISTRICT 

Lifeguard 

POSITION DESCRIPTION: Under the direction of the Head Lifeguard, this position's 
primary responsibility is to ensure the safety of pool patrons by observing and enforcing all pool 
rules and regulations. Lifeguards are expected to be vigilant at all times by observing and 
enforcing all pool rules and regulations. Lifeguard rotation will include front desk duties. Front 
Desk duties are not limited to but include check in, drop in sales, answering phone calls and 
providing support and information to patrons regarding pool activities. Lifeguards will work one 
to six days per week (up to 35 hr/week) including weekdays, weekends and some holidays. 

REPRESENTATIVE DUTIES: E =Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment to the position. 

1. Participate in regularly scheduled in-service training E 
2. Perform maintenance E 
3. Other duties as assigned E 
4. Manage front desk (patron check in, drop in sales) E 
5. Answer phone call E 
6. Provide support and information to patrons regarding pool activities E 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive manner with a diverse cotnmunity; handle conflict in a 
positive manner, communicate effectively, both orally and in writing; identify appropriate 
solutions and take action; work independently; deal effectively with stress and conflict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach with hands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, or crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 
required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work environment characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or hmnid conditions, toxic or caustic 
chemicals. 
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ALBANY UNIFIED SCHOOL DISTRICT 
Lifeguard 

QUALIFICATIONS/REQUIREMENTS: 
1. Minimum 15 years of age 
2. Must have current Lifeguard/First Aid and CPR/ AED for the Professional Rescuer 

certifications (or can be trained) 
3. WSI and or teaching experience desirable 
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ALBANY UNIFIED SCHOOL DISTRICT 

Swim Instructor 

POSITION DESCRIPTION: Under direct supervision of the Pool Director, Swim Instructors 
are responsible for planning and teaching group swim lessons and private lessons. 

REPRESENTATIVE DUTIES: E =Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of 
specific statements of duties does not exclude them from the position if the work is similar, 
related or a logical assignment to the position. 

1. Participate in regularly scheduled in-service training E 
2. Perform maintenance E 
3. Teach the entire scheduled session with each classes beginning and ending on time E 
4. Prepare appropriate equipment and supplies for each class E 
5. Ensure safety standards are met and department policies are adhered to E 
6. Complete records, reports and completion cards each session E 
7. Manage front desk (patron check in, drop in sales) E 
8. Provide support and information to patrons regarding pool activities E 
9. Other duties as assigned E 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive manner with a diverse community; handle conflict in a 
positive manner, communicate effectively, both orally and in writing; identify appropriate 
solutions and take action; work independently; deal effectively with stress and conflict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach with hands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, or crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 

. required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work environment characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or humid conditions, toxic or caustic 
chemicals. 

QUALIFICATIONS/REQUIREMENTS: 
1. Minimum 16 years of age 
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ALBANY UNIFIED SCHOOL DISTRICT 
Swim Instructor 

2. Must have current WSI and/or teaching experience 
3. Lifeguard/First Aid and CPR/ AED for the Professional Rescuer certifications highly 

desirable 
4. Must have current American Red Cross CPRIAED for the Professional Rescuer and First 

Aid or ability to within 60 days 

-\s,Jmba0!.dc~1lh .. ~H1'-ldki ?.or_{::\lH11l1t·\jnmnihus;m_d~UF -10-4-1 I f\li,,\ i \.lob !:JGS1..:ripl.inn ·· ~,v:li11 

;·rJ:~iltK'Ujr do • .::t.J-'27.''201 l 

P33 



P34 
ALBANY UNIFIED SCHOOL DISTRICT 

Head Lifeguard 

POSITION DESCRIPTION: Under the direction of the Pool Director this position performs a 
variety of general administrative and front-line supervisory duties as needed to coordinate the 
day-to-day maintenance of the Albany Aquatics Center. The Head Lifeguard will assist with the 
pool facility and its various functions. The Head Lifeguard will help in hiring, training and 
developing staff and programs. 

REPRESENTATIVE DUTIES: E = Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment to the position. 

1. Hire, train, schedule and supervise lifeguards E 
2. Maintain, analyze and submits records pertaining to water conditions, facility usage, 

accidents, rescues and assists, first aid, and staff certification status E 
3. Organize and lead in-service trainings for staffE 
4. Lead facility certification program E 
5. Assist Pool Director in hiring, training and developing staff and programs E 
6. Other duties as assigned E 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive manner with a diverse community; handle conflict in a 
positive manner, communicate effectively, both orally and in writing; identify appropriate 
solutions and take action; work independently; deal effectively with stress and conflict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach with hands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, or crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 
required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work environment characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or humid conditions, toxic or caustic 
chemicals. 

QUALIFICATIONS/REQUIREMENTS: 



1. 18 years of age 

ALBANY UNIFIED SCHOOL DISTRICT 
Head Lifeguard 

2. Minimum of three years aquatics experience and 1 year supervisory experience is desirable. 
3. Valid California driver's license (preferred) 
4. Must have current Lifeguard Training Instructor Certification and Lifeguard/First Aid and 
CPRJ AED for the Professional Rescuer certifications or ability to obtain within 60 days. 
5. CPO certifications are highly desirable. Will train and certify CPO if hired. 
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ALBANY UNIFIED SCHOOL DISTRICT 

Head Swim Instructor 

POSITION DESCRIPTION: Under the direction of the Pool Director this position performs a 
variety of general administrative and front-line supervisory duties as needed to coordinate the 
day-to-day maintenance of the Albany Aquatics Center and swim school. The Head Instructor 
will assist with the pool facility and its various functions: hiring, training, scheduling and 
supervising a team of swim instructors. Assists in organizing, managing and developing the learn 
to swim program. The Head Swim Instructor will organize in-service trainings for staff. The 
Head Lifeguard will help in hiring, training and developing staff and programs. The Head Swim 
Instructor may teach Private by Appointment (PBA) Lessons at a different pay rate. Private by 
appointment instructors are responsible for recruiting and scheduling their own clientele. 

REPRESENTATIVE DUTIES: E =Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment to the position. 

1. Assist in hiring, training, scheduling and supervising a team of swim instructors E 
2. Assist in organizing, managing and developing the "Learn to Swim" program E 
3. Organize and train in-service trainings for staffE 
4. Assist in hiring, training and developing staff and programs E 
5. Other duties as assigned 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive manner with a diverse community; handle conflict in a 
positive manner, communicate effectively, both orally and in writing; identify appropriate 
solutions and take action; work independently; deal effectively with stress and conflict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach with hands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, or crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 
required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work environment characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or humid conditions, toxic or caustic 
chemicals. 



ALBANY UNIFIED SCHOOL DISTRICT 
Head Swim Instructor 

QUALIFICATIONS/REQUIREMENTS: 
1. 18 years of age 
2. Minimum of three years aquatics experience and 1 year supervisory experience is desirable. 
3. Valid California driver's license (preferred) 
4. Must have current Lifeguard Training Instructor Certification and Lifeguard/First Aid and 
CPR/AED for the Professional Rescuer certifications or ability to obtain within 60 days. 
5. WSI certifications are highly desirable. Will train and certify WSI if hired. 
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ALBANY UNIFIED SCHOOL DISTRICT 

Water Fitness Instructor 

POSITION DESCRIPTION: Under direct supervision of the Pool Director, provides water 
aerobics instruction, monitors, educates patrons on fitness and safety, and maintains a safe and 
enjoyable atmosphere for class participants. 

REPRESENTATIVE DUTIES: E = Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a 
logical assigmnent to the position. 

1. Begin and end classes on time E 
2. Provide adequate warm up exercise, stretching and cool down E 
3. Instruct patrons on effective workout methodE 
4. Explain proper techniques E 
5. Demonstrate exercises E 
6. Prepare appropriate equipment and supplies E 
7. Ensure that safety standards are met and department policies are adhered to 
8. Perform other duties as assigned E 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive marmer with a diverse community; handle conflict in a 
positive marmer, communicate effectively, both orally and in writing; identifY appropriate 
solutions and take action; work independently; deal effectively with stress and conflict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach with hands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, oi crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 
required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work enviromnent characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or humid conditions, toxic or caustic 
chemicals. 

·;~;~tnl·nt i l .d;.·;dh aus-rlk \ '! _t•rg\hrwk .jmowihus m\; H H .---4- ~ ! i'-JJ,· .\-! \ \'V ;1kr l' i 1 nc·-,;-; 

!ih1i"'.:.LLtL,in~ q _':)'}~i~; 



ALBANY UNIFIED SCHOOL DISTRICT 
Water Fitness Instructor 

QUALIFICATIONS/REQUIREMENTS: 
1. 18 years of age 
2. Must have current American Red Cross CPR/ AED for the professional Rescuer and First 

Aid or ability to obtain within 60 days 
3. Certified Instructor (AEA, ACA, AF AA) water specialty certification preferred. 
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ALBANY UNIFIED SCHOOL DISTRICT 

Front Desk Attendant I Cashier 

POSITION DESCRIPTION: Under the director of the Head Lifeguard/Swim Instructor, duties 
are not limited to but will include daily office and facility maintenance, assisting in the 
emergency action plan, answering phone calls, making P .A. system announcements and 
providing support and information to patrons regarding aquatics and adult education programs. 

REPRESENTATIVE DUTIES: E =Essential Duties The duties listed below are intended only 
as illustrations of the various types of work that may be performed. The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment to the position. 

1. Responsible for all money transactions involving daily fees, pool passes, concessions and 
registrations E 

2. Sign in all patrons and treat all customers in a professional and friendly matter E 
3. Secure office and cash register at all times E 
4. Attend employee orientation and in-service trainings E 
5. Balance all money at the end of each shift and prepare bank deposit E 
6. Escort children to the bathroom during swim lessons if necessary E 
7. Perform other related duties as requested or as needed E 

KNOWLEDGE OF: Rules pertaining to Aquatics regulations; Microsoft Office documents; 

ABILITY TO: Interact in a positive manner with a diverse community; handle con:flict in a 
positive manner, communicate effectively, both orally and in writing; identify appropriate 
solutions and take action; work independently; deal effectively with stress and con:flict, as well 
as with multiple and concurrent job demands; establish and maintain cooperative and effective 
working relationship with others; maintain current knowledge of, and be able to apply and 
explain program rules, regulations, requirements and restrictions; develop, coordinate and 
schedule various activities; establish working relationships with employees, supervisors and 
customers; communicate effectively, orally and in writing. · 

TOOLS AND EQUIPMENT USED: Various office equipment; water treatment systems (will 
train), water test kit, computer including Microsoft, registration and POS software. 

PHYSICAL DEMANDS: While performing the duties of this job, the employee is frequently 
required to walk, sit and talk or hear; use hands to finger, handle, feel or operate objects, tools, or 
controls and reach withhands and arms; occasionally required to climb or balance, stoop, kneel, 
crouch, or crawl; must occasionally lift and/or move up to 50 pounds; specific vision abilities 
required by this job include close vision, color vision, and the ability to adjust focus; 
occasionally required to swim; must be physically able to perform and teach all rescue skills. 

WORK ENVIRONMENT: The work environment characteristics here are representative of 
those an employee encounters while performing essential functions of an aquatics job; 
reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions; employee is frequently exposed to wet or humid conditions, toxic or caustic 
chemicals. 



ALBANY UNIFIED SCHOOL DISTRICT 
Front Desk Attendant I Cashier 

QUALIFICATIONS/REQUIREMENTS: 
1. Minimum 16 years of age 
2. Must have current American Red Cross CPR/ AED for the Professional Rescuer and First 

Aid or ability to within 60 days. 
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Aquatics Unrepresented Classified Employee Salary Schedule 

Range Position Title A B C 

Lifeguard Hourly $10.00 $11.25 $12.50 

Swim Instructor Hourly $11.00 $12.35 $13.80 

Head Lifeguard Hourly $17.00 $18.25 $19.50 

Head Swim Instructor Hourly $17.00 $18.25 $19.50 

Head Instructor- Private by 

Appointment $21.00 $25.00 $29.00 

Water Fitness Instructor ADULT ED RATES APPLY 

D 

$13.75 

$15.25 

$20.75 

$20.75 

Front Desk Attendant/Cashier 

Hourly 

Hourly 

Hourly $9.00 $10.25 $11.50 $12.75 



ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Annual Accounting of Developer Fees for the 2010-11 Fiscal Year 

Laurie Harden, Assistant Superintendent, Business Services 

Consent Agenda 

BACKGROUND INFORMATION: 

In accordance with Government Code Section 66006 (b), the Albany Unified School District 
must provide an annual accounting of the Capital Facilities Fund for the collection and 
accounting of Developer Fees. 

Government Code Section 66006 (b) requires local agencies, including school districts, which 
collect developer fees, to provide an annual accounting of those fees within 180 days of the close 
of each fiscal year. 
Each accounting must include: 
1. The amount of the fee; 
2. The beginning and ending balances of the account; 
3. The amount of the fees collected and the interest earned during the fiscal year; 
4. An identification of each public improvement project for which fees were expended. 

During the 2010-11 fiscal year, the Albany Unified School District levied developer fees at the 
following rates: 
Residential Developer Fees in the amount of $2.97 per square foot of assessable space of 
residential construction. 
Commercial Developer Fees in the amount of$ .47 cents per square foot of covered and enclosed 
space of commercial/industrial construction. 

RECOMMENDATION: It is recommended that the Board approve the Annual 
Accounting of Developer Fees report for the 2010-11 fiscal year. 
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DEPOSIT 
REF NUMBER AMOUNT DATE 

5/26/2010 

6/1/2010 

AR11-00024 $ 4,947.04 6/24/2010 

AR11-00040 $ 2,313.36 7/29/2010 

8/4/2010 

AR11-00039 $ 5,790.61 8/11/2010 

AR11-00091 $ 2,970.00 9/15/2010 

11/3/2010 

AR11-00149 $ 10,981.99 11/23/2010 

AR11-00198 $ 3,892.10 1/18/2011 

AR11-00228 $ 3,428.27 2/8/2011 

4/12/2011 

4/19/2011 

AR11-00292 $ 5,346.95 4/19/2011 

5/3/2011 

GJ11-00292 $ 4,655.54 5/16/2011 

GJ11-00338 $ 1, 771.75 6/24/2011 
Total $ 46,097.61 

ANNUAL DEVELOPER FEE REPORT 
SCHEDULE OF MITIGATION/DEVELOPER FEES 

FOR THE PERIOD ENDED JUNE 30, 2011 

PERMIT 
ADDRESS FEES 

835 Santa Fe Avenue $ 1,357.44 

1504 Beverly Place $ 1,889.87 

629 Stannage Avenue $ 1,699.73 

1601 Sonoma Avenue $ 2,313.36 

944 Pomona Avenue $ 4,036.14 

905 Carmel Avenue $ 1,754.47 

1111 Ordway Street $ 2,970.00 

420 Cornell Ave /1157 Brighton Ave $ 8,219.21 

962 Orway Street $ 2,762.78 

713 Ramona Avenue $ 3,892.10 

1331 Marin Avenue $ 3,428.27 

929 Key Route Boulevard $ 1,872.59 

913 Carmel Avenue $ 1,993.58 

635 Spokane Avenue $ 1,480.78 

1014 Ordway Street $ 2,385.39 

1075 Peralta Avenue $ 2,270.15 

808 Cerrito Street $ 1, 771.75 
Total $ 46,097.61 

Schedule A 



ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Contract: Lynn Ponton, M.D./Professor UCSF 

Laurie Harden, Assistant Superintendent, Business Services 

Consent Agenda 

BACKGROUND INFORMATION: 
As part of the Community Education and Supports for Trauma Exposed Individuals and 
Families Grant, Lynn Ponton, M.D., has agreed to provide psychiatric consulting services for 
the program. 

FINANCIAL INFORMATION: 

Contract not to exceed $225.00. The contract is included in, and fully funded by, the grant. 

Term of contract: July 1, 2011- December 31,2011 

XX Standard Contract 

RECOMMENDATION: Approve Independent Contract with Lynn Ponton for $225.00 
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ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Contract: Joanne Wile 

Laurie Harden, Assistant Superintendent, Business Services 

Consent Agenda 

BACKGROUND INFORMATION: 
As part of the Community Education and Supports for Trauma Exposed Individuals and 
Families Grant, Joanne Wile will provide coordination and oversight of the grant. 

FINANCIAL INFORMATION: 

Contract not to exceed $3500.00. The contract is included in, and fully funded by, the grant. 

Term of contract: July 1, 2011 -December 31, 2011 

XX Standard Contract 

RECOMMENDATION: Approve Independent Contract with Joanne Wile for 
$3500.00. 



ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBNAY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Board Resolution 2011-12-03 
Temporary Borrowing Between Funds 

Laurie Harden, Assistant Superintendent, Business Services 

Consent Agenda 

Background Information: 

Due to concerns regarding the status of cash at the State level and the impact of the ever 
increasing "cash deferrals", staff is recommending that the District set in place a contingency 
plan for cash flow purposes. Should the need occur, Resolution 2011-12-03 authorizes the 
district to temporarily borrow cash between funds in order to insure that a particular fund does 
not carry a negative cash balance. 

Education Code 42603 permits the Governing Board of any school district to allow for temporary 
borrowing between funds. Amounts transferred between funds shall be repaid in the same fiscal 
year or in the following fiscal year if the transfer takes place within the final 120 calendar days of 
a fiscal year. 

Resolution 2011-12-03 sets forth permission for temporary borrowing for the 2011-12 fiscal 
year. 

RECOMMENDATION: Approve Resolution 2011-12-03 Temporary Borrowing Between 
Funds for the 2011-12 fiscal vear. 
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ALBANY UNIFIED SCHOOL DISTRICT 

In the Matter of Authorizing Inter-fund Loan for 
Cash Flow Purposes 

) 
) RESOLUTION NUMBER 2011-12-03 

TEMPORARYBORRO~NGBET~ENFUNDS 

WHEREAS, the Board of Trustees of the Albany Unified School District has determined 
that there may be insufficient cash to meet current obligations; and 

WHEREAS, Education Code Section 42603 permits the Governing Board of any school 
district to direct that monies held in any fund or account may be temporarily transferred to 
another fund or account of the district for payment of obligations. The transfer shall be accounted 
for as temporary borrowing between funds and shall not be available for appropriation or be 
considered income to the borrowing fund. 

WHEREAS, amounts transferred shall be repaid either in the same fiscal year, or in the 
following fiscal year if the transfer takes place within the finall20 calendar days of a fiscal year, 

THEREFORE, BE IT RESOLVED that the Governing Board of the Albany Unified 
School District, in accordance with the provisions of Education Code section 42603 adopts the 
following authorization for fiscal year 2011-2012 to authorize the Superintendent or designee to 
temporarily transfer funds as needed for cash flow purposes and repay those transfers as funds 
become available. 

PASSED AND ADOPTED by the Governing Board of the Albany Unified School 
District on this 4th day of October 2011, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

H:\BOE H)-.1·11 NEXT\TompnraryBorrowing between Funds Resolution 11-l2.doc 

Clerk of the Board of Trustees 
Albany Unified School District 
Alameda County, California 
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~ii o;;t.;rl ·o· 12011. . PO# Pi'i 
01 ;~-- 70.5 

$579.92 

12011 

12011 

.2011 

11 

12011 

11 

11 

11 

I o1 o-430 l-nooo-1 o- - 70.5 
Check# Dot<>r /2011. 

-.::; 

I II 

~6.8 

Check 
PO# P1" 

Check. 

$141.15 =---;-;;;;-:;c;------4 
Ai~2011 

010-562" 0000-1110-871 10--
I rh-;;;:i;jf Dated 09/01/2011. PO# P1: 
1140=4300-1 110-001-00--
11 11 l-001-00--
1~ . Datec l11. i 
IOi"i):{i ~H 0-00- -

I( ~P1 
S28.0~ 

lci1ec 71 . Dated 11. 1 1551. PO# 1:>1: 
140-oo • 11 0-000-00- - 1 ~? I Check Amoun~ 
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$8.157.63 

$2aJio I 

I 

011 

11.A 

11A 



ISEPTEMRH~ 2011 W~NT 

/!ll;_AB COM. 
DISTRICT WIDE r.m \TION M::i =M 
DISTRICT WIDE IINir.ATION: y;, 1 t:M 

12 WAY RA )In!') FOR UL.t:AI'J VIEW 
I Cal Live Scan 1007741/1\ 
/2011/12 LIVE SCAN FEES 
COW ~NMENT INC 
17 SPECIAL EDUCATION COMPUTERS 

IHSBC BUSINESS SOL 1\ 
/FOOD 
~IPPIJFf 

~i~r 
:TI :E 

i'J_E N IQI:II_ HO 

~~ro J5R< 
fA :l IAI~ 

.A IRS 
!FIVE GRAif'.!l 

lhl§_JNC 
>BOOKs ~ARIN 
.TOll HOTE. (006718/3) 

>TAY I i SPED CONF 
, Inc. 

:A N 

I VIEW 

/AMS STLIDEN'' PASSFS 
tPURI ~ 

I INOAMOOD PHON =MF' SF i KIT (SPED) 
INnAMnnn PHONEME SE OIIFNC:ING KIT 

IGRAYBAR El ; COMPANY lNG 
\AOAUTIC L.t:N or-\ DATA SET-UP 
I HILLYARD/SAN I'RANCJSCO 
Ulb KIL.I- SANITARY SIIPPI IFf 

IG RI'SOI !Rr.F 
OCEAN VIEW Cl.A;,; ~nM SUPPLIES 
THE Mr.c. _ COM i (001630/2\ 
Jt: .K\"DAY MATH IW\ l"l FOR CORNELL 
IMQQRE TF 'C TOR :o (001292J 
[REPAIR rv :ouc •AR FIE D ~ 

dO 
CASE oNT & Sl I Fn ; INSTRlJL. II UN 

\ACC SUP PI =s 
CO \MERI :AS 
11/ 'SI =c 
11 AS =c 
11 AS =c 
11 IS FC 

FC 

1l 

ORP ~~ 

- C lPIE 
I - C I 

1201 LEA FOR > 1 Kll -COPIERS 
1201 /12 LEA 3E FOR Ulb I Kll L.Ut"it:K" 
2011112 LEASE FOR Dl<> ", .... ,· cur-lt:K<> 

---- ----- -- -·---- ____ _.,_ ---

hec 11 
- -
- -

u- 1 DO- - -
Date 11 

01 U-• 101 )-( - - I 

551. PO# 
$1 2,35 

$
65 ~Pl~P1 

I 
I 

lA 

k # : nat.; 2r1:11 
. IIChe< ~ 

_pru!Pi2 ~ 

/010-4300-0077-1 l00-7700-000-01-- $8,788.19 [Check Will 
/Check # - Dat~-d 09/0661111 
JMU-4ttl0-531n.nnnii.37 l-Ou-- $513.38 
130-4 0-5310- 000-370)-000-0 -- $50.48 

he< bate' . Printed 
D- 11l-100 -- $190 

Date1 11 
0-. l-01 5- - $93. 

Date• 11. Printed 
l-C 5-- SH ~10-

_ Po#P1 

.PO# 
:heck 
.PO# 

hec I I Date• 11. Printed , Pllo 

l 

l 

0-'1 10- d-1 l-1CIOil-l -- $ hec S1, 
Chec 150~7 _ DatA• IRI . PI 171 
)10-4: 10-1100-' 110-1000-016-1 -- ~ ·~· ---.--;;; -;;:; ~ 

I Check # . Da!Arl 55\.-PO# 
IDH l1-31.,n.nnn.R~-- $401.32 
J10-4300-onnn.nnnn-312n.nnn.no.- $401.32 ---.--;;;;:;:;;:; $792.49 

I Check # . Da!Arl '""' PO# 
121 1711-C nn.oo5-00-- I $627.52ICheck-•~= $627.'5i 

< # _ DatAd 155\. PO# 
ID10-43DO-Onnn. .nnn.no-- $7,953.19 \Check A~.;;;~.r $7.953.191 
I Check # _ Dated 155\. PO# 
[010-4300-1100-1110-1000-0u4-U4-- $641.14 [Check $641.14 / 
ICheck# .Dated 11.Printed 155\.PO#P A 
1010-41 1110-1 JO-- $23,457A Amoun $23.457.47 
Chec . Date• 11. Printe• 155). PO~ li 

01 0"1 15 DC o-- o1 ,430. I Check $1.4 10.27 
:hec Dat-;;1 11 155\: PO#P1 -A 
o1 o- 750-1 '"' -- $517.so :Aillounti Ts-f1.so 

I Check# . Dated 11. 1 155\. PO# P12-0051 '" 
l-1 0-00-- $' ,073.91 $1.073.91 

Checlt # . Dated 11. Pr nted 55). PO# P1 I A 
0· ;::n;m - - $ . 

11-1100-1110-2700-001-00- -
o1o-5 311-11DD-J11D-27oo:oo3-oo:-
01 0-5 i11-11 00-111 0-2700-004-00: -

11-11D0-111D-27-ot --
D1D-5611-11D0-111u-£tuL --
120-5611 --

11-UUUL --

Page 6 of 22 

>364.63 
p4&\.19 
WlD.74 
~qo~ qr 

p117.84 
S360.78 

11A 

i:l-i1A: 

11A 

1A 

11A 

11A 

11A 

11A 

lA 

1A 

11A 

11A 



3ER?i111 Wt. · ~~ 

12011/12 LEASE-FOR DISTRICT r1Pi - - 1.65 0 0-1 
11 0-1 12011/12 LEASEFOR DISTRICT< '1DI 1Ch __ 1.47 Check ~" 

I APPLE IC()MciJTER INC. /000139/21 
OK AIR FOR SPI=riAI l"li lr'·ITJON ~~;te< __ 

11
· $1 

11~. ~~I 'Pi 'P12-0C 501 

liPOD TOUCH (3) FOR TECH ~000-7700-000-0D="- $999.41 !Check 
Uniform S~rv~ 11 : # Dated notn~/?ii11 , p 

DUS" IP & TOWEl I01o-~enn.iw -- I $62.42 I check 
~ i"PER Check # . Dated 11 I IRC , PO# P1 

~ NC"fa~1667/21 ; & 1010-5~~ 101-71( -- $2,415.00 t.mnuntl 
< # 14. Dated :-Printed 156 , I'D# 

IAMSCLA 01 1110-1000-016-16-- $1, 
BEAR COM. < # 15, Dated . Printed 156 cf'O# 
"U"1ABLE RADICS 'OR( 01• 1110-1000-001-01-- $651.86 

1201 
LEAGE C/OS~ l=nl 11 :# l16.Dated 111. 1 II i6.PO#P1 

'FARMS 1l ~~--•-~ 0-65-- $65.1 .P 

$2,667.07 
A 

$62.42 
.8atchld A 
$2,415.00 

lA 
$1 

$6 13 1 

IZ0
1 

IIRY -~~~~K" 17, Datec 11 
0-531 10- 0- - '1 ~mnuntl $1.13 59 

I BEST :NT CO.:..l.Q.Q! ~heck Datec _ Printec 
~~~~~~LSERVICEOFD~ICTFIRE ~Til 110-1 l1o 1. 811 :Q- __ ~. 8 < 

P12- '"' c.;<: I 
,.,..-a;; 

IPOOLPR()I""' WJ:il; ~ 11 P•lniP~( 11~ 
W D '"I RI<O. AICP/LEED AP 210-f 17'11-0( ~SS00-005-00-- ~q? Aoq.47 'mnunil ~ >? -..-o.-

1\ Check # nofpn '"' PO# 1 
MIG EVALUAl N SERVICES 100-7100-000-00- _ ~?nne nn 

_ F : 1 .uu 

~TRL I ~ II ~heck 10=-C 00-- ' 

NSTALLAUC I l'v IEO<:iY<:il M rAQUATIGGt:N :K ~10-5 i-171~li=8560-C __ $11 ,84o.C 

~heckAmoun 

.PO# 

'" Jl 'CAs'fi:£ C/0 AI FiANYI=iir.H 1l Checl 5005~ Dated 09/1 A$1 
'JWl FOR- II ·HOSTING FCJRAHS510.0RG jO" 1-11oo::i11 1-271 ;::;;.;;; . - $107.40 lmnunfl ii07:'= 

I~ChoiiPnnP 1 n 1l '# :3. Dated ifiin. PO# 1 AI ... u 

!REG FOR 11/12FALL & 1 NIAI ~F; SUCCESS CONF 01n-~?nn.ff60-1110-1000- .. $2,250.00 Amoun~ $2,250,00 
I CONTRA : OF EDU I On 1943/21 Check # '"· Datec 11 ;6 _ PO# .Batchld 1 
)7/26 AB430 MODULE 3 TRAI :ITCH IE I 01 0-~~ 5-111 u-~ tuil-C )-00- _ :hec 
DANIELSEN 1000512/11 c #~, , Datec 11 
FOOD Q:53, __ 

.IES ~10-5310-0COO- n nn 
fHE DAVEY TRFF · C 0 ~# ·v~ated u-uu- -11' 

STUMP REMOVAL . OCEAN VIEW f01u-ooru-ll150-1IT0-8111 . _ 

~D~EL~-~ECD~U"~·~(~00011~93M~Iill@~~~c=======~C~hec~~~~ l27,Dated 11. 
1 

~ORI ELLS •ULAR 
31 

~~~~; I~O~~ted 0-00--11 1 

12011/12 Ul<:i Kll 'OFFICE LEASE l140-5ti~ ;;;m: IO--
'Al>l ' CS /41 ~heck , Date< 11. 

- -

I P1 
$1' 

$65.15 
.PO# 

$150.00 !Check 
1561. PO~ Pt 

$19.26 I Chec 
156\. PO# P1 

$4,131.73 
.PO# 
hec 

I 
$1-;654.07 

$150.00 

$19.26 

$4,131.73 

11 

11 

11 

11 

11 

11 

011 

11 

11 

~;Ts;, ~~~INT& lCTR 110-43110-1 111• 
FAINDM~ERIALS heck'50I~(,Darec 11. I 

6-60--
11'1 

I ( . P<)# Pt 
lchec 

. D.= ~=..:..11..__ ___ -l 

FRII I R, FUL . LCP_]Q] 
11/12 SPECIAL EQLJC:!\.TION " 

I) r# 
,01 

. Dated 
- -

Page 7 of22 

I 
1561. PO# 
• IChed 



t 2011 Wll.RRA.NT l 

I FOOD 4 THOUGHT. LLC 3/1\ 
2011/12 PF lnltr.f 
( 

INFLATOR F )R MARIN BALLS 
,HOI J MIFF! IN GRT SOURCE 
VVt<l :t<<:> ; HANf 3 FOR MARIN 
HILLY A I FRA 
DISTRICT SANITARY SIIPPI fFS : 

r SFRVIr.F 1\ 
FOOD SERVICE r SERVICE 
HOME r CREDIT 
HAR[)WARf 

~ TON MIFFLIN C ~<>.Ny 2\ 
~TIONi IAATE Rl ~R I EAN VIEW K PROG 

~ ;TIONI ;~i:SFOR ~ .RIN I 

~z 11 
looks for f ' school 

I Nasca 
lAMS ART SLIPPI IFS 
INA .El tCOI004187/1\ 
/2011/12 AMS ELEVATORS 
OFFICE 1\ 
CORNELL S\ fPPI IES 
CORNELL SIJPPIIFS 
/AMS S 'P JES 

I 
/CORNE I 
:::ORNF I 
:::oRNF _ Sl I 
CORNFL.SL 
:::OR~ .SU 

PPLI 
I~ R >UP ES 

>L 
TECH SL I 

:ACE HARDWARE 
12011/12 1AKL 

\RE 
'lEW 

IPG&E 1\ 
I07fn7-nRI?R SERVICE 
107/ut-uow; SERVICE 
1u. i SERVICE 
1u i SERVICE 
107, lSERVIC E 
071. iSERVIC 

··- .. - - ------------ ·-·· .... 

/130-4t 0-000D-ffoO-ooo-oO:- I ~~~" ~~ /Check ~>=.r $354.55 I 
I Check# . Dot~rl 11 . PO# o< 
I01<'-"~nl).1100-1110-1000-003-03-- I $314.731Check A.;;-,;"~" $314.73/ 
I Check# .. Dat~d 11 . PO# P1 
1010-4100-0156-1110-1000-001-01-- / 1/Check A~~""" $441.58/ 
I Check# . Dated 156\. PO# D< 

!01 0-4300-0000-0nnn-R?nn. JU-- •""' nR /Check 
< # . Dated I II 156\. PO# 

13U-ootu-o31 0-0000-3100-000-00-- $295.29 /Check Amound 
c # . Dated 11 0156\. PO# 

1 ~ 11 ,_nnn.oo-- ~~"" ?' !Check Amound 

; I 
lA 

<?o~ ?q I 
lA 

c# . D·t~ri 011 156\. PO# P-1?. I A 

100-0156-111 O-fnri"-nn"-04=- ~a ~?~.13 /Check Amour1d •"""" 13 
< # . o;;t;,rJ 11 '"~'- PO# P1 : ,,-:;-;~hi" 

10-4100-0 3-1110-fooO-nnn.no-- S2.199.26 /Check-Ari10liliil' <.--;trio ,~ 
c # b;;t;;rl 11 • 156\. PO#-P~ lA 

8-Q( - - - -- $757.32 ,JimOUriif m1.3i 
c # 41. DotArl 011 561. PO# P1 i "~ 

10-1100-1110-1QUl o-- $798.61 ll'ho~l< A.;;-,;;;~· ¢7oA ~< 
I Check# . Dated 11. Print~d 156\. PO# I A 

010-561U-~lOlJ-1110-8110-016-00-- $135.00 $-135.00 I 
I Check# "·Dated 11 P•into..! 156\. PO# I A 
01 0-4~uu-11 00-1110-1 000-001-< 1- - $1,137.61 
01 1100-1 1-- $17 

/01 1100- 10( 16-- $ 

101 
101 

11 . -

u-

- -
.-
. -

·0 --
l-1 1-0 --
-7 1n. __ 

10-1100-1110-1 .n~--

'# 

?n-1110-1000-nm .n,_­
)77-0000-7700-000-00--

Dated 11 1 

11 ( - -
101 1n.1102-11 
I 01 n-A,nn-11 02-11 

101-01='-
- -

Check j Datec 11' 
11 - -

101 --
--
--
- -

)7 
)3 

. J1 
i23.04 
i14.00 
206.78 

p216. 
$12 ,3 Check 

.753. 

!,272.4 
$388.68 -:-
$486.21 

l11 

11 n-~~?n. >00-111 n.o?nn.oo1-00- - $66.42 ll'ho~l< A;;;-~un< $6.-175.18 

Page 8 of 22 

011 
-~ 

011 m 

11 

11 

11 

11 
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11 
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t 2011 \IliAci>/\ • LISTING 

lln~NTIAL OV~IPPLY 
!011/12 UNIFORM~C;i 

1 

:X :E 8 S IR!n 1\ 
E-f C TDVAN I 

I~ :R IRP~ 

Dated~11 !QQ1_56\: PO# P1 
o-1 :Ooo-oO-"- $180-:BZicheck "-.;;~= 

I Check # . Dated nomA/on« _ PO# P< 
140-btYO-OQOO{} 100-8100-n?Q.QQ-- I $1,001.85 I Check "-~~~•nfi 

I Check # ~8. Dated 11 . PO# P1 

T1Rn A? 

lA 
$1,001.85 I 

121 \S i1 ~ICTGOPIERS 120-5611-( -000-00-- $210.21 I Check Amoun~ $210.21 
INC ( Check # , Dated 156\. PO# A! 

IM 'l;~f 1/1 URE nr\"riri_ •00-3100-0u~-uu-- $774.08 IChP~k "-~~un~ $774.08 
Check # , Dated . Printed . PO# I AI 

.I MINT "u' I ; (SELPA\ 101 l-??r -- $14,728,~5 , Amound $f;! 
;T THERAPIES !Check# , Dated 11 i 01561. PO# p 
'HY I fHERA'Y SER~ J1 Iti0-1 1-65-- $105.00 , A~n,.nfi 

!.2!::!!: l f003218/31 !Check# . Dated 011 i 0156\. PO# P1 
ITEII-\l ~INSTRL ,IIUN iFORMARIN 1100-1110-1 -- I ' 

i
i 2 F~~~ 1

lOFS.F, IChec Dated 011. Ill l1561.P,l#P1 
D-00-- $11 ;a IChec 

KE"SHAC ITH 1111 hec 15~Datec J11, 1 01 .Pil#P1 
~IC~ ~~11• ~-

~HILLFi1 nee t ~ Date, 11 

!~1~1/12 BEVEr:..A.~ES 1110-< 00-~0( 0-00--
,u, ·LAL I Check# 5~6. Dated 11 
j1/12 CAL ,NCES II_ 4TH GR) 010-581 fj<n <nnn nn< n< 

.80001 • . PO# P1 
'?? RR 

it 156\. PO# 
10 

111/12CAl IR i(O. . DGF 1010-i 11 1~1001 01 1-- $1, 
111/12 CAl ; (CI ~-5TH GR) ou· ouvv·vv o-v1--

'UYEnA r LE 1\ ,0-i J-01C 100( -- $31 .01 

12011/12 REIMB FOR-Cl i\SSROm IPPII< 1( ~~~~~ l6- _ . Printed $4 _9: h:cO# 

hid 

hid 
$16 

' j AF 
> RA 

11 

IIA 
~3 

I) WAI L<r=R ron1MA:111 c # . Dated 09~1 156\. PO# P1 
r.nMMIINII":ATION ACCt.::;;; REALTIME TRAN \TION ::!E.RVICES 01C J-5750-1180-000-65--::- $?,040.00 : t . o5" n.tn nn 

IWASTE MA>J '()~: '" AMEDA 1001541/4\ .-,;~~~ # 5 Q.@i5!. Dated i1. Iii 156\. PO# .,,,;:i;f.:l 11 
09/11 SERVICE 010-5515-i )(j(j:C J-000-00-- $299.87 ~?oo R7 

IWII lAM<: nA N-:Tt\IC. 101 ~ !Check# , Dated 11 . PO# P1 

~:;:;c.c II ~UKI_~~~~~ JU-0/Ul -- ).()_4 

11 

11 

11 

11 

011 

11 

011 

11 

11 

11 

11 

'"'~ 1-\D~<=~ 1- 00-- !Check $1, 
11 Chec ' 5005194! Datec i/2[ 11 c . PO# P1 I AP09152011 A 

'011/12 JVE SCAN FEES 010-ii8:<8-l -- 340.0( !Check"-;:;:;-~-;;;:;;/ ~,_._n nn i 
'C "&FL~9/1\ ICheck#-~i Dated09/15/2011 .PO#P1 :.Batr.hld 

lAMS FLOORS 140-5670-0C -- $1 \17. 10 !Check $1E 417.0 

ENVII 
AI 

\COUNTY ~L HEALTH !Check# 5005_1!1_Q_[ Dated 09 15/2011. 
fAL HEALTH F""" crm~ '"'"-''"T ~u"n ~ ~ ·PO# 152C • ~~~ • ~" '"'""'' vmJr 010- 11C J-- 395.00 ·~• " ~;;: •n• lO' nn 

\CO oATH 1\ 1Check#5iiii!ii95i, Dated09/15/2011 , PO# t 11 
111N IAit:ME TALHEALTHCARE 011 1110-0011-65-- I $13,·8(. 0 !Check 13.180. 

~A Jl'ill:!EP . 1001037/1\ Chec ~ 5 1952, Dated 09/15/2011 . P·~# ,. 

19THFJNAL-O~ ~~<A:.'i-'-'Nn·--------~ID,!--"HO~-!~l8~-~9~- - - --- I $3 77 S3,4n.oo 
~y HI ~J . toO~ i/1) Chec I 5 !ill- Dated 09/15/2011 . PO# I A 

~~~11/~~ ~~EL-~ATH&:fiCs ~; ,_;.~nr 1_11 ~:~11 c :: -~ $ !iR R!i $185.57 I Check A~m•n 

11A 

1A 

!ANNE ALCOTT C/0 '# 50051954, Dated 09/15/2011 , PO# p I I A '09152011A 
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t 2011 r t 

11/12 REIMBURSt:Mt:N 'fOR ·'4 SUPPLIES 
ARGO 1\ 
2011/12FUELFORTF Ut<IAIIUNVANS 
AT&T 
08/28-09/27 
AT&T 
08/11 SERVICE 

lRE BARONE f'.fo AI RANY HIGH 
REIMB FOR ~L DEVEL r SLIDDI S 
~hl ~LION ONE FIRF 

;
~ -CORNEL _FIRE LARM 

11 
IW 

~KI J~~ . DIST 
~ -~~ L- 19,10 _ GRANT 
( 

~
,AU I A TIC NAL (ATHLETICS) 

~ .EC CAL 1\ 
r.l-jEC =r.1 '(r 
TROUBI F<:Hnr:JT ACc:5"i'rl ITY RAS 
TROIIRI JU r AHS~I"Iii ITY I 

~NTlNC 12\ 
r.F; 2010 PRO FO 17 SPED COMPUTERS 

' =R 1\ ~~ 
o GIGABIT-LX-LC Mit I iBIC 

£c D 
mv :Ts LL 

\BLE FORACC 
)LfDATED F :lr.JI 

Soer.i•l testing & 1 

1/21 

; LABS 

11 

1l 

~NIFE C~ ~M!'l 

~SISF ~ 'E 

I SUPPLIES 

IINICATION 

~PAR~ 
MA !WI~ 
A .1 :t<NA 1WE & AlJGMt:NTATIVE 
DELL MA 3 Lil 1\ 
REP I - BA 1 1 t::KY FOR SPE_(;_IAL ED LAPTOP 

~D 0~ 
07/02-08/30 

(UNIFIED 
9TH FINAL-09/10 00. GRAN' 
FOOD 4 THOUGHT. LLC 1007143/1) 
2011112 PRODUCE 
GOLD STAF 
2011/12 FOOD 

1/2 

1 \ 

1\ 

..... . . - ......... . 

)010- ~ 10-1001)-001-01-- $5C .OC )Check-l.~n $50.00 
fcheck- ! MOW::; . Datec 157\. PO# ~tchl<l A 
J01C•-"- IOIJ-000-00-- $375.19 · A~n= $375.19 

11A 

lch~ck #Mii!i1Q!;i. Dated 09/15/2011 157\. PO# 11A 
01 0-~ci-in 1-??00-069-00~- $45.44 A~n = $45.44 
lcheck-~q,;: . Dated c.:~= J157l. PO# fA 
01' '-~o~n.nnno-or "u0-000-00-- $68.17 )Check A~n= $68.17 1 

: # Dated no11~t?n11 157\. PO# .,-::; 1id 11A 
~bo-mo:~n~R.J8-- -r $i4R no cAmoun~ $446.00 1 

)Check ~o~o. Dated 09/15/2011 157\. PO# P12::niim' •l<l A lA 
1010-5676-8150-1110-8110-001-00-- I $125.00 )CheckAmoun~ $125.00 

. Date~/2011 I IRC:: . PO# P1 I AP09152011 A 
10-47!0- 3ifi= -370o=OoO-iJO-- 10 i.85 )Check $ :105.85 
~ 5 0519E , D<!~d 09/15/2011 I { tG• 100157\. PO# lAP1 152011 A 
0-95• 319- - - - -- Rrl:;-;v; ( A~n~.~· -$ 806.00 

Dated 09/1512011 . PO# IAPM152011A 
~1-11 ~ -- $750.0C )Check Amoun~ <7~n nn 

Dated 09/15/2011 . PO# P1 A'09152011A 
01 -8 ~ l11 0-0nn.nn. -
14U-bo .nnnn: B1DQ-n?o.nn. _ 

.nnnn. ·DO--

c # . Dated 0911512011 
77-0000-771 --

o-oo· -uuL u-77 l-C u- - I 
Dated 15 '2011 1 

0-53' 0-0C 0-3~ U-- I 
lated 1512011. 

DC 1-00--
:~ 196' latedO 1512011. 

1210-126 8-C 0---
hec Dated 0 2011 
10-' l-11 10-111 -1000-( --

- Dated~5 2011 
)010-4: I0-6502::SOSO-??nn.fiRQ.no--

<# , Dated 09 1512011 
I o1 5750:1 --

heel # 005 Dated 09 !.2!£Q11 
0-4 DC 1001 l-DC ~ 

. Dated 09/15/201 1 
01 

)01 
mir nn. u--

111_(l-B2r . _ 

I 50 1973. Da!Ad 09/15/2011 
IO - - - - -

. Dated t 1 
100-3700-000-( --

<tt- j o9/ts. 2o11 

I 

I $ 

>R~.m 

190.00 I Check 
7\. PO# P1 I AP091 ~?n11 A 

SBI6.73 

~; 
heck 
. p )~ 
hec 
, P1 l# PI 
hec 
, PI I# P1 

I 
$1,723. 

IAP09 
$2.5 

$2 

A 

P09152011A 

P09152011A 
:hec $12 
, PO# P12-0i ~ cm::-~'0~9115~2!):(_1011!..! 11,tLA ___ ._j 

:so.l heck .i>~~ "'.oo 
iiRI . PO# IAPiiil152011A 
~4?H ~4 )Check A~nunO ~ 

. PO# P1 I AP09152011A 
32.5( :heck 

,PO# 
~7.2< :heck 

.PO# 
S€33.90 

IdA 
·.23 

11 

176.6' :heck Amoun $1l1 0. 
.PO# lA lA 

l.OC hec 
Rl . PO# 

$5 !.15 )Check •~ ~.~. !522.15 

11A 

. 

11A 

. PO# «l . AP09152011A 
,Mu-'>tuu-b~- ii::ivvv l7nn. __ -$1,712.76 1 -, 

Page 10 of22 

~~~=~ ·---...... -... -=~---=·--·-----



ISE 

[201 

12011 Wht •fliT L 

£9.9D 
~T 

lA' 

IAH ~or '10l 
lAMS PEST COl ROL 
finland LeasTnn 
I2011/12VEN~ :LEASE 

ICH ~ .C/O~ 
107/01-09/01~ JT 
I ADRIENNE Kc C/( ~ 
11 /12 F< R ;L OM SLJi3PLIES 

~Yl rEri,;'S:- 00f·06• '3' 
NIJAL Ur FciR'fc D >EFlVI< SOFTWARE 

G CC ll 
1.12FOCD 

I Mail 
12011/12 D.O. POSTAGE MACHINE LEASE 
J2011/12 AMS t-'Ut; I At.;t MACHINE LEASE 

: MA C/0 
,2011/12 ~ 
Md'I>"-RY ~ 

'Aqu, ii: c;;;;t.;;' ·oiec 
Borel Private Rank & -r;:;-,.t Co. 

1 Aquatic CenterProiect 

1/11 
JPPI S/PO c.> 

THE MCG llll "' llilli2iQ 
MARIN EVERYDAY MA !MATERIALS 
IMARr.ARF:T 1Y FVANS 

1130-47 U-1 J-000-C -- $2.430.1 $4 92 
<# .Da!Prl 11 .PO# IA'09152Cl11A 

~n-s-~n_nnnn.a110-000-0I -- $509.7 :Amoun 79 
fcheok # . Dater! 11. Pr nterl 71. PO# Ro+~h APi 1;'2;: 520:7111;':----------1 
I010-5610-B150-1110-Bff0-63R-nr.- -$:loo.oo 
010-5610-8150-1110-8110-016-00-- -$75.0( Check $375.00 

I f'hp, I 50051978. Dater! 09/15/2011. 1571. PC'li! P1 I APM152011A 
130-(610~531 -- !Check 

IChec 150051979 Dated 09/15/2011 . PO# .Batchld AP09152011A 
1010-s IQ:-0077-oooo-771 J~oo-- 1 $34.71 $34.711 

I 50051980. Dated 09/15/2011 . PO# P1 1 A 1A 
1110-1 01-01-- I $46.041Check $46.041 

. Dated 09/151?011 , PO# P1 A 1A 
l-531 •u-- $"R n" : Amoun~ 

Dated l1 i71. PO# 
10-­
'2011 

I AP0915~011A 
$316.25 

hec 
10-( 

10-110 
c# 

:heel # 

Dated i71. PO# 
- -

11 16- j-- 00.1 
. natenliili1 7n1< tRr.oon i7l. PO# 
1-21 ·- J $102.46 A~n,.nfl 
Dated 5/2011. Printed l1571. PO# P11 

DO--
~ 5/2011 . PO# P11-007 

:10-6251 ,7 bo::B5oi i-00-- ~ $ ·~" 
~ # - n"terliiiiMS/2011 01 i71. PO# 

l AP091 

lA 
[010:;r:foo-0156-1110-<nNViiii 10-- $27.131.39 :.,n $ .131,39 

< # . rlaterliiiiM <17n11 01 i71. PO# 

1A 

tA 
lCASE r & 17Ff) ACA I : INSTRLrc; 1 IUN 10· :nn-5750-11ruu\i1r b-- $575~00 -~nunfl 

A 
$575.00 

ULTICU .TURAL 1! 
i r of Af lean American Historv 

li'ENMLIRFF :/0 CC !ill.Jll.L SCHO< 
~ MENT FOR I SUPPLIES 

111112 REIMBURSEMeNT FOR r.1 )OM SUF LIES 
WI ' r BAT, ...£/@Rif\1 ELEM 
20 ~ -FOR I <:I .IES 

:po· 
SUP LIES 
<:r I 

~Ll .IES 
1MSSUPF 
,MS SUPF 

jACC SUPPLIES 
LACC S PLIES 
I MAC~ 31 
lAMS I 
JAMS SUPF LIES 

<# -Dated 11 i71. PO# P11-011 
101 1100------ $218.40jCheck 
I Check# 50051990. Dated 11. Pr nted 01;7), PO# P1 
01 1110-1000-001 )1-- >47.91 
01C · J-1110-1000-00' l1-- tso.oo 

_Dated 
101 1110-1 -- $50.00 !Check 
Check 150051992. Dated 09.15/2011 i 

0-0000-( 11 0-00 1-110- -
iA ~ 10-811~0--

1 0-00 10--
OQ-1100-11 0-1 --
00-0000-11 0-1' )4~ - -

-11 10--
1?r 1000-nnn. __ 

101 ;u- - -
1010-4: 10-1100-1110-1 

10- 1110-
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6-1 --
0--

o1~ <;;< 
$107 -0 

>57. l6 
>56. ~4 

.. $48.67 

$58.51 
>57.36 

7), PO# P1 

I A '09152011A 
$218.40 

I AI'09152011A 

$97.91 
lA 

$5J.OO 
11A 



~R2011 
D.O. SU 

H LISTING 

IACC I 
CORNELL Sl 'PLIIOS 
D.O. "IlPPI TES 
NCS PI=~ INC. (0061 
SPECIAL EC CATION TES' ~~; MATFRI. 

'C:IAL EDUCATION TES. ~(; MATFRI 
IPG&E 1\ 

'n:.s ~ 
L ~ .DIST 

i~ lOLGRANT 

FOOD n 
TRAVEl 

IVIANAL:>t:Mt:N '""'' j (STE 
AMS MATERIALS (51ST. CC) 
AHS TEXTBOOKS (DIST CC) 
FASi t<AN TA ON (DIS-- CC) 
~ES ~ (Dis·· CC) 

.. 

• 

1) 

--
. -

10- . -
J-1 100-' --

:hec 
~ 

13 [ 15/2011. 
)1 --

0-001 0-1 10- U--
15001 . Date- 15/2011 

0-55< 0-0001 1-00--
c# . Dated 09/15/2011 

_- - - --
heck # . Dated 09/15/2011 
10-4300-531• 1-( UU-~1' 0--

IMU-4700-5310-0C00-37C ·-
01 .7?[ --

101 •.A -71 uu-uuu-uu--
1010-4300-1100-1110-1000-016-16--
101 1110-' --
101 -1 01 ·-

1110-1 1--
0-4300-( ,-

11/1 ~ 17, Dated '2011 

JES ;I m< I & I EARN IO-~ 1-
2

1 --
~hAc Dated 19/15 !011 

1 AMS siRS JISCu• :Kt:R oNITNE-DATARA"' 1o1o~3< 1oo::11 ,,n_016•1 __ 

~ CH JPI ~ (DI . C 

IRICOH :f.nR.P .. 10 c # Dated 09/15/2011 

i 

!STAPLES FORMARIN 010-4300-11oo::T1 1-003-03-- I 
1-J()I iJFFL N (001087/2) 
"PErlA I. EC ~ATI< IN TESTING MAl ::RIALS 01 . ~~;~~~-09115120_-11 

CLEN 
"I 

· EC It::; liNG MATERIALS 01· )-[ ~ l-3120-000-00--
599/1) Chec 50~ Dated 

I nRAI 1010-! J-815Q-i1 J-811 --
Tf; I oTATnri"A"J\/fEW 010-5otU-tl1b0:1f10-8110- u--

.r 'iPEECH:il r 1\ heck# . Dated 
10/08 "A ~AL I WORKSHOP & SC ., 0 01-2100-C 5--

. 

1.5 
( 

$ 
Check 
i7l. PO# 

$163. 6• 
$1 :heck 

. POli 

$<'. ~ 
i7\~ 

$135.( ~p1 
$1,376.2~ 

$957.58 
$15.00 

$810.00 

$14.99 
$151. 
$72. 
$34. :heck 

. P l# Pt 
hec 

&327 
lA 

i285. 
I AP0915 

$13! 

p, i APru 

i.OO Chec •n"ntl ---~ 

. ..... 

1A 

~P09152011A 

109152011A 

:1'1 I AP0915?011A 
;<AR "' Chec lmn"ntl $168.56 
~94 'Pi l# Pt A 1M152011 A 

&63.87 Check. •n"" 
_p()jj 

~?R7" 
$700.00 : Amoun1 $926.7 

i7l. PO# A 

~~ N~RNITL RE ----.-.-----t12:;;c·';~~~Q;V· I:~~:I-O 
11. Print~Q_ 

Chec Amounl = 
7\ ~· lA 

. - $2< :Amoun1 Aa 
ITH, 7 C/0 NR , rnn~ ~hec ~ lated 

<.EIMB FOR CEC ntlr \TOR STANDARDS WOKMlUOKS 1010-43 m. •-uu- _ 
;'1\. PCI# AI 1A 

SCI CONSULTING-GROUP (007514/" ~-- # ue~ Dated i7 . PI); I A A 
111/12 PARCEL TAX ADMINISTRATION Sl !VICES 10- i-OOC 0-CO- _ $5 i.30 :hec ''" ·~o • 
A oNE :J C/0 )RNEL ~( OL •• ~-- #' < •nno ~o. I~O.o ~:-7:'"----1 
1
. 

12 
. Fl 11 "~' '• ""'"oLDate1 !2!1.§.'2011. Pr ntec m. >;; ;:o:;y.:< :=: iA 

IES 1-111 -1 01 561-01-- :.14 "'"'-'"'-----! 
~ ~ WOR INC IT Fl I CLAS:~F Ol IES 01 D-1110-1000-001-01-- $48.57 Check Amoun $96.71 

~HI~niNI"O SERVICE !Check# ·Dated Plinted 157\. PO# I AP09152011A 

JUDITH SINCLAIR rrn 1 VIEW 
11 

101
-' u-- $

40
· IO $40.00 I Check# , Dated 011 1157\. PO# P1 11A 
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IS 12011 JT usnllir, 

11/12 ~!MBUI -FOR r 

11/12 OO 012~-FOR 
1/01/11 GP 

09/01/11 GA 
109/01/11 GA 
109/01/11 GA 
09/01/11 GA 

[09/01/11 GA: 
09/01/11 GA: 
19/01/11 GA: 
19/01/11 GA: 

~~~EN rALS, INC. II 
~ o MM LIFT IAL 

lYSCO FOOD ; OF S.F. 
=ooD 
SUPPLIES 

IBA Ril ; SOUl rl~ 
[AMS :STJPPLIES 
111/' \M 

Di ~IBt 

UUM SLIP PI :s 
)OM 

. 

1/' F. F FOR )ISTRIC-~ 
1112 LEASFFOR )ISTRI( ~ 

_FUNI'lSRY ,,."' JQQ7610/11 
D.O. POSTAGE 

C':lr TEC"'"'"~v 1111 
[08/11 MILE.A.GE RiO I URSEMENT 
U S POSTMAiiTFR 
CORNELL r-u::;fAGE 

IUC CAl 
[11/1! 0. iTH CAL lANCES 
JOAI ~ C/0 • RNELL 

1.1__1_!!_2 ! IT FC ~ 

~ • 7Mir C/O c ~~~ TARY~l_ 
[fi/12REIMBL 'FOR"' )QMSL ~ 
[11/12 -FOR )OM I 
IACP -~8 

::; ISTiNGi'Ni oN II K FOR MARIN 
i\ . 

PERSONNEL INSTITUTE 10/12-10/14 (GONZALEZ) 
10002: 

0._ HOP 09/21/11 ~I (cH: 
ALAMED .. Will D . DIST. IC !7/11 
10/11 MENTAL ~L 

IAI R .. Nv FeRn:"'' "too1731/21 
2011/12 MAINT FOR ALJSD VEHICELS 

01n-
11n-
11n-

n. 
n. 

on-1 ffoTo00-oo4-04- -
?n-1'f10-10Qfi: 14- _ 

~ · l'l.tAri n~/15/2011. 
1111 JUI-UU--
1111 . -

111 -00--
1-( --

111 116-JO--
1-( . -

111 1-( -
•-( -

•-00 0-110- -
151 1-0C U-1 <0- -

(# .Dated 19115/2011 
0-8150-( 11 0-0 J-00- - I 

$5C 00 
$50 00 Check 

m.PO#. 
i111.18 
i165.69 

$41. 
$59. 

$59 . 
$3! 
$3: Check Amountl 

. PO# P1 

«nn 

11 A 

$1.921 
11A 

$1, ~~R 
d 15/2011. . PO# P1: '09152011A 

. - I 
l-531 0-C DO< l-00- - I 1.8f :::heck. 

'~' D•1Prl~1 I POll P1' A. I52011A 
u-1100-1 10-210~ I $90.38 

[010-5610-1100-111 -It>-- I $2.33 [Check A -$92.71 
nAr.k# 13_ o.tAd 11. . PO# P1 . A '09152011A 

~:~~
1 

0000-1110-270(::~Q(~J-~10~-·UI :~~~~~.~~ ~;:
7

~··
8 

~
7 

Chec AmounJ 
'~~• 4. Datecl ~~~/2011, i7L PI AP091~?01· 

~ nnnn 120(1-0( H 0-- OOJ.1 Chec Amountl 
~ l1 ~1 I ifi _p(ij! IAP09i!mi11A 
o1 ~ ;r . r7o~ $36.45 lchec $3s:-45 
lc~ 16.n;;t,;rl 11. i . Prut I AP091!i2011A 
o10-591o-11DD-111D-27oo-oo1-D1-- 1 o176.oo $17s.oo 
:h.>C:i<~ Datec 0! i/2011 PO# AI 

0108-' 110-1000-01 14-- :heel • '""" 
nee k # ~ 8. Datec 0! i/2011. POH 1 ~~·~

1 

o~>-.u~uA~!ill@TII1LA====i 
.:OOW::: 10-1000-DC 11-- $( :heCl Am nun< ::., iD.Oi) 

[ChAr c# n;;t;;;IMJ15/2011. i7l. PO#--,., 
1110-1 11--

J-9020-' 11--
:heck# ~72. Datec 09 1/2011 
~ •-9006-' 110-100o::0o l--
~ Dated 11 
010--5200 nno-: 1-00- -

lated 11 
1 0-5: ·0· <000-000( 10-CJ- - . 

>fMI ~2( 2011 
I 0-7: 1-9200 · -201 

cJ1.;r:kif Dated 11 
)-00-- I 
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>48.9( 
549 8: ... m. 

i91_ POH 
$98.73 

$ 177.02 Amnun1 $177.'0.2' 
""' PO#_ I :AI 

: Arnoun~ 
I IRG0'001 . PO# P 

~ . PO# ]!iliili d AI i1A 
~ Checl-iAilUlun< $1"-~ ~ • .:-iin -

1591. PO# 
$79.72 $79.72 I 

11A 

fA 

11A 

1A 

lA 



2011 · Llsf!illf 
1\l,I>ANY HIGH 
REI ME ASB FC 

AIM 
-OFFICIALS 

J9/07-' 0/06 s 
09/07-· 0/06 S VICE 
AT&T rl 
CO/I /·U"/Ub <:>t <V C.c 
BATTALION JNEFiREf>l 
SERVICE OCEAN \iiEiiV FIRE 
SERVICE AC FIRE AI A 1111 

ru;_RI(ELE' 
2611112 DJ,IRY 

· l 'rvE' Scan !Q.Qill7/1) 
201 12 LIVE SCAN FEES 

'ION 

I) 

_EY UNIFIED SCHOC'lL DIST 
1011 · _ 1v1c" 1" . HEAl rH 
~ JZA C 0 . MIDDLE 
~ B FQ 11/12 JOM I 

'CORP, 
\HS) 

( 

24 C/> 
:FOR EARLY INT. (~DEAFi:iEss 

SPECIAI17F 1 INSTLCTIO~ FClR"i5EAfiHEARING IMPAI 
HSBC BUSINESS SOLUTIONS 
FOOD 
SLPPIIFS 

'OF JUSTICE 
08/11 LIVE SCAN FEES 
EBMUD 
07/08-0"IUL <:>t KVICE · 

'UNIFIED SCHOOL DISTRICT 11 
10/11 MENTAL HEALfH 

DevelonmAnt Dept (007101/11 
2ND C LEC 

:WEST NITA1 I A!>lD . INC 
1/1~NI O:NTAL (POOl 

JANET C/0 Dl '1005615111 
08/30/11 MIIFAi REIMB 
HANDWRITII I UT :A..E§. 
STUDE~ IT )( KS JOTEE ; F• IR MARIN 
HAl 111 NOT BOC FOR MARIN '<.D 
HI rH I001 145@ 
LAMINATOR ::>R MP UN 
HYATT 
10/10-10/11 HOTEL STAY /WORKARILITY CONF. 

1F. (000214/11 

1eck # , Date< PO# AI lA 
111 -- I !Check $241.00 I 

•ck # , Date< RC PO# . 11 
1-( . - ,067.l 

1-5930-1 J-00-- ,996.• Chec 
1ec . Date< 111, 159 PO# AI 

J-00-- $93. $93.83 
1ec Dated 11, Printed PO# 

150- J-8110- " $1, 
0-1 110-( 1-00-- .18 Amounl $1 70 

Date< 11, i Ill 15 , P<1#P12-00411 R, IAI lA 
><J-<t, l-531 0-1 100C :J '-"' D-0 J-- I C hec 

< # Date< 11 , PO# Pt 111A 
01 oo.oon 000-0 ·- _ I _I Check. 

!Check# , Dated RC , PO# 011A 
j010-722H --2021 $23 ,551.7Q jChec;_k $23_1,551.70 
Check# , Dated , PO# P1: 11 A 
010-4300-1100-11 116:1 1-- _I $46.29 jChec_k $46.2_9 

Dated 11 159), PO# Pt 11A 
0-4110-1156-1110-1001J-l -- I !Check _!1,292.!0 

Date< 11 159), PO# I 11 
0-58' I-111C 100( l-03-- I Check. $3< 10 

lat"!l 11 ,pQ#Pt 11A 
l-575( -1180 -- I $:, Checl 

c # Dated M/?0/?011 . PO# P1 11A 
1;,U-411 100 1700.000-00-- $849.21 I 
13 0-00 -000-00-- $16.30 JCheck """~ ~1 
Check# Dated 11 PCllt. 011A 
01 00-0000-7400-000-00-- I $7,898.00 I Check $71RM oo 

t# .Dated PO# 11A 
011 -111 016-00-- I JCheck Am nun~ I 

tl , Dated PO# 11A 
IU-1. '-; .);: I $ i,922,_( 
neck Dated PO# AI A 

000-C - - , 705. heck 1, 05.9! 
:hec 052~ Date< 1\. PO# lA 

J21 0-1600- 711-00J0-850( 005-00-- $86.46 Amn10nl $86.46 
!Check# . Dated PO# 11A 
1010-5200- l-OJ-- $27.75 $27.75 
!Check# , Dated i9), PO# P I AI lA 
011 0-1110-1000- " 
0111-4300-6300-1110-1000- ;-- i163.28 : Amounl <1 0~4.21 
I Check # . Dated 159\. PO# P12-nn~do AI I A 

011 -"' 111 o-1 ooo.om.o~- - $? •o~.81 <? RM_R1 

1ecl Dated 11, Printed 1591, PO# I AI lA 
o· m J-00-- $95.73 !Check $95.73 

1ecl Dated 11, ll_1591, PP# Pt 11 A 
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~2011 IT LISTING 

r« FOR MAF I 
IL ( ~ Ill HOC (I 1831/4) 

13 CLASS SE iCJF E; :MARIN) 

'"'"'' C/O nn1 11/1)_ 
2011/12 REIMBFCH Sl I PA/Ar"-A, CO~ 
OAKLAND 'OF CAL 1\ 

I CORNELL 04/27/1 OAKI ANr) MUSEUM TRIP 
r UNIFIED . DIST 1) 

!10111 MENTAL HEA_1 TH 
'BOWES 1nl 

1Zl11/12 AHS POSTAGE MA ~HINC: LEASE 
I=M~ANTON IIPJI D Q.rHnnl 000112/1) 

12011/12 QSS SERVICES 
lOll"' lTV BEHAV1t1R"I- OL 
Dt HAVIUKAl UIKt.GT SERVICES AND CONSULT 

JDCHAVIUKAl UIKt ;T SERVICES AND- CONSULT 
ISF !YMPHC <IDS 

JR 'Hti \RIN 
~ C (IDS II 
fCO fS JR DS 1/2 ! C 

fYINC 
I LAMINATING FILM (OCEAN VIEW) 

~~~ C 3ROOM 

1

~URNITURE 
~ C-ATLAS 1) 
[2o' ! AHS El :v TOR 

112' 
IREIMB l/1: UCATIONAL t:XI oNSES PER 
UNITED PARCEL 1\ 

~T 

IGCHARGES 
I SHIPPING CHARGES 

JAN ~/0 rnRPJI=I I 1\ 
/12 R ~T FOR rl KlJlJI\4_ SUPPI.IES 

rY1 
~ A~2011 lTV 1 TRAINING & Ml 
~ 1- !::!!!:1§2. DIST 
FfNAL 09/10 SPECIPRESCHOOL LOCAL I:NTITI 'NT 

'L lED SCI . DIST 1) 

IFINAL09/10 DLOC 
A:" n' I) 

I BASIC ED, M W HEJ .TH CES & RM & BOARD 
I BASIC ED, MENTAL HEALTH SERVICES&'RM & RnARrl 
I AMI Rlr""' ~ PI RII"-HING 
~ !TUDIES cy ~ FOI . CO~l 
~~IE: .Y ~~ FOI . CORI .l 

~ !lSJ,.-EY "" 1\ 
12011/12 DAIRY 

~ 
JOM 

:nn.amr -1110-1000-nn~-n~-- $235.09 I check 
1eck # . Dated 11 1 '" _-PO# Pt 

1-1110-1: -- $417.121Check 
1ec ~ 50052400. Dated 11. Prnted , PO# Pt 
0-o 10-~ J-; J- - hec 

l1,Dated 11,Prnted 
J1Q8:1110-1000-• -- hec 

A 
$417.1 1 

101( ( # '~~· 2.0.~~4 $4~~J9J. PC "m "' I Au~ 
<7i n~. D~ 2011 i9J. PO# P12-l 'Ao A 

010-5610-i100-111 0-2700::0313-3: . - $3. 1.02 Chec : Amoun~ ......,-,-

I ~~0~;~~~-aaa-oo::-.
11 1 IRGoooili!l\ PO# P1 : ,-;;+,:o;, I A 

$51)b.oo , P --unn 
ICheck , Dated 11 
01 0-~""" ""' -1180- - -
,010-5825=13500-5750-1180-000-65-- $247.50 
I Check# . Dated 11 159t Pn# 
1010-581 110-1 --

hec Daoed 11. i9l. PO# 
0-~ 0- 1108-1 J-1 00-• --
1ec l:l<r:ed 11. 
0-4: a-· 100-111- -1ooo-1 . -

< # . Dated 
I 01 0-4300-1T66-l11 0-1 OOO-On4-nA. -

heck# 5005241 o, Dated 
0-561 1110,81 -uu--

hec Date< 11' 
0-: 0-: J0-65-- 1 $1. 
1ec Datet 11. il. PO# 11 
0-5 !1 0<1-000-00-- $52.09 

I o1 o-43oo-: "o-65-- $15-:61 lCheCi $67.70 
1?1, Dated 11 _ Pn# P1 I Check# 

01 o::11 0-1000-001-01-- $40.05 IChecl $40.0 1 1 
:; Date< 11 . PC A 

0-52( 0-1 J- - I I' :heck o225.01 
1eck; Date< 11 ::EQ# APn,.,.,-; 

~, ___ .. n.•:~~" - ---- I $1,91 oolCheCi "m"""' $1....,...,-
.... ne~K" Dated i 1 PO# Rotc hi AI 11 
01( - - _- -- _I $1 -.77 Check Amount .. 7 
Check~~ Dated 11. Pr nte< ~ . PO# 1 

5-1 1180-1 -- >2,475.60 

I Check# 

)-· 

•#fi~ 
130-47( 

·o0-11An.nnn.R<;__ $13.~~~nn ~ "mnun< $~ 
D•ted 11. -!>rut Ai 

:-01-- $17 i5 
1-- $: 0 Check $175.61 

Dated n11 'P12-0041< 
:nn.r . _ $1 ,767.01l-ci16ck Amoun~ $1Ts7.oi 
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2011, 12 FOC 
HI S lli.QQ.L~ INC 
21l1J. 12 ;lc EDU 1\TIO c"''" 
~/1 ;1c EDU 1\TIO cr<·1k 

I) WEN ~ 
11/1 ~ FC 
1111 FC 3L 
1:!M.. ; c : 10 10' @ 
CORNELL CL .SSROm INST riONAL MA 11 .KIALS 
CORNELL CL IINST~UCTIONAL MAll S 

AMS TEXTRnnKs 
I I<'>HTC N Mil= I= •N 

rRUCTIQNAL 1v1. 
(00015812l 

12rEE ~ 
J/22 fEI 
Jg2fEE -~ 

,MAGGIOR. BAKING CO 
120!1/12FC JD 

'DIILQE§_ 

;FOR CC RNFI . K PROG 

'A AHS 
'A'AHS 
'A:_AHS 
'/11 

2£16/' _rv11\_RIN TRJ.F' T• I I OLC 
AL 

=oR L A 1\l, 
~~~MC I 
1110 :c fRIP :J THE Kl ANI Ml 
PI I= . UNIFIED . DIST 
FINAL 09110 SPED PRI C'll LOCAL ENTI' 
f.!E.! . .!lli!EJED liST 
FIN) D911 0 SPED LOCAL 1 Ai'JCE 
PMILC• E. 
0811 RniiNnS MAINl 
SYSCOFOOD OFS.F. 
FOOD 
SUPPIIF:S 
FOOD 

I 

-----· - -•-••••• -----M-

1eck 

1eck 

heck 

Dated 111' i 
- - - - -

Dated 11' 
- - - - -

Dated 1/22/2011 
J-3700-( 10-00- -

~ Q~d 11 
010-951 8-3324- - - - - -
IC~ ,Dated 

10-951 j--- ---

leek . Dated 11' 
10-1 J-00--

1eck .Dated 11, 
11 --

J-1180-0C l-EJ, -
Chec Date 11, 

1-100 1-(1--
J-1 1-11 i-01--

019.0( 
m.Q.Q! 

$1 567.9 

15.0 
i9.0 

$49 
$50 

PO# 
hec .Amoun· 
,PO# 

;1. 

hec · Amoun· $ i3,5 
, PI I# P1. 

hec 
. PI 

hec mn 

PO# 

l1.PO# 

l), PO# 

$11 
iO), PO# 

11 

IAI 

Da!• 11, 16Q1PO# 
$99.14 

IAI 
1111 -1C 1-( .nn.. $1,819 

010-41 0-0156-·, 110-1C 1-000-00-- $288.72 
010-41 0-0156-'1110-1C J-016~- $1,162.11 '~n• .76 
!Check# . Dated~1. Printed 1601. PO# I.Eatchld AI 
010-410C 1110-1000-001-01-- $6,352.09 !Check Amounl ~ :~~?no 

!Check# , Dated 11. ;O), PO# AI 
!011 1110-1000-001-01--
011 1110-11 --

1010 1110-11 --
!Check# . Dated 11, 

l10-0000-3700-0C J-C J--

Datec 11, 

$28.34 
. Arnounl 

PO# 
167.6C heck 

o·o-58·0-1 l-1110-11 1-Cl-- 1 

, PI I# 
hec 

1ecl Da!ec 11. 
J-63C 11 o-· --

~heel ~2E Dated 1011 
010-51 ~1110-1000-001-01--
Check# Dated 11 

Check# 

:# 

:# 
I~U-

- - _- --
Dated 11 

- - - - -
Dated norn12011 

nnn-H?.Oo-nnn-nn. -
lled 11 

0-­
J-­

J- -

J-47 J-631 n. -371 . -
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I 

160\. PI P12-
~~1 !Chec 

. PO# Rot~hln 
$175.0C !Check 

,PO# 
!Check 

,PO# 
Check. 

.PO# 
I $1,500.00 !Check 

16. 
$: 76. 

. PO# Pt 

Check -~· 

IAI 
$46< 

11 

$351.94 
111 

$175.00 
011 . 

111 

11 

11 
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11 

11 
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I SEPT =mH="l 2011 

!TAP PLASTI~~INC 

HI 

!ACRYLIC ::.Hcc 1::; FOR CORN< 1 1 

'TI~ (IQSII 
C~ ~ TH GRADE TIME FOR KIDS- ii.Jo"c;Kw liON 

LQ_ORI 'TH TIME FOR KIDS 3UBSCku~ II UN 
S: I SOLUTIONS 

UF -IE 
, C ill D 

1201 BE1/EI 
REA 

2N /EEl 
EEl oA 
! WHITE rin7oo, 

UPPLI 

\TIOI 
IAGA :s FC 

:s FO 

1201 • FOR 'lEW JOM 
IAI .TIRE 
1201 . TIRES . AU: 1 V HICELS 
IAI I MJi.TH: 1576/2\ 
I REG. & MA FOR AMC MA THCONTESTS (AHS) 
!APPLE COMP :INC. 
l"','r \DE ON i 
13 APPLE ADA ; FOF 

"" ~ .. , 
DUST MOP & TQWE[ 
lASCO 1001651hl 
ASCD lli IAL 
I AT&T 
109111-10110 SER_\II(;_E 
!AT&T ~ 

7/1 i""S"ER\i I E 
7/ I 
71 I 

18 
IAUSD ""VAl~ 'UNO 
108/11 FEES 
COW GC JMEN'. INC 

\CCOUNT 

2COM~S& I .FIJRCC 
I iMAC I DRIV oS FOR I VIEW 

11 HARD DRIVE-FOR~ 
l_l:lP PRINTERS FOR Ll 

H 
=oc o 

HS : Bl ITIONS (C 1l 
FOOD 

""l>liooosi211l 
~OD 

lated . Pr.nted ll,PO# 
:heck 
ll. PO# 

01( J1- -
~ 17 late' 

01• o::902(j:" 11• l1--
010-4300-6300-d,;I-0-1COI •01-01--

~Dated 
1010-4300-11 00~10-2700-016-16--
!Check# . Dated 11 ; 
1130-4700-531( .nn __ 
Check# . Dated 11 i 
u 110-1onn .no1-01--
01 1110-10f ·-
Check # Dated 11 

01 0-430f ~11 ~n- - -

1010 

0-5 

< # . Dated 
110-10f 

Ia ted 
--

0-51 ·3600- 0- -
lated 1011 

O- 1 ooo-fifs':' . -

~~--11 
l-11oQ.::f110-100C --

Check Dated I 7/2011 
OCO-C 

Chec Dated 
10--

11 
J10-5 10- 1C . -

. ~ 19/271 )011 
01 n-~'"n-nnr nn-:R?rii nnn_fi . _ 

: # . Dated 11~ 

101 >-nnn6~11 O-R2nn-oo1-00--
101 11 ·-
01 1110-8201 ·-
01( 0-1 0--
~heck . Date< 111 
l 1 O-~Ann_nrinr o- _ 

!Check# 13. Dated 11. 1 

ID11 1110-1000-001-01--
010-4300-1100-1110-1 --

0-1100-11 0-1 --
110o::TI 0-1000-001-01--

hec Date• 11. 1 

I 

I 

I 

I 

0-~ J-531 0-1 l-- I 
1ec Daleo ?011 

130-4 J-531 0-1 JOO . -
i<Ch~r~ # i7: Dated t:f 

--
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)7.6' 

.7E 

. PO# P12· 
$97.88 : Amoun~ 

1~0l~P1 
$274.08 lctleCk 

~P1 
~~4· Q( 

$4.10 Check Am"""' 
PO# 

$189.99 !Check Amn,ntl 
160\. PO# 

$50.00 AmnHnfi 
i11. PO# P1 

61: : AmnHnl 
.PO# 

257. :heel 
ll. PO# 

300. 
S5.79[CheCi( Amn•oni 

i1\~~ PO# F 
68.2 :heck Amount! 

. POo 

PC 
173. 

ii'f PO# 

268.87 
201.43 

1061.l7 ~ 

i1.filll 
198.15lcheCi 

PO# 

1,162.7: 
192.19 

'm' "' 

59-::lC 
1,103.35ICheCk Amn '"' 

I IRr. . PO# 

384. heel 
. PC 

719: '8 heel •m . 
PO# 

. I 

11 

$50.00 
lA 

612.34 
11 

:m:OAIP092Uill;;;:,.-----i 

~79 
A 

68.271 
A 

89. 
11 

AP09~~-~----------i 

f? 

1 

Tsij~ 15 

. 

2-:51tfi7 
A. 

31 L60I 
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11 
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SLIPPI JF'S 
FOOD 
SUPPLIES 

REIMB FOR r.ANr.~~ SPANISH CLASS 
DELL 1\ 
OAI .KY FOR SPECIAL EDUCATION LAr'IUf 
DELTA EDL UQQQ193/4\ 

I 1, SCI =Nr.F:rviATE 
nFVFI ~TUDY CE ~(001102/1\ 
r.c RNFI r.1 I MAT tij";; 

. Cl JC M MATE IALS 
EAS ~ URI.NT 1\ 
201 IT(;HE EQ~ 

i/1 L;Ht: I'OQ.UIPME 

m'":i1J; 
lNG CHARGES 

I,;, rransit. Inc. ~7019/4\ 
,11/" :BUSt::"IAIHLETICS 1AI TATION 
11/12 BUSbtA 1 MLETICS T 
>OLD STAR Fnnns 1/2\ 
.011/12 FOOD 

lli£..i007121/2\ 
1 J11/12 MINUTES 

<EAT~CORP. 
/12 COP R 

I /E SCA~ 
!:!!l:.LY 
DIS'IKIG 

JO ~ 
(EIMBL RSEr NT 
~N 

I rARY LIE 
u1" 1 Kl · sP 1 rARY JPPLIE 

IAIIUN 

1\ 

'HOLMES C/0 1\ 
REIMB FOR 'KUt c"::>nJNAL DEVELUt-'Mt::" ~EX 

I MIFFLIN~Y _(QQQ158/2\ 
SOCIAL STUDIES MAT LS FORNEW Cl 

-

INSTRUCTIONAL R ; MAT ; FOR OCEAN VIEW 
1 \ 

BUSINESS CARDS 
JIA JANG 1) 
REFUND FOR 11/12 ACC FALL DEPOSIT 

AK o(O ~ 
~OR OC I CLASSROOM 
~ LYt'n 1Nf:(000150/11 

0-· 710-

0-: J-oe u-
hec 18, Dated 

1-C 0- - - - -­
Date. 

# 
0-410( 
ec:k 

D-57 )-112 
late1 

l-11 ·1000-1 
1ted 

0-
000-0C 
000-0C 

. -
--
- -

11 

11 
)-65--

11 
. -

11 
)1-­
)1- -

I 

1ec c # Dated 11, Pr nted 
0· 

10-1 
-­
. -

.Dated 11 
111 . -

1-1 H 1-0· U--
hec l§Q! latec 11, Printed 

139 . 
1,373.4 

1 

6 

85. 

2: 

.PO# 
hec 
, P l~ P1 

hec 
, PI)# P1 
hec 
, PO# P1 

l1l. PO# 
:45.9 

161\. PO# 
')41.0 

0-~ :o:0c 1-00C · 71 011-CJO- u- - 2~ 
I\. PO# 
;hec 
I\. PO# hec Datec 11, Pr nted 

0-51 111 ·-

A 

85.0( 

17 

730.05 

2~ 
Jrl 

010-51 111 8-3"-- 72C Check 1. 
=-it . Dated . Printed 1611. PO# ta 

11JU-4700-b'31n::Niii -37nn-nnn-Oo-- "-' A~"""' 
Ch~ck-# , Dated 1\. PO# 
011 J/ nn '700-000-00-- 140 : Amoun~ 
I Check# , Dated 11. Printed 161\. PO# P 
1010-561 . - 181 

heck# Dated 

heck# 
1-00011-7 

Dated 
1-8200-

o-ou--
11 

. -

- -11 
0~ 

fCflf!ck# 
1-R?nn.oon-oo- -

11 Dated 11 1 
1110-1Q00-001-0_1--

r.h~~< # Dated 11 
010-4100-0156-1110-1000-001-01-- 1 

100-0156-1110-10nn-nn4-04-- I 
lcl1eck# L~. Dated 11. 

.nnnr 10-71 00-000-00- -

Ill PO# 

l1, PO# 
6, 145.( 
2,294.79 

575.3BICheck 
51\. PO# P1 

138.0 Check 
I (RI~ 51\, PO# P1 

'37.011 I 
2,538.441Check 

1\. PO# 
237.921Check 

AI 

[# , Dated 11 II. 51\, PO# . Batchld A 
I1~U-~ti - -_---
Chec , Dated 

0-1100-1110-1 
1 ~nn~3: Dated 
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11 
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11 

I 

I 

00. Chec 
, Pil# P1 

~70. Chec 
1\. Pll# 

ld 

49.2( 

<An nnl 

ld 
181.62 

11 
20.00 

lA 

8,915.19 
lAP 

138.02 

3.275.45 
11 

237.92 
11 
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'9 

11 

11 

11 

11 

11 
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11 

11 

11 
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~ 2011 

KILN FORAHS 
I SMITH 

08/11 LEC~L <:>c:rwlvt::<> 

~f'~Jt.'i" MA' . < 
~NVEWMATH 

UPP~ 
UP 5§" 

A UP ES 
ES 

.J. I 
RIN 
RIN I 
RIN I 

MARIN SL I 
I MARIN SIIPPI IFS 

1\ 

. LISTING 

IES 1001630/2\ 
PACKAGE FOR r.r RNF 

I MARIN SUPPI IF~ 

SPECIA~L~CES SUPPLIES 
D.O.S I 

. J. .IES 
'AR, ~C 

. EDUCATION MA II 
SPFr.IAL EDUCATION MAll .t<IALS 

IPARAMnUNT Fl I ll 
12011/12 CORNEL . EL :vAl UK SERVICE 
IPCI lTIONAL PUBIIS~ING ll 

.ruM MATH IVII"'Ic:RIALS FORAMS 
NCS INC. 
SPECIJ JUCATIO 1 t::<> ,,. ~ATE I ~L§ 

EC I Jl :A ~A "h§ 
:A I :MS 

E :A ET: <M<::l 

:NTICE ~41~ 
.IFE SCIE~ EIAMS TE rBOOKS 
PRII e-LSUPPLY 111\ 
2011112 UNIFC '<VICE 
2011112U~ 

~~~~A~~~ :AS C IRP. 

1011/12 L~ASE FOR d~ '"'"' = 
101 ::A: =c , "'" ~c 

::A =c :c 
=c I I . CC 

1/12 LEA =c R Cl I<..:T CC PIER 
2011112 LEASE FOR DISTRICT COPIERS 
2011/12 LEASE FOR DISTRIC"' COPIERS 

12011/12 LEASF. FOR DISTRICl I 

010-4300- 00-1137-11 = ·-
:heck# Dater ~~ 2011. i 
010-5826-1 >nn.nnn0-71 n1 nn. . -

!Check# ~Dated 111. 
010-4100-11156-1110-1 nnn.nnn.nn.-
010-4100-0156-1110-1000-004-04--

: # Dated 09127/2011. 
010-.,~uu-1100-1110-10r m .. 

01 
01 
01 
01 
01• 

1100-1110-10( --

~7· 
1100-11 1:1 

1:11 
1-1 

10-

.­

.­

.­

.­
·­
·-
.-
. -

10-· . -
01-2100-C 1-R~.-

. -
0000-0000-7100-000-00--

c# , Datr 
1_-31: 1-65- -

J-l J-l )0-3. 1-0 . -
1ecl: # _pale< !711011 

J-·1110-8" l-001-01 . -
c # . Dated 
100-0156-1110-1000-016-16--

Check# Dated 11 
01• . -
01• . -

. -
0-4 

:#5 

·3" 20-( 
1-3" 20-0< 

. Da• •d 
)--

11 . 
0-4100-1 

:heck# 
56-1110-100C 

, Dated 
·-

11. 
·-01• 1-( 

01 0-5800- 1000-( 
:heck# 

1-000- )--
,Dated 11. 

I01 0-561• 
1010-: -1100-1 1-2700-1 

-111 
-111 

l11-111 1111 

.. 
)0--

·-
--
--

010-5611-1100-111C --
010-5611-0000-0000-7: 1-000-00--
010"561 --
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3,552. ·Amoun ~6 

2: 
.4 

1.1 
9.1 

118.42 
14.46 . 

128.85 ,Check Amnunl 
II 11\. PO# 

782.67 
714.32 
157,7C 

1 ~16 R< 

I.Rotr.hlcl 

11 

11 

292.S:~~~----I 
· 9o.oo, 

1 Rot~hln 

3,739.541 

''" 
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, Rot~hln 
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R~ 

AI 
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11 
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~2011 ~NTLISTING 

/201 .EAS FC DISTRicr COPIERS 
nc 

f3RI \STIC IEWS MA lA71NFS (t.;UKNt:LL) 
f3RD \STIC IEWS MA lA71NF~ (CORNELL) 
1§1: Ai JC NEW I ; FOR c;c I I 
11 ST OLAf ; NEW~; MAC I ; FOR c;c 

" ( 

~ 1RUG 
~nHER 1!~T GLAD TRAI ICH 

LUTION rREE 1l 
; OF I FARNING BOOK 

ST A RAN'S CHURCH 11 
facility rental for AAS spring qtr. 

~AL STUDENT CL JIBE D/21 
STUDENT TRACKER FOR HS AI liMN IT <Ar.J<JNr> t>t:KVICc 
TEAM GOLF GEAR 1 111 

l GOLF SHIRTS 
RLI! i SOLI 

;nu I AHS COPIES 
fSE_RVICE COPIER 
I U S POSTMASTER 
IPC 

11 

; (0114: 1l 
1201 /12 CEL iO <VICE 
1201 /12 GEL <VICE 
IGIS..£b.bA..l!j LAFUEI C/0 
,08/~ :OIMB 
!RETiREE 11 
~~LPE '~ REIMB 

[}]ZIT:§ REIMB 
/¥nREE /OC 16/1l 
[i07ii'C"Al PF ; REIMB 
IR 'TIREE 

11 ; REIMB 

IR~~ 

i ~SREIMB 
IR I 11 
10/11 r.AI PFf' ~ REIMB 

10/11 CALPERS REIMB 
,RE ~7/1 Ifi-. l.PERSREIMB 

.. - - ---~... - __ ,_ .. 

11 0-5611-nnnfl-411 0-2700-000-00-- 218.71 ~ ~ 
Check# . Dat~ri 11 

nn.R~n0-1110-1000-001-01-­

nn.on?IJ-1110-1060-001-0i:­
I01n-4~nn.R~n1J.1110-1C .of:-
ID1 ?IJ-1110-1000-001-0f:-
Check# . Dat~ri 09/27/2011 

/01(1-4 •o-1110-1nnn.nm.n3 •• 
I Check # . DatAd 
I 01 u-nzuo-onnn.nnnn.21 nn.nnn.no. _ 

c# . Dat~ri 11 

51t-i:>n#P1 

4lf0.68 
5.52 

48D.ila 
5.521Check= 

1\ .. Po#Pi" 
367.74/Ch~;. ~ 

161\.Pn# 
6so.oo 1 ch-eck 

01611. PO# 

! 72.41 

1.nnnr < 1 U0-000-00- - ~n iAiiiountf 3D.9i 
!Check# . Dat~ri 011 1 01611. PO#-P11-:n:i1~7 a:= 
11 n.o~nA.QQOO- • • _ _ _ 1,ni;l< ~ 

<# . Dat~• 11 1 
U-1100-1110-27 --

!Check# :·nat 11 
nn.qo21-111 ,_,.,iii --

1 Check # . Dat~ri 11 
ID1 0-561 0-1100-1110-2700-1 >A.~"- -

lr.hoc~ # 
j01( 

<# 

0-5< Lnnn.Ri;. _ 
. Dated 11 

1110-1000-1 "-
. Dated D11 

)-1 

Date< 

Date< 

" -
" -

11 I 

0--
11 

o-: J-01 0- - I 
heck# Dated 11 
10-3 01-7. J-C -- I 

, # n~t;;; 121. ·n11 
)1a~3751-oooo-1110-1ool ooo-o -- r 

<# . Dated 11 

!r 161\.P"l~c;p; 

" ~ 
01611. p 71 

3 l.901Chec = ;;.-
i~-~~51\.Pn# 

1s-o.oo lchecl< 
1611. PO# iA 

?< nnlcheckArnOUrltf 
51\. PO# 

135.03 I 
134.71 • A~n""" 

161!. PO# Ro>"hl.-l 
6.6311 heck 

16' . PO~ P1 
j67.5111 heck 

5 
. PO# P1 
heck 

Pn# P1 ?.01 17. 
4 391 check-,.-;;:; 

.PO#P1 
j010-3'r 1110-1 )-CO-- I 460.99 

heck lated . PO# 104. 
0- 01 ~01 - - 0! heck 

lat~. ~011 Pn# P1 ?.or 
-72 nnn.nl . - heck ;;;;;-

I Check# . Dated 11 I fRr>nnn161l. PO# 
01 0-~ fbl-UlJ00-111 0-1 OQQ-QQQ-QQ.- j 1 '"-~.Q2j ('ho"~ A~;;;;-~· 

< # Dated 09 27/2011 11. PO# 
1010-~ 1-1111 10-- 567.5 :Amoun~ 

425 

386 

6.66 
IIA 

se ;1 

56 i11 

. 460.99 

~511 
T243.o2T 

567.511 

11 

11 

11 

11 

11 

11 

11 

11 

11 

i1 

i1 

heel Dated 09 2011 l.J!ill.Q.Q! 16 . PO# A 11 
0 1110-· J-- -----s67. :Amounl 567.511 

heel . Dat~ri 11. Printed 1611: PO# P1 AP00?71Qll~ ___ ___j 
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SEPTEMBER 2011 WARRANT LISTING 

10/11 CALPERS REIMB 010-3752-0000-0000-7200-000-00- - 229.88 CheckAmoun 229.88 
RETIREE (001121/1) Check# 50053630 Dated 09/27/2011 Printed IRG000161\. PO# P12-00079 Batchld AP09272011 
10/11 CASH IN LIEU 010-3751-0000-1110-1 000-000-00- - 125.00ICheck Amoun~ 125.00 
RETIREE/_000827/1) Check# 50053631 Dated 09/27/2011 Printed IRG000161 \. PO# P12-00080 Batchld AP09272011 
10/11 CALPERS REIMB 01 0-3751-0000-111 0-1 000-000-00- - 460.99 Check Amoun~ 460.99 
RETIREE 1005452/1]_ Check# 50053632 Dated 09/27/2011 Printed (RG000161\. PO# P12-00081 Batchld AP09272011 
10/11 CALPERS REIMB 010-3751-0000-111 0-1000-000-00- - 1 ,029.98 Check Amount 1,029.981 
RETIREE (003888/11 Check # 50053635 Dated 09/27/2011 Printed (RG000161 \, PO# P12-00082 Batchld AP09272011 
10/11 CALPERS REIMB 010-3751-0000-111 0-1 000-000-00- - _I 1 ,243.02 Check Amoun~ 1,243.021 
RETIREE (007519/11 Check# 50053637 Dated 09/27/2011 Printed (RG000161), PO# P12-00107 Batchld AP09272011 
10/11 CALPERS REIMB 010-3752-0000-0000-7200-000-00- - I 959.431 Check Amoun~ 959.431 
RETIREE (000406/1\ Check# 50053638 Dated 09/27/2011 Printed (RG0001611, PO# P12-001 08 Batchld AP09272011 
10/11 CALPERS REIMB 01 0-3 7 52-0000-0000-7200-000-00- - I 567.51ICheckAmounij 567;511 
RETIREE 1000012/11_ Check# 50053639 Dated 09/27/2011 Printed (RG0001611, PO# P12-00083 Batchld AP09272011 
1 0/11 CALPERS REIMB 01 0-3751-0000-1110-1000-000-00-- I 905.391 Check Amoun~ 905.39 
RETIREE (005361/2\ Check# 50053643 Dated 09/27/2011 Printed IRG000161\. PO# P12-00084 Batchld AP09272011 
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FUND EXPENSE 
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250 $1,205.88 

TOTAL $2,346,556.90 
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ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

RECEIVE THE VALENZUELA/CALIFORNIA HIGH SCHOOL 
EXIT EXAM LAWSUIT SETTLEMENT QUARTERLY 
REPORT ON WILLIAMS UNIFORM COMPLAINTS 

Marsha A. Brown, Director of Student Services 

REVIEW AND DISCUSS 

BACKGROUND INFORMATION: 

The district is required to report to the Alameda County Office of Education any Williams 
Uniform Complaints received during each calendar quarter of the year. These complaints are 
specific to: textbooks and instructional materials; teacher vacancy or misassignment; California 
High School Exit Exam (CAHSEE)N alenzuela intensive instruction and services; and/or 
facilities conditions. The district has not received any complaints to report to the Alameda 
County Office of Education this quarter. 

FINANCIAL INFORMATION: 
None 

RECOMMENDATION: 

RECEIVE THE VALENZUELA/CALIFORNIA HIGH SCHOOL EXIT EXAM 
LAWSUIT SETTLEMENT QUARTERLY REPORT ON WILLIAMS UNIFORM 
COMPLAINTS 
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Valenzuela/CAHSEE Lawsuit Settlement 
Quarterly Report on Williams Uniform Complaints 

[Education Code§ 35186(d)] 

District: Albany Unified School District 

Person completing this form: Marsha Brown 

Quarterly Report Submission Date: 
(check one) 

0 
0 
0 
0 

Title: Director III- Student Services 

October 2011 
January 2012 
April2012 
July 2012 

Date for information to be reported publicly at governing board meeting: October 4, 2011 

Please check the box that applies: 

0 No complaints were filed with any school in the district during the quarter 
indicated above. 

0 Complaints were filed with schools in the district during the quarter indicated 
above. The following chart summarizes the nature and resolution of these 
complaints. 

General Subject Area 

Textbooks and 
Instructional 

Materials 

Teacher Vacancy or 
Misassignment 

Facilities Conditions 

CAHSEE Intensive 
Instruction and 

Services 

TOTALS 

Marla Stephenson 
Superintendent 

Signature 

Total# of 
Complaints 

0 

0 

0 

0 

0 

#Resolved 

October 4, 2011 
Date 

#Unresolved 

© 20118 California County Superintendents Educationai Services Association 



ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

APPROVE THE MEMORANDUM OF UNDERSTANDING FOR THE 
CONTRA COSTA COUNTY OFFICE OF EDUCATION (CCCOE) 
BTSA INDUCTION 

PREPARED BY: Cynthia Attiyeh, Human Resources Administrator 

TYPE OF ITEM: CONSENT 

BACKGROUND INFORMATION: 

The purpose of the MOU is to establish a formal working relationship between (CCCOE) 
and the Albany Unified School District. The goal of the partnership is to increase student 
achievement through the implementation of a quality teacher induction program, while 
nurturing the growth and development of participating teachers in the Albany Unified 
School District in a sustained and systemic manner. The induction program is a required 
element for a teacher to clear his/her preliminary credential. 

FINANCIAL INFORMATION: CCCOE to allocate in two funding payments the sum 
$2,000.00 (Anticipated level of funding for-2011-2012 school year) per participating 
teacher for purposes of implementing the BTSA Induction Program. 

RECOMMENDATION: Approve the MOU between Albany Unified School District and 
CCCOE 

P73 



P74 

Contra Costa County Office of Education 
BTSA Induction Program and 
Albany Unified School District 

MEMORANDUM OF UNDERSTANDING (MOU) 
for the CCCOE BTSA Induction Program 

July 1, 2011 -June 30, 2012 

This is a Memorandum of Understanding (MOU) between the Contra Costa County Office of Education 
(CCCOE) BTSA Induction Program and the Albany Unified School District, in partnership to carry out the 
Beginning Teacher Support and Assessment (BTSA) Induction Program and guidelines of SB 2042. The 
purpose of this MOU is to establish a formal working relationship between the CCCOE and the Albany 
Unified School District and to set forth the operative conditions that will govern this partnership. 

The goal of this partnership is to increase student achievement through the implementation of a quality 
teacher induction program, while nurturing the growth and development of participating teachers in the 
Albany Unified School District in a sustained and systemic manner. 

The partnership will assess itself biannually, based on the agreed-upon outcomes. It is expected that 
measurable progress will be demonstrated in order to continue the partnership. Assuming that the 
partnership demonstrates measurable progress, and receives continued funding, the partnership will be 
maintained for as long as both parties agree. 

ANTICIPATED OUTCOMES OF TIDS AGREEMENT: 

)> The CCCOE will partner with the Albany Unified School District in conducting an induction program to 
support first and second year new .teachers that meets all state requirements for BTSA Induction 
programs and will integrate the program design as outlined in this MOU. · 

)> The Albany Unified School District will create a cadre of experienced new teacher support mentors. 
These support mentors will possess a high level of training and leadership ability and will contribute to 
the Albany Unified School District as instructional leaders. 

)> The Albany Unified School District's teacher evaluation and professional development programs will 
reflect the California Standards for the Teaching Profession (CSTP). 

)> The Albany Unified School District will fully implement the program design incorporating all the 
necessary support and resources to ensure that participating teachers have every opportunity to 
successfully complete the induction program to receive their professional credential. 
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THE CCCOE BTSA INDUCTION PROGRAM AGREES TO: 

1. Provide a BTSA Induction Coordinator who fulfills the roles and responsibilities outlined in the 
Induction Program Handbook. 

2. Consult with the Albany Unified School District (including administration, teacher representatives 
and other stakeholders) in reviewing the district's needs and resources in relation to new teacher 
induction. 

3. Consult with the Albany Unified School District in developing and/or revising program design and 
interfacing with the CA Commission on Teacher Credentialing to support participating teachers to 
receive a Professional Clear Credential. 

4. Assist the Albany Unified School District in the recruitment and selection of new teacher mentors 
according to the Induction Program selection and hiring guidelines. 

5. Work with the Albany Unified School District and its other partners to insure that its efforts are 
coordinated with and complementary to other school improvement initiatives. 

P75 

6. Provide ongoing training and coaching to mentors, four and one half days of initial training 
(Foundations in Instructional Mentoring, Coaching and Observation Skills, Analyzing Student Work 
and Inquiry into Practice). Provide three full days of advanced coaching skills focused on coaching 
for English Language Learners, Diversity and Equity and Coaching for Special Populations' 
Success. 

7. Assist the Albany Unified School District in the design and delivery of seminars for participating 
teachers insuring that those seminars are rigorous, tied to the CSTP and to content-based, research­
based, and grade-level specific approaches to instruction in academic content areas. The seminars 
are also designed to assist teachers in using technology to support student learning, supporting 
equity, diversity and access to core curriculum, creating a supportive and healthy environment for 
student learning, and teaching English Learners and Special Populations of students. 

8. Consult with the Albany Unified School District in the design of teacher recruitment and 
professional development programs. 

9. Train district office management, human resources leaders, site administrators and other 
stakeholders in new teacher support and the CSTP. 

10. Facilitate a network of Induction Program school districts in support of teacher induction programs. 

11. Provide new teachers with networking and professional development opportunities within the 
Alameda and Contra Costa regions. 

12. Provide the training programs, materials and publications to support the above. 

13. Facilitate research and evaluation activities in order to inform the partnership. 

14. Provide a linkage for state and local BTSNinduction Programs and fulfill state requirements for an 
Induction Program. 
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15. Allocate in two funding payments the sum of $2,000* per participating teacher for purposes of 
implementing the BTSA Induction Program. An allocation sheet will be provided with the 
contract in December indicating the total amount offunding for the 2011-2012 school year, 
and how those funds may be used. 

*(Anticipated level of funding for 2011-2012) 

ALBANY UNIFIED SCHOOL DISTRICT AGREES TO: 

1. Designate a district coordinator (who holds an administrative position) and a liaison. The coordinator 
and liaison will represent the district at all Leadership Team meetings and facilitate an orientation, 
new teacher portfolio mid-year review, and end of the year colloquium in their district. 

2. Identify and notify teachers that qualify for participation in the CCCOE BTSA Induction Program. 

3. Support each qualified BTSA Induction new teacher with a trained mentor. 

4. Insure that the Albany Unified School District's new teacher support program includes the following 
elements or the equivalent: 
• Weeldy site visits by mentors 
• Deliberately designed coaching activities congruent with the CSTP and the Developmental 

Continuum of Teacher Ability 
• A focus on grade-level and content-specific approaches to raising student achievement 
• An Individual Learning Plan for each participating teacher 
• Ongoing formative assessment of participating teacher development 
• The use of multiple data sources, including professional portfolios and teacher and student case 

studies, as formative assessment and professional development tools. 

5. Insure full cooperation and participation of its teachers in program activities to include: 
• Trainings for mentors 
• Attendance at three mentor seminars per year 
• Individual coaching of mentors and other program-related personnel 
• Trainings and meetings for district office administrators and site administrators 
• Professional development for participating teachers 
• On-line communication and coordination 

6. Insure that all participating teachers and all district leaders in the following roles sign the appropriate 
progralll commitment form: district coordinator, district liaison, site administrator, and mentor. 

7. Take full advantage ofCCCOE consulting expertise in the design of professional development, 
formative assessment, and teacher evaluation strategies 

8. Conduct and participate in program evaluation and research activities, to include the Induction 
Program mid-year survey, and the state induction survey. 

9. Provide professional and other resources required for program implementation beyond those provided 
by the Induction Program. The Albany Unified School District may direct PAR and other funding 
sources to support the BTSA Induction program. · 

G:\Curriculum\BTSA\Contracts _ MOUs _ Schools-Districts\20 11-20 12\District_ ContractsWb _ MOU _ll-12.doc 3 



I 0. Take budgetary and organizational action to insure that the program of new teacher support is 
sustained. Submit a detailed BTSA Induction budget by June 30, 2012 indicating expenditures for 
grant funds. 
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~ Hold harmless: Both parties agree to indemnify, defend, and save hannless the other from any and 
all claims and losses resulting from the action of either organization's employees for any activity 
undertaken in this contract. 

~ Termination: 
o In the event that either party does not fulfill the terms of this agreement in a timely manner, the other · 

party may terminate this agreement with a 30-day written notice to the breaching party. 
o In the event that either party determines this agreement is no longer to be bound by the terms, 

termination may be made with a 30-day prior notice to the date of termination. 

SIGNATuRES OF AGREEMENT: 

Albany Unified School District Superintendent 

Albany Unified School District BTSA Coordioator 

Albany Unified School District Human Resources Representative 

Albany Unified School District Bargainiog Unit Representative 

Jane Blomstrand, 
Coordinator, CCCOE BTSA Induction Program 

Bill Clark, Associate Superintendent, CCCOE Busioess and 
Administrative Services 

Return one signed copy by September 30, 2011 to: 
Jane Blomstrand, CCCOE BTSA Induction Program Coordinator 
77 Santa Barbara Road 
Pleasant Hill, CA 94523 

Distribution: (Original) CCCOE BTSA Office 
(Copy) District Office 
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ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

ITEM: APPROVE INDEPENDENT CONTRACTOR AGREEMENT 
BETWEEN ALBANY UNIFIED SCHOOL DISTRICT AND 
CAROLINE JOHNSON 

PREPARED BY: ""~ ·~ Diane Marie, Director of Special Education d}Qvv--

TYPE OF ITEM: CONSENT- STUDENT SERVICES 

BACKGROUND INFORMATION: 

Dates of Service: 
October 5, 2011- June 30, 2012 

Description of Services: 
Psycho-educational assessments 

Number of Students: 
Varies as needed 

Rate: 
$220/hour 

Cost not to exceed: 
$5,000 

;;L Standard Contract 

_ Contract deviates from Standard Contract. Description below. 

FINANCIAL INFORMATION: 
Funding Source: Special Education 

RECOMMENDATION: 
Approve the Independent Contractor Agreement between Albany Unified School District and 
Caroline Johnson. 



ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

ITEM: APPROVE INCREASE TO PURCHASE ORDER NUMBER 
Pl2-00439 BETWEEN ALBANY UNIFIED SCHOOL DISTRICT 
AND BEYOND THE CLASSROOM 

PREPARED BY: Diane Marie, Director of Special Education~ J-
TYPE OF ITEM: CONSENT- STUDENT SERVICES 

BACKGROUND INFORMATION: 

Dates of Service: 
September 17, 2011 -June 30, 2012 

Description of Services: 
Audiology -Deaf/Hard of Hearing Services 

Number of Students: 
1 additional student 

Rate: 
$84/hour 

Cost not to exceed: 
$1,260.00 

x._ Standard Contract 

_ Contract deviates from Standard Contract. Description below. 

FINANCIAL INFORMATION: 
Funding Source: Special Education 

RECOMMENDATION: 
Approve increase to Purchase Order #P12-00439 between Albany Unified School District and 
Beyond the Classroom. 
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ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Fall2011 Park & Recreation Commission Report 

Marla Stephenson, Superintendent 

Staff Report 

BACKGROUND INFORMATION: 

The Park & Recreation Commission advises the City Council on all matters of public recreation, 
public park facilities, and public landscaping (including street trees and parkways); formulates 
(reviews) the Master Plan for recreation; makes recommendations to the City Council regarding 
the acquisition and maintenance of parks, playgrounds and recreation centers; and promotes 
recreation and encourages public agencies and private parties to develop recreational facilities 
and programs that benefit the citizens of Albany. The Board of Education appoints two members 
to the committee. 

Attached is the Fall2011 Park & Recreation Commission Report submitted by John Kindle, 
Board of Education appointee. 



NEW PARK HOURS 

Fall2011 Park & Recreation Commission Report 
by John Kindle 

Ocean View Park between 11:00 p.m. and 5:00am., Terrace Park or Dartmouth Park between 9:00p.m. and 
7:00a.m. April! through October 31, and 8:00am to 7:00pm November I through March 31. 

ALBANY HILL MASTER PLAN 

t"01 

The Park & Recreation Commission recommended that the City Council approve Cheryl Miller as a consultant 
to assist in writing the Albany Hill Creekside Master Plan. At the October 2011 meeting, the Park & Recreation 
Commission will hear the first draft of the vegetation management plan. At the November 2011 meeting, staff 
will be presenting information on access issues, easement issues, and an evaluation of the access 
recommendations from the 1991 Albany Hill Creekside Master Plan. The updated Master Plan will 
incorporate the city's Integrated Pest Management policy as well as contain access information including 
recommendations for trails, trail maintenance, and signage on city owned property. The updated Master Plan 
will include recommendations for funding sources. Later this year, city staff will present a comprehensive 
assessment of MeasureR funds as it is expected that MeasureR funds will be used to implement the updated 
Master Plan, but ultimately it will be a City Council decision. 

MEMORIAL PARK FENCE PROPOSAL 
The Park & Recreation Commission approved the installation of a fence running north to south, which will 
include a concrete mow strip and bullpens that also will create a fenced in area that dog owners can use (when 
not needed for sports activities). This will keep dogs away from other park users. The future plans include: 
Field II batting cage with electrical outlets for pitching machines; spectator bleachers; portable outfield fence; 
bullpen; scorekeepers table; covered dugouts and extended fencing. 

JEWEL'S TERRACE PARK & DARTMOUTH TOT LOT RUBBER SURF ACE: 
The Park & Recreation Commission is recommending Measure WW funds for both projects. These projects 
will improve health, safety, ADA compliance, and maintenance. 

MODIFICATIONS TO THE TEEN CENTER PROGRAM: 
Teens services are one of the least cost recovery divisions in a recreation department with 23-25% cost 
recovery. On average only 23 teens participate in the after school program. Staff worked with local teen 
service providers such as the Albany YMCA and the AUSD to discuss how partnering can help continue teen 
services at the current level. The city, the Albany YMCA, and the AUSD identified three major areas of 
services for teens: (1) after school care; (2) enrichment programs; and (3) homework/academic support. As a 
result, the city has turned the Albany Teen Center into an after school emichment facility offering a number of 
classes specifically for teens. The YMCA is now the primary provider for after school care and the AUSD is 
the primary provider for after school homework/academic support. The city will continue to offer Teen 
Nights. Teen Nights are also being considered as a partnering opportunity with the YMCA in an effort to 
offer more than one per month. 

PRIORITY CLASSIFICATION FOR USE OF CITY PARK & RECREATION FACILITIES 
1. Activities directly sponsored Recreation & Community Services Department 
2. School Sponsored Activities 
3. Community Youth Groups 
4. Community Disabled/Senior Citizens Groups 
5. Community Service Clubs 
6. Private Rental for Social Activities 
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ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

PUBLIC HEARING ON SUFFICIENCY OR INSUFFICIENY OF 
TEXTBOOKS AND INSTRUCTIONAL MATERIALS AND 
ADOPTION OF RESOLUTION 2011-12-04 REGARDING THE 
INSUFFICIENCY OF TEXTBOOKS 

Marsha A. Brown, Director of Student Services 

HEARING 

BACKGROUND INFORMATION: 

The California Education Code and the WilliamsN alenzuela Settlement require school districts 
to hold a public hearing to determine whether each pupil has sufficient standards-aligned 
textbooks or instructional materials throughout the district in the following areas: 

• core areas: reading/language arts, mathematics, history/social science and science; 
• foreign language(s); 
• health; and 
• science laboratory equipment for grades 9- 12 inclusive, as appropriate. 

Principals have submitted documentation regarding the presence of State Board of Education 
(SBE) adopted standards-aligned textbooks and/or instructional materials that are consistent with 
the content and cycles of the State curriculum frameworks . 

Current State law requires districts to adopt textbooks and instructional materials for students in 
grades K- 8 from a SBE list of approved textbooks/materials. The district does not currently 
have records indicating that SBE adopted standards-aligned textbooks/materials were adopted 
and purchased by the district in the areas of K- 8 English Language Development (ELD) and 6 
-8 English/Language Arts. 

This hearing encourages participation by parents, teachers, members of the community, and 
bargaining unit leaders regarding issues related to the WilliamsN alenzuela Settlement. 

FINANCIAL INFORMATION: 
None 

RECOMMENDATION: 

HOLD A PUBLIC HEARING AND ADOPT RESOLUTION 2011-12-04 REGARDING 
THE INSUFFICIENCY OF TEXTBOOKS 



ALBANY UNIFIED SCHOOL DISTRICT 

In the Matter of Sufficiency or Insufficiency of ) 
Instructional Materials ) RESOLUTION NUMBER 2011-12-04 

INSUFFICIENCY OF INSTRUCTIONAL MATERIALS 

WHEREAS, the Governing Board of the Albany Unified School District in order to comply 
with the requirements of Education Code 60119, held a public hearing on October 4, 2011, 
which is on or before the eighth week of school (between the first day that students attend 
school and the end of the eighth week from that day) and which did not take place during or 
immediately following school hours; and 

WHEREAS, the Board provided at least 10 days notice of the public hearing by posting it in 
at least three public places within the district stating the time, place, and purpose of the 
hearing; and 

WHEREAS, the Board encouraged participation by parents/guardians, teachers, members of 
the community, and bargaining unit leaders in the public hearing; and 

WHEREAS, the defmition of "sufficient textbooks or instructional materials" means that 
each student, including English learners, has a textbook or instructional materials, or both, to 
use in class and to take home; and 

WHEREAS, between the 2008-09 through the 2012-13 fiscal years, the definition of 
"sufficient textbooks or instructional materials" also means that all students who are emolled 
in the same course within the Albany Unified School District have standards-aligned 
textbooks or instructional materials from the same adoption cycle; and 

WHEREAS, information provided at the public hearing and to the governing board at the 
public meeting detailed that insufficient textbooks or instructional materials were provided to 
pupils in the following subjects and grade levels at district schools: 

Cornell, Marin and Ocean View Elementary Schools: I 00% of English Learners 
Albany Middle School: 100% of students in grades 6, 7, & 8 in English/Language 

Arts 
I 00% of English Learners 

WHEREAS, the insufficient textbooks listed above were not provided at each school due to 
the following reason: 

The district has not adopted State Board of Education (SBE) adopted standards­
aligned textbooks in the areas of K - 8 English Language Development and 6 - 8 
English/Language Arts. 

WHEREAS, sufficient textbooks or instructional materials were provided to each student 
emolled in foreign language and health classes; and 

WHEREAS, laboratory science equipment was available for science laboratory classes 
offered in grades 9-12, inclusive; 
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Therefore, it is resolved that for the 2011-12 school year, the Albany Unified School District 
has not provided each student with sufficient textbooks and instructional materials aligned to 
the academic content standards and consistent with the cycles and content of the curriculum 
frameworks. 

PASSED AND ADOPTED by the Governing Board of the Albany Unified School District 
on this 4th day of October 2011, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

Clerk of the Board of Trustees 
Albany Unified School District 
Alameda County, California 



ITEM: 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

Approve Appointment of Albany High School Junior Pasang 
Wangmo to Serve on the City of Albany Sustainability Committee 
as a Student Member. 

Marla Stephenson, Superintendent 

Review & Action 

BACKGROUND INFORMATION: 

The City of Albany Sustainability Committee was established to advise the City Council on policies, 
programs, and issues promoting environmental sustainability in the City of Albany; to provide 
leadership, technical assistance, education and outreach to members of the public, schools, local 
businesses, and city agencies on innovative programs; and to promote environmental sustainability 
through energy conservation, solid waste reduction and recycling, water, conservation, pollution 
prevention, transportation efficiency, and other means. 

The Sustainability Committee is composed of seven members, one each appointed by Council 
members; and a Board of Education appointee: one youth member, preferably a Junior. Members 
serve for two years until the next Municipal Election. 

It is recommended that the Board approve the appointment of Albany High School Junior Pasang 
Wangmo to serve on the City of Albany Sustainability Committee as a Student Member. 

RECOMMENDATION: Approve Appointment of Albany High School Junior Pasang 
Wangmo to Serve on the City of Albany Sustainability Committee as a Student Member. 
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AlbanyUSD 
Board Policy 
Assignment 

BP 4113 
Personnel 

In order to serve the best interests of students and the e011canonaJ program, the Governing Board 
authorizes the Superintendent or designee to assign to positions for which 
their preparation, certification, professional experience, qualify them. 

Teachers may be assigned to any school within the with the collective 
bargaining agreement or Board policy. 

(cf. 414114241- Collective Bargaining 

Assignment to Courses/Classes 

The Superintendent or designee 
subject matter authorized by their 

When there is no 
Superintendent or 
prepare him/her to 

Teachers who 
Child 
6319, 

'I 

elective course, the 
knowledge and skills best 

shall meet the requirements of the No 
of highly qualified teachers. (20 USC 

the No Child Left Behind Act) 

The a teacher, with his/her consent, to a position outside 
specifically authorized by law or regulation, and in 

accordance with the' options described in the Commission on Teacher 
Credentialing's Manual. Assignments made pursuant to Education 
Code 44256, 44258.2, shall be annually approved by Board resolution. In such cases, 
the Superintendent or designee shall reference in district records the statute or regulation under 
which the assignment is authorized. 

(cf. 3580- District Records) 

The Superintendent or designee shall periodically report to the Board on teacher assignments and 
vacancies, including the number and type of assignments made outside a teacher's credential 
authorization through a local teaching assignment option. Whenever district misassignments and 
vacancies are reviewed by the County Superintendent of Schools or Commission on Teacher 



Credentialing, as applicable, the Superintendent or designee shall report the results to the Board 
and shall provide recommendations for remedying any identified issues. 

(cf. 1312.4- Williams Uniform Complaint Procedures) 

Equitable Distribution of Qualified Teachers 

In order to ensure that highly qualified and experienced teachers are equitably distributed among 
district schools, including those with higher than average levels of low-income, minority, and/or 
academically underperforming students, the Superintendent or · shall: 

1. Verify that all teachers of core academic subj 
qualified teachers as required by NCLB or develop · 
ensuring that all core academic classes will be 

2. Not assign teachers with provisional 
credential waivers to schools that have 40 1"'''""·\~i 
the statewide Academic Performance Index 

3. 

4. Compare teacher". ·.t' ent'inn 

retain experienced · · 

!" 

staffing permits, or 
in deciles 1-3 on 

strategies to recruit and 

to 

transfer teachers to high-need schools in 
jen1ent, and/or may align district resources 

those schools. 

(cf. 4114- ~·~'J)'M~'OJ 
( cf. 4131 - ~vel.opn1en( 

(cf. 4131.1 -
(cf. 4138- Mentor·; 

Legal Reference: 
EDUCATION CODE 
33126 School accountability report card 
35035 Additional powers and duties of superintendent 
3 5186 Complaint process 
37616 Assignment of teachers to year-round schools 
44225.6 Commission report to the legislature re: teachers 
44250-44277 Credentials and assignments of teachers 
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44314 Subject matter programs, approved subjects 
44395-44398 Incentives for assigning NBPTS-certified teachers to high-priority schools 
44824 Assignment of teachers to weekend classes 
44955 Reduction in number of employees 
GOVERNMENT CODE 
3543.2 Scope of representation 
CODE OF REGULATIONS, TITLE 5 
6100-6126 Teacher qualifications, No Child Left Behind Act 
80003-80005 Credential authorizations 
80020-80020.5 Additional assignment authorizations 
803 3 5 Performance of unauthorized professional services 
80339-80339.6 Unauthorized certificated employee 
UNITED STATES CODE, TITLE 20 
6311 State plan 
6319 Highly qualified teachers 
6601-6651 Teacher and Principal Training 
7801 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, 
200.55-200.57 Highly qualified 

Revised State Plan for 
COMMISSION ON 
The Administrator's .... 

!:1'. '1 .. !'' 
U.S. DEPAR · 

(3/04 11/04) 3/09, 

Board Approval: 

http://www.ctc.ca.gov 
<rscmnel Management Assistance Team: 



AlbanyUSD 
Board Policy 
Nondiscrimination In Employment 

BP 4030 
Personnel 

The Governing Board prohibits discrimination against and/or ha,1:as:>m<3nt of distriCt employees 
and job applicants at any district site or activity on the basis or perceived race, religion, 
color, national origin, ancestry, age, marital status, or mental disability, 
medical condition, genetic information, veteran status, or sexual orientation. 

( c£ 0410 -Nondiscrimination in District PnJgram 
(c£ 4032- Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 -Sexual Hru·ass 
(cf. 4119.41/4219.41/4319.41- Employees 
(cf. 4154/4254/4354- Health and Welfare tlenLent: 
(c£ 5145.7- Sexual Harassment) 

Prohibited discrimination or haJrassm.enl(~cmsl~~~sqf un,welco1q::i:e uu<Juc:c, whether verbal, physical, 
or visual, based on any of the listed above, that is so severe 
and pervasive that it or has the purpose 
or effect creating an intimidating, 

Any 
who aids, 
behavior, 
including ul>HW»· 

( c£ 4117A - Dismissal) 

employee or job applicant who complains, 
complaint procedures instituted pursuant 

p:ic:ip<ttes in prohibited discrimination or harassment, or 
another to engage or attempt to engage in such 

policy and shall be subject to disciplinary action, up to and 

(c£4118- Action) 
(c£ 4218- Dismissal/Suspension/Disciplinary Action) 

The Board designates the following position(s) as Coordinator(s) for Nondiscrimination in 
Employment: 

Human Resources Administrator 
1051 Monroe St. 
Albany, CA 94706 
510-558-3757 
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Any employee or job applicant who believes that he/she has been or is being discriminated against 
or harassed in violation of district policy or regulation should immediately contact his/her 
supervisor, the Coordinator, or the Superintendent who shall advise the employee or applicant 
about the district's procedures for filing, investigating, and resolving any such complaints. 

Complaints regarding employment discrimination or harassment shall immediately be 
investigated in accordance with AR 4031 - Complaints Concerning Discrimination in 
Employment. 

( cf. 4031 - Complaints Concerning Discrimination in 

Any supervisory or management employee who 
prohibited discrimination or harassment shall 
Coordinator, or Superintendent as soon as 
encouraged to report such incidents to their 

Training and Notifications 

The Superintendent or designee 
harassment and discrimination, how to 
policies and regulations 

(cf. 4131- Staff 
(cf. 4231- Staff 
(cf. 4331- Staff Dev•elopili);!!!Jt) 

wl•~d"~e of an incident of 
supervisor, the 
other employees are 

hw~'" about how to recognize 
components of the district's 

·eg1ularl)i'~~~,\i•~lz•e, within the district and in the community, 
'"'""'u"'"Y of complaint procedures. Such 

ace:m<mt, bulletin, or application form that is used in 

Legal Reference: 
EDUCATION CODE 

in all schools and offices including stafflounges and student 
4960) 

200-262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 Freedom from violence or intimidation 
GOVERNMENT CODE 
11135 Unlawful discrimination 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 



422.56 Definitions, hate crimes 
CODE OF REGULATIONS, TITLE 2 
7287.6 Terms, conditions and privileges of employment 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as 
2000e-2000e-17 Title VII, Civil Rights Act of I 
2000ff-2000ff-11 Genetic Information · 
2000h-2-2000h-6 Title IX of the Civil Rights .u:• 

12101-12213 Americans with Disabilities , <· 
CODE OF FEDERAL REGULATIONS, · ··.: : ••.... 
35.101-35.190 Americans with Disabilities Act ; · 
CODE OF FEDERAL TITLE 
100.6 
104.7 
104.8 
106.8 Designation of 
I 06.9 Dissemination 
COURT . ·" ·., 'i':;·:,,.!· 
Shephard v. Loyola ' .. ·· 

SSIClN PUBLICATIONS 
the Workplace, 2008 

~conm1odaticm and Undue Hardship under the Americans 

Liability for Unlawful Harassment by Supervisors, 

, OFFICE FOR CIVIL RIGHTS 
1999 

California Department Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opporh.mity Commission: http://www.eeoc.gov 

(11/01 11/03) 3/10 

Board Approval: 
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AlbanyUSD 
Board Policy 
Temporary Athletic Team Coaches 

BP 4127 4227,4327 
Personnel 

The Governing Board desires to employ highly qualified coaches for the district's sports and 
interscholastic athletic programs in order to enhance the skills, motivation, and safety 
of student athletes. 

(cf. 6142.7- Physical Education and Activity) 
(cf. 6145.2- Athletic Competition) 

The Superintendent or designee may employ 
a substitute employee, to supervise or instruct 
employee in a limited assignment capacity. ( 5 

(cf. 4121 -Temporary/Substitute 

When hiring a person to fill a position 
made available to nn<lll" 

Code 44919) 

(cf. 41, 
(cf. 
(cf. 513 
(cf. 5131 

.employee, other than 
as a temporary 

the position shall first be 
the district. (Education 

nistrative regulations, and California 
conduct. 

:!iltbmity to give grades to students. (5 CCR 5591) 

Qualifications 

The Superintendent or designee shall establish qualification criteria for all athletic coaches in 
accordance with law and district standards. These criteria shall ensure that coaches possess an 
appropriate level of competence, knowledge, and skill. 



Any noncertificated employee or volunteer who works with students in a district-sponsored 
interscholastic athletic program shall, prior to beginning his/her duties, possess an Activity 
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing. (Education 
Code 49024) or obtain a Department of Justice and Federal Bureau oflnvestigation criminal 
background check through the district. (Education Code 49024) 

An individual who obtained both a Department of Justice and Federal Bureau oflnvestigation 
criminal background clearance through the district prior to July 9, 2010 shall have satisfied this 
requirement. (Education Code 49024) 

An individual who possesses a current Activity Supervisor 
Commission on Teacher Credentialing, issued prior to 
requirements for the criminal background check. 

( cf. 1240 -Volunteer Assistance) 
(cf. 4112.5/4312.5- Criminal Record Check).; 
(cf. 4112.62/4212.62/4312.62- Maintenance 
(cf. 4212.5- Criminal Record Check) 

By December 31, 2008, all district 

coaching education program that 
Federation (CIF). Coaches shall bear 

(cf. 5131.63-

(cf. 

Certificate from the 
0, shall have satisfied district 

49024) 

coaches, shall completed a 

by the California Interscholastic 
(Education Code 49032) 

·,:;:~;!;:: 

under the supervision·•· 

do not meet the district qualification criteria shall serve only 
coach and shall not be given charge of an athletic 

program. 

( cf. 1240 - Volunteer Assistance) 
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Legal Reference: 
EDUCATION CODE 
3 5179-3 5179.7 Interscholastic athletics 
44010 Sex offense 
44011 Controlled substance offense 
44332-44332.5 Temporary certificates 
44424 Conviction of a crime 
44808 Liability when students are not on school property 
44919 Classification of temporary employees 
45125.01 Interagency agreements for criminal record inf<)rm 
45347 Instructional aides subject to requirements for 
45349 Use of volunteers to supervise or instruct stu.de11t 
49024 Activity Supervisor Clearance Certificate 
49030-49034 Performance-enhancing substances 
49406 Examination for tuberculosis 
CODE OF REGULATIONS, TITLE 5 
5531 Supervision of extracurricular o~t;,;t; 
5590-5596 Duties of temporary athletic team 
COURT DECISIONS 
CTA v. Rialto Unified School 
San Jose Teachers Association, 

Management Resources: 
CSBA YU.I:ILJLA 

· http://www.ca-at.org 
http://www.cde.ca.gov 

California http://www.cifstate.org 
Commission on Teacher http://www.ctc.ca.gov 
National Athletic Trainers' Association: http://www.nata.org 

(11/05 3/10) 7/10 
Board Approval: 

Cal.App.3d 1376 



AlbanyUSD 
Board Policy 
Drug And Alcohol-Free Workplace 

BP 4020 
Personnel 

The Board of Education believes that the maintenance of drug- and alcohol-free workplaces is essential 
to school and district operations. 

No employee shall unlawfully manufacture, distribute, dispense, possess, use or be under the influence 
of any alcoholic beverage, drug or controlled substance as defined in 21 USC 81 at any school district 
workplace. These prohibitions apply before, during and after school hours. A school district 
workplace is any place where school district work is performed, any school-owned or school-approved 
vehicle used to transport students to and from school or school activities; any off-school sites when 
accommodating a school-sponsored or school-approved activity or function where students are under 
district jurisdiction; or during any period of time when an employee is supervising students on behalf 
ofthe district or otherwise engaged in district business. Under the influence means that the employee's 
capabilities are adversely or negatively affected, impaired, or diminished to an extent that impacts the 
employee's ability to safely and effectively perform his/her job. 

(cf. 4112.4114212.41/4312.41 -Employee Drug Testing) 
(cf. 4112.42/4212.42/4312.42- Drug and Alcohol Testing for School Bus Drivers) 

The Superintendent or designee shall notify employees of the district's prohibition against drug use and 
the actions that will be tal(en for violation of such prohibition. (Government Code 8355; 41 USC 701) 

An employee shall abide by the terms of this policy and notify the district, within five days, of any 
criminal drug or alcohol statute conviction which he/she receives for a violation occurring in the 
workplace. ( 41 USC 702) 

The Superintendent or designee shall notify the appropriate federal granting or contracting agencies 
within 10 days after receiving notification, from an employee or otherwise, of any conviction for a 
violation occurring in the workplace. (41 USC 701) 

The Board may not employ or retain in employment persons convicted of a controlled substance 
offense as defined in Education Code 44011. If any such conviction is reversed and the person 
acquitted in a new trial or the charges dismissed, his/her employment is no longer prohibited. A plea 
or verdict of guilty, a finding of guilt by a court in a trial without a jury, or a conviction following a 
plea of nolo contendere shall be deemed to be a conviction. (Education Code 44836, 45123) 

(cf. 4112- Appointment and Conditions of Employment) 
(cf. 4212- Appointment and Conditions ofEmp1oyment) 

A classified employee may be reemployed after conviction of such an offense if the Board determines, 
from the evidence presented, that the person has been rehabilitated for at least five years. (Education 
Code 45123) 
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The Board may take appropriate disciplinary action, up to and including termination, or require the 
employee to satisfactorily participate in and complete a drug assistance or rehabilitation program 
approved by a federal, state or local health, law enforcement or other appropriate agency. 

( cf. 411 7.4 - Dismissal) 
( cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218- Dismissal/Suspension/Disciplinary Action) 

The Superintendent or designee shall establish a drug- and alcohol-free awareness program to inform 
employees about: (Government Code 8355) 

1. The dangers of drug and alcohol abuse in the workplace 

2. The district policy of maintaining drug- and alcohol-free workplaces 

3. Any available drug and alcohol counseling, rehabilitation, and employee assistance programs 

(cf. 4159/4259/4359- Employee Assistance Programs) 

4. The penalties that may be imposed on employees for drug and alcohol abuse violations 

Legal Reference: 
EDUCATION CODE 
44011 Controlled substance offense 
44425 Conviction of controlled substance offenses as grounds for revocation of credential 
44836 Employment of certificated persons convicted of controlled substance offenses 
44940 Compulsory leave of absence for certificated persons 
44940.5 Procedures when employees are placed on compulsory leave of absence 
45123 Employment after conviction of controlled substance offense 
45304 Compulsory leave of absence for classified persons 
GOVERNMENT CODE 
8350-8357 Drug-free workplace 
UNITED STATES CODE, TITLE 20 
7111-7117 Safe and Drug Free Schools and Communities Act 
UNITED STATES CODE, TITLE 21 
812 Schedule of controlled substances 
UNITED STATES CODE, TITLE 41 
701-707 Drug-Free Workplace Act 
CODE OF FEDERAL REGULATIONS, TITLE 21 
1308.01-1308.49 Schedule of controlled substances 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: June 3, 2009 Albany, California 

Update 



Board Policy 
Weapons And Dangerous Instruments 

BP 5131.7 
Students 

The Board of Education desires students and staff to be free from 
firearms and other weapons and recognizes that they have the r · · 

e danger presented by 
·,. ,,!1 safe and secure 

campus free from psychological and physical harm. 

(cf. 0450- Comprehensive Safety Plan) 
( cf. 5116.1 - Intradistrict Open Emollment) 
(cf. 5131- Conduct) 
( cf. 5144 - Discipline) 

Possession of Weapons 

The Board prohibits any person 
personnel from possessing weapons, 
kind in school buildings, on school 
school-sponsored activities away from 

~rc,em,ent or security 
instruments of any 
at school-related or 

to or coming from school. 

Any student who is 
at school, 

"'tn·erurm to school or possessed a firearm 
be expelled for not less than one year, 

for readmission on a case-by-case basis, in 
(!,lntstraWte regulation. (Education Code 48915; 20 

Process) 
Dll.fJUJNuw LJuc:Process (Individuals with Disabilities)) 

Students others with any weapon, dangerous instrument, or 
imitation firearm ect to suspension and/or expulsion in accordance with law, 
Board policy, and administrative regulations. 

Under the power granted to the Board to maintain order and discipline in the schools and 
to protect the safety of students, staff, and the public, any school employee is authorized 
to confiscate a weapon, dangerous instrument, or imitation firearm from any person on 
school grounds. 

(cf. 4158/4258/4358- Employee Security) 
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The principal or designee shall notifY law enforcement authorities when any student 
possesses a firearm, explosive, or other dangerous weapon or instrument without 
permission, sells or furnishes a firearm, or commits any act of assault with a firearm or 
other weapon. (Education Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7151) 

Possession of Pepper Spray 

To prevent potential misuse that may harm students or staff, students are prohibited from 
carrying tear gas or tear gas weapons such as pepper spray on campus or at school 
activities. 

Reporting of Dangerous Objects 

The Board encourages students to promptly report 
objects, or other suspicious activity to school 
reports such activity shall remain confidential 

(cf. 5125- Student Records) 

The Superintendent or designee 
reporting of the presence of injurious 
electronic transmissions, or other 
Incident reports and records shall not 
The strategy shall also · a method 
parents/ guardians 
campuses are to 

Required ., for expulsions 
Readmission 

49330-49335 Injurious objects 
PENAL CODE 
245 Assault with deadly weapon 
417.4 Imitation firearm; drawing or exhibiting 
626.9 Gun-Free School Zone Act of 1995 

as tip hotlines, 
' anonymity. 

yrl:J,P'"rep<Jrt<)d the possession. 
~stlideJats, and 
injurious objects on school 

626.10 Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 
653k Soliciting a minor to commit certain felonies 
12001 Control of deadly weapons 



12020-12036 Unlawful carrying and possession of concealed weapons 
12220 Unauthorized possession of a machine gun 
12401-12404 Tear gas 
12550-12556 BB devices and imitation firearms 
UNITED STATES CODE, TITLE 20 
6301-7941 No Child Left Behind Act; especially: 
7151 Gun-Free Schools Act 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: October 6, 2009 Albany, California 
revised: 
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AlbanyUSD 
Board Policy 
Extracurricular And Cocurricular Activities 

BP 6145 
Instruction 

The Board of Education recognizes that extracurricular and 
the educational and social development and experiences of 
encourage and support student participation in t:xtra~urr1c 
without compromising the integrity and purpose of the 

No extracurricular or cocurricular program or 
separately and no district student's participatio,; 
activities shall be required or refused based 
orientation, ethnic group identification, race, 
mental or physical disability. for 
cocurricular activities shall be that are 
activity. (5 CCR 4925) 

Procedures. 

programs or 
Uniform Complaint 

( cf. 0410 - Nortdisc:rim and Activities) 
(cf. 1312.3 
(cf. 51 
(cf. 5 

activities 
with the activity. 

Eligibility Requirements 

from participating in extracurricular and cocurricular 
•nun= program because of inability to pay fees associated 

To be eligible to participate in extracurricular and cocurricular activities, students in 
grades 7 through 12 must demonstrate satisfactory educational progress in the previous 
grading period including but not limited to: (Education Code 35160.5) 

1. Maintenance of a minimum of2.0 grade point average on a 4.0 scale 



2. Maintenance of minimum progress toward meeting high school graduation 
requirements 

(cf. 6146.1- High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 

The Superintendent or designee may grant ineligible students a probationary period of not 
more than one semester. Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for 
participation. 

Any decision regarding the eligibility of any child in 
family for extracurricular or cocurricular activities shall 
or designee in accordance with Education Code 48 

The Superintendent or designee shall provide 
students achieve the academic standards rPnnii!!: 

(cf. 6164.5- Student Success Teams) 
(cf. 6176- Weekend/Saturday LUlSS(~·~ 
(cf. 6177- Summer School) 
( cf. 6179 - Supplemental Instruction) 

The Superintendent or 
extracurricular and 
enough to warrant 

a child of a military 
Superintendent 

for participation in 
poor citizenship is serious 

:tra.cu:rri(;ul:ar and/or cocurricular activities on or off 
campus, to district policies and regulations relating to student 
conduct. district polices and regulations may be subject to discipline 
including, but suspension, expulsion, transfer to alternative programs, or 
denial of or cocurricular activities in accordance with 
Board policy and . regulations. When appropriate, the Superintendent or 
designee shall notify local law enforcement. 

Annual Policy Review 

The Board shall annually review this policy and implementing regulations. 

Legal Reference: 
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EDUCATION CODE 
35145 Public meetings 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
35179 Interscholastic athletics; associations or consortia 
48930-48938 Student organizations 
CODE OF REGULATIONS, TITLE 5 
350 Fees not permitted 
4900-4965 Nondiscrimination in elementary and secondary education programs 
receiving state financial assistance 
5531 Supervision of extracurricular activities of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2-2000h-6 Title IX, 1972 Education Act Amendme 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19,2009 
revised: 



AlbanyUSD 
Board Policy 
Student Use Of Technology 

BP 6163.4 
Instruction 

The Board of Education intends that technological 
used in a safe, responsible, and proper manner in 
for the advancement of student learning. 

(cf. 0440- District Technology Plan) 
(cf. 1113- District and School Web <:it.ed'' 

(cf. 4040- Employee Use of Technology) 
(cf. 5131- Conduct) 
( cf. 6163.1 - Library Media 

The Superintendent or designee 
authorized uses of district coJ:nputf~rs~ 
consequences for 
regulations and 

(cf. 5125.2-
(cf. 5 
(cf. .. 

(Students with Disabilities)) 

all'p~clVi<k :age'-a]Jpropl~iate instruction regarding the 

of social 
dangers of :pm;tinLg' 
aRE! how to report 
cyberbullying, ~-·n-~ .. ; 

including instruction on the safe and appropriate use 
Internet services including, but not limited to, the 

:·ormation online, misrepresentation by online predators, 
or offensive content or threats, behaviors that constitute 

· respond when subjected to cyberbullying. 

(cf. 6143- Course of Study) 

The Superintendent or designee, with input from students and appropriate staff, shall 
regularly review this policy, the accompanying administrative regulation, and other 
relevant procedures to enhance the safety and security of students using the district's 
technological resources and to help ensure that the district adapts to changing 
technologies and circumstances. 

Use of District Computers for Online Services/Internet Access 
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The Superintendent or designee shall ensure that all district computers with Internet 
access have a technology protection measure that blocks or filters Internet access to 
visual depictions that are obscene, child pornography, or harmful to minors and that the 
operation of such measures is enforced. (20 USC 6777, 47 USC 254) 

The Board desires to protect students from access to inappropriate matter on the Internet. 
The Superintendent or designee shall implement rules and procedures designed to restrict 
students' access to harmful or inappropriate matter on the and to ensure that 
students do ot engage in unauthorized or unlawful He/she also shall 
establish regulations to address the safety and '"c:nn 

information when using email, chat rooms, and electronic 
communication. 

Student use of district computers to acces~ 
extent possible, the Superintendent or 
computers with Internet access. 

•hit>ited. To the 
on district 

i''i ·[: 
Before a student is authorized ·n· •:·~tiiii, 
student and his/her nar.entlgmrrdian.11~hill]'~ 

:!§,j.\(clmc>lO!sic:al resources, each 
retum::~:.A(;ceptable Use Agreement 

the student and his/her 
responsible for the 
restrictions, or 

and hold harmless the 

they online services and may ask teacher 
. assist in this supervision. 

51 006 Computer and resources 
51007 Programs to strengthen technological skills 
51870-51874 Education technology 
60044 Prohibited instructional materials 
PENAL CODE 
313 Harmful matter 
502 Computer crimes, remedies 
632 Eavesdropping on or recording confidential communications 
653.2 Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 15 
6501-6506 Children's Online Privacy Protection Act 



UNITED STATES CODE, TITLE 20 
6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 
6777 Internet safety 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (E-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 16 
312.1-312.12 Children's Online Privacy Protection Act 
CODE OF FEDERAL REGULATIONS, TITLE 47 
54.520 Internet safety policy and technology protection E-rate discounts 

Policy ALBANY UNIFIED SCHOOL 
adopted: January 6, 2009 Albany, 
revised: 
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ITEM 

PREPARED BY: 

TYPE OF ITEM: 

ALBANY UNIFIED SCHOOL DISTRICT 
BOARD AGENDA BACKUP 

Regular Meeting of October 4, 2011 

A) Conduct I'' Reading; Board Policy 1240- Volunteer Assistance 
B) Review Administrative Regulation 1240- Volunteer Assistance 
C) Review Exhibit I- Volunteer Handbook 

Marla Stephenson, Superintendent 

Review & Discussion 

BACKGROUND INFORMATION: 

In an effort to bring Albany Board Policy into legal compliance and to develop clear and consistent 
volunteer guidelines for staff, parents and community, the Board of Education conducted a review of 
Board Policy 1240 Volunteer Assistance (Ex. I) and the accompanying Administrative Regulation (Ex. 
2) beginning in 2008 and adopted the final version in 2009. 

Members of the Board helped write the Volunteer Assistance Handbook (Ex. 3 [Ex 1-5]) that was 
developed for distribution to parents and staff. The District began to uniformly enforce the 
Administrative Regulatipn in January of 20 II. The Human Resources Department created and 
disseminated a two page Volunteer Information Handout (Ex. 4) and a Question and Answer Handout 
(Ex. 5) in the spring of 20 II. 

On July 9, 2010, AB 346 (Ch. 52, Statutes of2010) amended Education Code 49024 to require any 
volunteer who works with students in a student activity program as defined below, to obtain an Activity 
Supervisor Clearance Certificate from the Commission of Teacher Credentialing, unless the district 
requires the candidate to clear a Department of Justice and Federal Bureau of Investigation criminal 
background check prior to beginning the volunteer duties. Student Activity Programs include, but are not 
limited to, scholastic programs, interscholastic programs, and extracurricular activities sponsored by the 
district or a school booster club, such as cheer team, drill team, dance team, and marching band. This 
requirement does not apply to volunteer supervisors or volunteer non-teaching aides under the immediate 
supervision and direction of certificated personnel (this includes parents/guardians volunteering in a 
classroom or on a field trip or community members providing non-instructional services). 

The AUSD Administrative Regulation 1240, exceeds the minimum requirements of Education Code in 
the following ways: 

I. Requiring all volunteers and field trip drivers to be DOJ and FBI fingerprinted 
2. Requiring all volunteers and field trip drivers to be free of active tuberculosis as determined by 

an examination 

I have included what information is available regarding nearby districts and their policies related to 
volunteer assistance (Ex. 6). 

I have also included volunteer information from West Contra Costa USD, San Leandro USD, and 
Oakland USD (Ex. 7 ,8, & 9). This information was readily available on their web sites. Other districts 
may have similar information, but I could not find them via the internet. 
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Some additional information to consider: 

1. Volunteers are an important part of students' educational experience. Albany has an extremely high 
parent participation rate. We want and need volunteers in our schools while at the same time we need 
to put policies in place that protect our children from harm. 

2. Monitoring and regulating what volunteers do at a school site falls on the principal. Principals are 
busy With multiple responsibilities. The current policy of fingerprinting and TB testing all volunteers 
relieves the principal of monitoring which volunteers can volunteer outside tbe classroom and which 
volunteers can only have limited contact with children in the classroom. Parent/community member 
volunteering is very fluid at our school sites. By this I mean that volunteering duties may start in the 
classroom and quickly move to supervision duties, informal tutoring duties and driving for field trips. 

3. Albany School District reimburses volunteers up to $20 of the cost of fingerprinting to reduce the 
fmancial burden to parents. To assist volunteers in tbe process, AUSD has an agreement with three 
vendors to directly bill AUSD for fingerprinting services, and some schools have provided on-site 
fingerprinting services to prospective volunteers. 

4. There is a provision in the Administrative Regulation that allows "visitors" to help in the classroom 
and not need to be fingerprinted or TB tested. The term "visitor" may be confusing. It could be less 
confusing by using terms Volunteer I and Volunteer II and providing clear descriptions for each 
category. 

5. Many of our community members test positive for TB because they have been exposed to TB in their 
native countries. This may result in the individual having to get an x-ray as an alternative to a skin 
test. There is a provision in the Education Code that could be added to our policy that allows for 
superintendent discretion. 

The Superintendent or designee may exempt from tuberculosis testing requirements those 
volunteers who serve less than a school year and whose functions do not require frequent or 
prolonged contact witb students. (Education Code 49406) 

6. The district purchased three 10 passenger vans to use for transporting students to and from sports 
activities. They are also available for other student activities (clubs, etc.) When transporting students 
in district vans, there is a higher level of liability for the district. Parents who drive these vans fall 
under the Activity Supervisor category and must be fingerprinted. 

RECOMMENDATION: 
A) Conduct I'' Reading; Board Policy 1240- Volunteer Assistance 
B) Review Administrative Regulation 1240- Volunteer Assistance 
C) Review Exhibit I- Volunteer Handbook 
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AlbanyUSD 
Board Policy 
Volunteer Assistance 

BP 1240 
Community Relations 

(Ex. 1) 

The Board of Education encourages parents/gnardians and other members of the community to 
share their time, knowledge and abilities with students. Volunteer assistance in schools enriches 
the educational program, enhances supervision of students and contributes to school safety while 
strengthening the schools' relationships with the community. The Board also encourages 
community members to serve as mentors providing support and motivation to students. 

( cf. 1 000 - Concepts and Roles) 
(cf. 1700- Relations Between Private Industry and the Schools) 
(cf. 4127/4227/4327- Temporary Athletic Team Coaches) 
(cf. 4222- Teacher Aides/Paraprofessionals) 
(cf. 5020- Parent Rights and Responsibilities) 
( cf. 6020 - Parent Involvement) 
( cf. 6171 - Title I Programs) 

The Superintendent or designee shall develop and implement a plan for recruiting, screening and 
placing volunteers, including strategies for reaching underrepresented groups of 
parents/guardians and community members. He/she may also recruit community members to 
serve as mentors and/or make appropriate referrals to community organizations. 

( cf. 1 020 - Youth Services) 
( cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

The Superintendent or designee shall establish procedures to protect the safety of students and 
adults. These procedures shall include laws related to tuberculosis testing and may also include 
laws related to criminal record checks. 

Volunteers shall be provided with information about school goals, programs and practices and 
shall receive an orientation and other training related to their specific responsibilities as 
appropriate. Employees who supervise volunteers shall ensure that volunteers are assigned 
meaningful responsibilities that capitalize on their skills and expertise and maximize their 
contribution to the educational program. 

Volunteers shall act in accordance with district policies, regulations and school rules. At their 
discretion, employees who supervise volunteers may ask any volunteer who violates school rules 
to leave the campus. Employees also may confer with the principal or designee regarding any 
such volunteers. The Superintendent or designee shall be responsible for investigating and 
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resolving complaints regarding volunteers. 

( cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515.2- Disruptions) 

Volunteer maintenance work shall be limited to those projects that do not replace the normal 
maintenance duties of classified staff. The Board nevertheless encourages volunteers to work on 
short-term projects to the extent that they enhance the classroom or school, do not significantly 
increase maintenance workloads and comply with employee commitments and contracts. 

Volunteer aides shall not be used to assist certificated staff in performing teaching or 
administrative responsibilities in place of regularly authorized classified employees who have 
been laid off. (Education Code 35021) 

The Board encourages principals to develop a means for recognizing the contributions of each 
school's volunteers. 

The Superintendent or designee shall periodically report to the Board regarding the district's 
volunteer assistance program. 

Legal Reference: 
EDUCATION CODE 
35021 Volunteer aides 
35021.1 Automated records check 
44010 Sex offense; definition 
44227.5 Classroom participation by college methodology faculty 
44814-44815 Supervision of students during lunch and other nutritionperiods 
45125 Fingerprinting requirements 
45340-45349 Instructional aides 
45360-45367 Teacher aides 
49406 Examination for tuberculosis 
GOVERNMENT CODE 
31 00-3109 Oath or affirmation of allegiance 
3543.5 Prohibited interference with employees' rights 
HEALTH AND SAFETY CODE 
1596.871 Fingerprints of individuals in contact with child day care facility clients 
LABOR CODE 
3364.5 Persons performing voluntary services for school districts 
PENAL CODE 
290 Registration of sex offenders 
290.4 Information re sex offenders 
CODE OF REGULATIONS, TITLE 22 
101170 Criminal record clearance 
101216 Health screening, volunteers in child care centers 
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UNITED STATES CODE, TITLE 20 
6319 Qualifications and duties of paraprofessionals, Title I programs 
ATTORNEY GENERAL OPINIONS 
62 Ops. Cal. Atty. Gen. 325 (1979) 
COURT DECISIONS 
Whisman Elementary School District, 15 Public Employee Reporter for California, 22043 

Management Resources: 
NATIONAL PTA PUBLICATIONS 
National Standards for Parent/Family Involvement Programs, 1997 
Building Successful Partnerships: A Guide for Developing Parent and Family Involvement 
Programs, 2000 
WEB SITES 
California PTA: http://www.capta.org 
National PTA: http://www.pta.org 
California Partners in Education: http://www.capie.org 
National Coalition for Parent Involvement in Education: http://www.ncpie.org 
U.S. Department of Education, Partnership for Family Involvement in Education: 
http://pfie.ed.gov 
CDE: http://www.cde.ca.gov 
California Department of Justice, Megan's Law mapping: http://www.meganslaw.ca.gov 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: June 3, 2009 Albany, California 
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AlbanyUSD 
Administrative Regulation 
Volunteer Assistance 

AR 1240 
Community Relations 

Introduction 

(Ex. 2) 

The district recognizes and acknowledges the service volunteers and mentors contribute, and that 
they provide an array of services that promote the health and well-being of children. The 
presence of volunteers and mentors in the classroom and on school grounds enhances 
supervision of students and contributes to a positive school environment. 

Volunteers shall be provided with information about school programs and practices and shall 
receive an orientation and other training related to their specific responsibilities as appropriate. 
Employees who supervise volunteers shall ensure that visitors and volunteers are assigned 
meaningful responsibilities that capitalize on their skills and expertise and maximize their 
contribution to the educational program. 

During the school day, volunteers and visitors shall not pass beyond the principal's office or the 
school's designated sign-in station unless accompanied by a school representative, or authorized 
by the principal or his/her designee. 

Definitions 

1. A visitor is defined as an individual who, with school district approval, assists students, 
schools, and teachers under the supervision of a teacher or other school employee and is never 
left along with students. A visitor may also assist with educational programs or with special 
events on an occasional or infrequent basis. Therefore, the visitor is not required to complete a 
State and/or Federal Background Check. During the school day a visitor shall immediately 
report his or her presence at the school office or at the designated school location upon arrival at 
the school and sign a guest registry. 

Examples of a visitor include, but are not limited to, individuals who participate as a guest 
reader, assist with class parties or projects or schoolwide or grade level projects such as Grad 
Night, provide clerical or library help, or individually observe a classroom. 

2. A volunteer is defmed as an individual who, with school district authorization, 
voluntarily assists school districts, schools, educational programs, or students on a regular and 
ongoing basis and who may at times work with students outside the direct supervision of staff. 
Examples of Volunteers include, but are not limited to, walk-on coaches and mentors, safety 
patrol coordinators, volunteer band instructors, drivers, and others who may do volunteer work in 
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isolation with students. A volunteer is required to complete a Volunteer Application and have a 
Megan's Law Background Check or a State and Federal Background Check (fingerprint check) 
completed prior to rendering service. 

Guidelines for School Visitor Security 

School Guest Security: During the school day, school sites shall require school visitors to sign a 
guest registry in the school office or at a designated location before visitors can visit classrooms 
or school grounds. The registry shall include the first and last name of the visitor, the date, the 
location where they will be, the reason they are visiting the school, the time they reported, and 
the time they checked out. In addition, the visitor shall provide his or her driver's license and the 
State where issued or other form of picture identification on their first visit to the school site. 

The following statement shall appear at the top of the guest registry: 

"It is possible that as a guest/volunteer you may have more than occasional or infrequent contact 
with students. Under Penal Code 290.95 you are required to disclose to school officials if you are 
a registered sex offender. Your failure to disclose this fact could result in your arrest, 
prosecution, and likely fine and imprisonment. By placing your name below, you declare under 
penalty of perjury, that you are not required, pursuant to Penal Code 290.95, to disclose to school 
officials that you are a registered sex offender, and that you have not suffered convictions for sex 
or drug related offenses or for crimes of violence, and there are no criminal charges pending 
against you." 

Parent visitations to their children's classroom are to be approved by the principal in consultation 
and agreement with the classroom teacher(s). This arrangement should be made in advance to 
ensure that the visit does not interfere with the learning process or classroom program. 

The length and time of visitations must be clearly established by the principal and teacher and 
should not exceed a single class period. Parents visiting classrooms should not engage in 
conversations with the teacher during the lesson, nor should they engage in conversation or 
questioning of students or examining of student work. This is necessary to protect student and 
parent rights to privacy as well as the basic need to maintain a learning environment which is not 
constrained by outside influences. 

Guidelines for School Volunteer Security 

School districts shall require school volunteers to complete a Volunteer Application prior to 
being allowed to participate as a volunteer. All clearances must be obtained prior to service. 

I. School volunteers, who may have the opportunity for significant contact with students, 
shall have a California Department of Justice (DOJ) Background Verification Check conducted. 

2. The background reference check should include the last school where the individual 
volunteered, if applicable. 

Page2of5 



3. Walk-on coaches shall be required to have a California Department of Justice 
Background Verification Check. 

4. A tuberculosis clearance is required. 

As with school employees, volunteers will be reimbursed for $20 of the cost of the DOJ 
Fingerprint Background Verification Check. The total cost of the check will be paid by the 
district if the volunteer has a student and the family qualifies for the Federal Free or Reduce 
Lunch Program. 

All applications and approvals for volunteers will be valid for two years. After that time, new 
applications must be completed and processed. A Background Verification Check will be valid 
for any volunteers with continuous services. If services are discontinued for one year or 
longer, a new Background Verification Check will be required. 

Dismissal 

As volunteer, the decision to release or utilize you as a volunteer lies within the discretion of the 
Albany Unified School District. Any complaint concerning a volunteer will be considered and 
reviewed by the principal/supervisor in accordance with the general procedures to respond to 
complaints. 

(cf. 1312.1- Complaints Concerning District Employees) 
(cf. 1312.3- Uniform Complaint Procedures) 

Volunteer Application 

1. The Volunteer Application shall include: 

a. Proof ofidentification: Driver's license or other official identification. 

b. If the volunteer has ever been convicted of a serious, violent, or drug crime or if charges 
are pending, and an explanation of such conviction (if applicable). 

c. If the volunteer has ever been required to register as a sex offender. 

2. Required statement on the Volunteer Application: 

"It is possible that as a volunteer you may have more than occasional or infrequent contact with 
students. Under Penal Code 290.95 you are required to disclose to school officials if you are a 
registered sex offender. Your failure to disclose this fact could result in your arrest, prosecution, 
and likely fine and imprisonment. By placing your name below, you declare under penalty of 
perjury, that either (1) you are not required, pursuant to Penal Code 290.95, to disclose to school 
officials that you are a registered sex offender, and that you have not suffered convictions for sex 
or drug related offenses or for crimes of violence, and there are no criminal charges pending 
against you, or (2) you have disclosed all relevant information to the district." 
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Checking Volunteer Backgrounds . 

1. The district shall designate and train school district personnel to run Megan's Law 
checks. This will assist in identifYing registered sex offenders in a timely manner prior to 
individuals serving as school volunteers. 

2. The district shall distribute volunteer applications via student information packets at the 
start of the year to conduct Megan's Law checks. 

3. The Volunteer Application shall include a statement that criminal background and 
personal and professional references may be checked. The volunteer applicant shall sign a 
release form releasing the district from liability for checking criminal background and 
references. The individual or organization providing the references shall also be released from 
liability. 

4. Individuals are legally entitled to certain privacy rights. References and background 
questions shall be directly related to the volunteer's work. Reference checks shall be conducted 
in the strictest confidence. 

5. Any volunteer to be a driver for athletic events, field trips, and other activities, must 
present a DMV records check, and proof of automobile insurance if driving their own vehicle. 

District Guidelines for Approving the Use of Volunteers 

Tuberculosis Requirements 

School volunteers should not begin work until they have submitted evidence of an examination 
within the past 60 days to determine that they are free of active tuberculosis. A tuberculin test is 
valid for four years. Public health departments can administer tuberculin tests without cost. 

Restricted Use of Volunteers 

To the extent prohibited by law or contract, volunteers may not be used instead of district 
personnel. 

Workers' Compensation and School Volunteers 

1. Pursuant to Education Code 35160.1 and Labor Code 3364.5, by resolution of the Board, 
volunteer unsalaried workers may be deemed employees of the district for the purpose of 
bringing such workers within the Workers' Compensation coverage provided by the district when 
driving their own vehicle for field trips with students as passengers. 

2. To qualifY for Workers' Compensation, the Principal of the School or the Athletic 
Director (AHS only) must authorize the volunteer and the volunteer's service. The volunteer 
must complete a volunteer application. 
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School Guidelines for Individuals Monitoring Volunteers 

1. All volunteers must attend an orientation before working with students. The district will 
arrange for opportunities for applicants to complete the orientation. The orientation will cover 
the information in the handbook. 

All school district personnel shall be responsible for reporting to the principal and or his/her 
designee if they observe a volunteer not following the district-required volunteer code of 
conduct, or if they believe a volunteer poses a potential threat to students or staff, or the 
volunteer exhibits a lack of concerned for the health or safety of students or staff. 

2. Administrators and teachers shall be responsible for supervising and directing volunteers 
whenever they are working with students at school or at a school-sponsored event. 

3. Each school shall post easily visible signs stating that volunteers and visitors must sign in 
at the office or to report their presence to the appropriate district employee. This requirement 
shall be strictly enforced. 

4. Volunteers may be required to wear an ID name badge. 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: June 3, 2009 Albany, California 
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AlbanyUSD 
Exhibit 
Volunteer Assistance 

E 1240 
Community Relations 

Exhibit I 

(Ex. 3 [Ex. 1-5]) 

Volunteer Application- School ______________ _ 

Nmne: _______________ _ 

Address:---------------

If related to a Child in school 
Provide nmne(s) of students: 

Telephone: Email: _________ _ 

Type of Volunteer Activity you would like to have: 

Have you ever been convicted of a serious, violent, or drug crime or do you have charges 
pending of a serious, violent, or drug crime? Yes _No 

Have you ever been required to register as a sex offender? Yes No 

If yes, please explain (use additional pages if needed) 

It is possible that as a volunteer you may have more than occasional or infrequent contact with 
students. Under Penal Code 290.95, you are required to disclose to school official if you are a 
registered sex offender. Your failure to disclose this fact could result in your arrest, 
prosecution, and likely fine and imprisonment. By signing your nmne below, you declare under 
penalty of perjury, that either (1) you are not required, pursuant to Penal Code 290.95, to disclose 
to school officials that you are a registered sex offender, and that you have not suffered 
convictions for sex or drug related offenses or for crimes of violence, and there are no criminal 
charges pending against you, or (2) you have disclosed all relevant information to the district. 

I hereby waive any responsibility or liability against the Albany Unified School District for 
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checking criminal background and references, and against persons or organizations providing 
such references for any statements made in relation to my volunteer work at the district. 

Signarnre: __________________________ ___ Date-------~ 

For office use only: 

Approved for Visitor Starns ___ _ Volunteer Starns ______ _ Date: __ ~ 

cc: Principals 

ExhibitALBANY UNIFIED SCHOOL DISTRICT 
version: June 3, 2009 Albany, California 

Exhibit 2 

VOLUNTEER ASSISTANCE 

Albany Unified School District 
Volunteer Handbook 

Welcome, 

I want to thank you for serving as a volunteer in Albany Unified School District. We are grateful 
for your commitment and interest in public education and in the young people of your 
community. The school district is fortunate to have you in our community both as a citizen and 
as a friend. Educating our children to be contributing citizens in a democratic society is an 
awesome challenge. Your contributions enrich the srndent experience and help students reach 
their full potential. The time you spend volunteering with a young person has a huge impact on 
his or her self-esteem, behavior, and academic achievement. Volunteering is tangible evidence of 
strong community support. As a district, we are privileged to enjoy strong support. We hope that 
your vohmteer experience will encourage others to join you. 
Anne Frank once said, "How wonderful it is that nobody need wait a single moment before 
starting to improve the world." Thank you for not waiting. Your actions serve as a fine example 
of the positive contributions individuals can make to public education. 

Warm regards, 

Superintendent 

Board of Education 
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Charlie Blanchard, President 
Jamie Calloway, Vice President 
Miriam Walden, Member 
David Glasser, Member 
Ron Rosenbaum, Member 

Superintendent 
Marla Stephenson 

Assistant Superintendent for Business Services 

District Office 
904 Talbot Ave. 
Albany, CA 94706 
(510) 558-3766 
Fax (510) 559-6560 

Albany Unified School District complies with federal rules and regulations and does not 
discriminate on the basis of race, creed, color, marital status, sex, age, national origin, disability 
or membership or non-membership in employee organizations in its educational programs or 
employment procedures. 

ExhibitALBANY UNIFIED SCHOOL DISTRICT 
version: June 3, 2009 Albany, California 

Exhibit 3 

VOLUNTEER ASSISTANCE 

Who Can Volunteer? 

Volunteering in a school is a unique and exciting experience and a privilege for both the school 
and volunteer. It is designed to promote and maintain a supportive relationship for students, 
teachers and school staff. 

The ideal volunteer would: 

* Be friendly, reliable and flexible 
*Be any age 
* Enjoy children 
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* Have a good and professional attitude 
* Have an interest and enthusiasm for working with young people 
* Have an ability to work cooperatively with school staff 
* Have good moral character 
* Recognize that well-educated children are our greatest natural resource 
* Feel a deep obligation as a citizen to support and help schools educate each child to their 
highest potential 
* Already have or be willing to get the skills that are needed to volunteer in schools 
* Have talents that can emich the school program 
* Have time and a willingness to serve 
* Understand and appreciate the work of the school staff 
* Help the larger community understand the work occurring in the public schools 

ExhibitALBANY UNIFIED SCHOOL DISTRICT 
version: June 3, 2009 Albany, California 

Exhibit 4 

VOLUNTEER ASSISTANCE 

Volunteer Procedures 

Application: 

All volunteers must complete a volunteer application form. Make sure to note your specific 
volunteer assignments, and other areas of interest in on your application. After you submit your 
completed application, it will be reviewed for any special requests. You may choose the school 
in which you wish to volunteer. Applications can be submitted to the School Principal or to the 
District Office. 

Each applicant's background is checked via Megan's Law Directory and the Department of 
Justice fingerprint check. Criminal conviction does not necessarily disqualify an applicant 
from volunteering with the schools; however, conviction as a sex offender does disqualify an 
applicant as a volunteer. The individual's criminal history will be reviewed on a case-by-case 
basis. The Albany Unified School District will determine if the individual's volunteer efforts 
should be declined, if they may be restricted in some way, or ifthere should be no restriction. 

Placement: 

If you know a position you are interested in, we will make every effort to assign you to that role. 
If you do not know what you want to do, the school principal or Superintendent will take into 
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account your interests, skills, and experiences in assigning your placement. The schools make 
many volunteer requests and they will be discussed with you. If you have no preferences, you 
will be assigned to the school that has the greatest need for volunteers, taking into account your 
skills and interest areas. You may request a copy of your volunteer application from the any 
school or the district office. 

School Assignment: 

Once you have been assigned to a school, a teacher or coordinator will follow up with a phone 
call or e-mail. Arrangements for volunteering and scheduling will be established at that time, and 
a meeting time will be arranged to further refine your volunteer role and for orientation to the 
physical layout of the school. 

Field Trips/Off-campus Activities: 

To serve as a driver for off-campus field trips and other activities, you will need to fill out 
driving forms and file them with the school. Please see the transportation handbook for more 
regulations concerning driving students. 

First Day: 

Upon confirming the placement, the teacher or coordinator and you will choose a start date and 
time. If you have any questions about dress code, the job description, or any expectations, this is 
a good time to get clarification. On your start day, check in at the main office. The Principal or 
School Secretary will let you know where to go. 

Ongoing Visits: 

On subsequent visits, always check into the office, sign in and wear a visitor's badge. If you 
cannot make your scheduled volunteer time, please call the school so the teacher and students 
will know you will not be there. 

The goal of the volunteer program is to provide support for the educational process. Sometimes a 
volunteer placement may not be a fit for the volunteer or the school. If your volunteer placement 
does not work for you, the teacher or the school for whatever reason, your volunteer assigmnent 
may be ended or changed to another assigmnent. You may request a different placement if you 
wish to continue volunteering. 

ExhibitALBANY UNIFIED SCHOOL DISTRJCT 
version: June 3, 2009 Albany, California 

Exhibit 5 
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VOLUNTEER ASSISTANCE 

Guidelines for Safe Interaction with Students 

All interaction with Albany Unified School District students, staff, and volunteers should be 
professional, and focused on supporting the teaching and learning process. These guidelines 
are provided for the protection of everyone involved. 

Physical Contact with Students 

Volunteers should refrain from physical contact with students unless necessary for the student's 
health or safety. Safe verbal communication: 

* Do not malce sexist, sexual, racial, or other biased comments. 
*Avoid innuendo. 
* Talk to all students in the same manner. 

Safe interaction with students: 

* A void being alone with students. 
* If alone with a student, be visible and in an open location. 
* Do not spend too much time with one student or group of students. 
* Treat all students in the same manner. 
* Maintain appropriate boundaries between adult and student, including emotional boundaries. 
* If you sense that a student may be developing a personal interest in you, see the principal 
immediately. 
*Limit communications (email, letters, discussions, etc) to the instructional activity. Do not 
discuss family, friends, other teachers or staff members, or other subjects that is not pertinent to 
the instructional activity. 

Extra-curricular and Enrichment Activities: 

Schools often provide before and after-school programs. All extra-curricular and enrichment 
activities must be organized under the authority of the Albany Unified School District, 
sanctioned booster or support groups, or its PT A/PTSA partners. 

The Albany Unified School District prohibits volunteers from using their position to solicit 
contact with students outside the structure of the school day, school building, or school-related 
activities. When working as a volunteer: 

* Do not provide your phone number to any student and do not ask for the phone number of any 
student. 
* Do not provide your address to any student and do not ask for the address of any student. 
* Do not offer or agree to transport any student at any time, except when participating in a field 
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trip or other authorized activity. 
*Do not discuss other students, parents, staff members with the student(s). 
* Do not engage in private tutoring sessions outside of the school building, or days and hours of 
operation. 
* Do not give any gifts to students or receive gifts from students. 
* If working one-to-one with a student, always do so in a public area, i.e., a hallway, classroom 
or library. 
* If you suspect that a child may be the victim of abuse, report it immediately to the principal, 
school counselor or another school district employee. 
* AUSD is not responsible for employees or volunteers outside the school day or school 
sponsored events. 

Volunteer Expectations 

Volunteers Are Expected to: 

* Wear appropriate attire for the type of activity (i.e. athletics, clean-up crew, school wear). 
* Share concerns about students with the school staff only 
* Show respect for all staff and students 
* Not use school equipment for personal purposes 
* Not share personal religious or political beliefs 

Ground Rules for School District Facilities: 

*No smoking allowed 
* No weapons allowed 
* No alcohol or drugs allowed 
*Wear a visitor's badge on school grounds 

Dismissal 

As volunteer, the decision to release or utilize you as a volunteer lies within the discretion of the 
Albany Unified School District. Any complaint concerning a volunteer will be considered and 
reviewed by the principal/supervisor in accordance with the general procedures to respond to 
complaints (see 1312.1- Complaints Concerning District Employees and 1312.3- Uniform 
Complaint Procedures . 

IMPORTANT: 

All student information MUST be kept confidential. 

Federal and state law prohibit school districts from releasing student information without 
parent/guardian permission. This includes all academic, medical, and personal information. 
Disclosing this information is a violation of the Family Educational Rights and Privacy Act of 
1974 (FERPA) and Education Code 49060, et seq. 
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You Are Part of an Educational Team 

Volunteers who are committed to helping students be successful are important members of the 
school team. These individuals are essential to bringing the outside world to the school. Students 
need contact with individuals who can share experiences and bring other perspectives into the 
classroom. They need adults who can guide them through the learning process. 

Working closely with the classroom teacher and school staff includes: 

* Following the direction of a school staff member 
* Accepting direction and suggestions from teachers 
*Respecting the privacy of teachers and students' learning by not discussing school matters 
away from the classroom 
* Understanding that evaluation of a student's learning can only be done by the teacher 
* Committing to working in a classroom to support and improve education for all students 
* Seeking help from the teacher when you need additional information or instruction 
* Sharing ideas and constructive comments with the teacher 

Enjoy working with students by: 

* Finding ways to establish a good rapport with students 
* Providing help and assistance without doing the work for students 
* Showing a genuine interest in each student 
* Accepting each student and encouraging the best from him or her 
* Using patience and kindness 

ExhibitALBANY UNIFIED SCHOOL DISTRICT 
verswn: January, 1998 Albany, California 
revised: September 3, 2008 
reviewed: December 2, 2008 
revised: June 3, 2009 
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VOLUNTEER INFORMATION 

There are three basic types of volunteers: 
Site Volunteer-Classroom, Field Trip 
Driver Volunteer-Field Trip Driver, Driver for sports teams 
Coach Volunteer-Assists sports coach 

All volunteers are required to: 
Submit a Volunteer Application 
Submit fingerprints for DOJ and FBI clearance 
Provide a clear TB test (within last 60 days) 
Driver Volunteer and Coach Volunteer have additional requirements 

Volunteer Approval Process 

Potential Volunteer contacts desired site and submits Volunteer Application 

~ 
Site approves application, attaches any required documentation (see below) and 
sends to Human Resources for approval 

~ 
Human Resources audits documentation and Volunteer name submitted to Board 
of Education for approval 

~ 
Volunteer approved and may begin to volunteer-Site notifies volunteer 

Site Volunteer Requirements 
1. Volunteer Application 
2. Clear TB (within last 60 days) 
3. FBI and DOJ fingerprint clearance 

Driver Volunteer Requirements: 
1. Volunteer Application 
2. Clear TB (within last 60 days) 
3. FBI and DOJ fingerprint clearance 
4. Copy of Driver's License 
5. Individual Department of Motor Vehicle Driving Record 
6. Insurance policy declaration page 
7. Copy of current car registration 
8. Volunteer Driver Information Sheet and Declaration 

3/23/2011, Page 1 of 2 
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VOLUNTEER INFORMATION 

Coach Volunteer 
1. Volunteer Application 
2. Clear TB (within last 60 days) 
3. FBI and DOJ fingerprint clearance or Athletic Supervisor Clearance Certificate: 

http://www .ctc.ca. gov /credentials/CREDS/ ASCC.html 
4. Completion of a coaching education program that meets the standards developed by the 

California Interscholastic Federation (CIF). Volunteers bear the expense. Approved site: 
Fundamentals of Coaching: www .nfhslearn.com (general course) 

5. CPR training: must be a "live" class given by the American Red Cross 
6. Read Victory with Honor: http://www.ausdkl2.org/our:pages/auto/2011/l/7/47871822/­

victory%20with%20honor.pdf 
7. 

FAQ's 
1. How long is my volunteer status valid? It depends on the type of volunteer: 

a. Site Volunteer: TB clearances are valid for four years, so every four years you 
will be required to provide a TB clearance if you want to continue to volunteer 

b. Driver Volunteer: Updated Individual Department of Motor Vehicle Driving 
Record, Insurance policy declaration page, and Copy of current car registration 
must be submitted annually in order to maintain your volunteer status. In addition, 
you will be required to provide a TB clearance every four years. 

c. Coach Volunteer: CPR certification must be submitted annually in order to 
maintain volunteer status. In addition, you will be required to provide a TB 
clearance every four year 

2. How recent does the TB test need to be? The TB test should have been administered 
and read within 60 days of volunteering. 

3. How much does it cost for fingerprinting? The LiveS can sites set their own rolling fee. 
Other fees should be covered by the district if you use the form given to you by the site 
and there is a billing code on the form. If the form does not have a billing code, please 
contact the site for a form with a code. You are responsible for paying for the rolling fee 
and will get reimbursed $20.00 if you turn in a receipt and are approved by the board. 

4. How do I get reimbursed for fingerprints? Turn in your receipt with your other 
paperwork. 

5. Ifl volunteer as a driver and then want to volunteer in the classroom do I have to 
submit another volunteer application? No, the requirements to be a volunteer driver 
are also valid for classroom volunteers. 

6. How long does the process take? Please allow one month for the process. 
7. How will I know when I have been approved? 

a. The site at which you applied will contact you. 
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Albany Unified School District's Volunteer Policy 
Frequently Asked Questions 

(Ex. 5) 

Q. What is Albany Unified School District (AUSD) Board of Education's (BOE) and District 
Superintendent's opinion on a volunteer program? 

A. A well-managed volunteer program provides for better community relations by enriching 
educational programs, improving supervision of students, and strengthening school safety and 
requires policies and procedures to be in compliance with current industry standards and the 
California Education & Health & Safety Codes. The BOE accomplished this by adopting Board 
Policy 1240 & Administrative Regulation 1240 on 5/19/09 with a revision date of6/3/09. 

Q. Why is AUSD requiring compliance beginning in 2011? 

A. Upon adoption of Board Policy 1240 & Administrative Regulation 1240 on 5/19/09, AUSD 
required full compliance. Limited resources at the district office hindered efforts to ensure 

compliance. 

Q. Why does AUSD publish a volunteer handbook. 

A. Alameda County Schools Insurance Group (ACSIG) recommends the implementation of 
proper security practices for volunteers acting as agents of the district (California Labor Code 
3364.5), and the volunteer handbook assists with compliance. 

Q. How does AUSD categorize volunteers? 

A. AUSD categorizes volunteers in three basic types: 

1. Site Volunteer-Classroom, Field Trip 
2. Driver Volunteer-Field Trip Driver, Driver for sports teams 
3. Coach Volunteer-Assists sports coach 

Q. What does AUSD' board polices and administrative regulations require volunteers to 
do? 

A. All volunteers are required to: 1) Submit a Volunteer Application; 2) Submit fingerprints for DOJ 
and FBI clearance; and 3) Provide a clear TB test (within last 60 days). 

Driver Volunteers & Coach Volunteers have the following additional requirements: 

Driver Volunteer Requirements: 

1. Volunteer Application 
2. Clear TB (within last 60 days) 
3. FBI and DOJ fingerprint clearance 
4. Copy of Driver's License 
5. Individual Department of Motor Vehicle Driving Record 
6. Insurance policy declaration page 
7. Copy of current car registration 
8. Volunteer Driver Information Sheet and Declaration 



Coach Volunteer Requirements: 

1. Volunteer Application 
2. Clear TB (within last 60 days) 
3. FBI and DOJ fingerprint clearance or Athletic Supervisor Clearance Certificate: 

http://www.ctc.ca.gov/credentials/CREDS/ASCC.html 
4. Completion of a coaching education program that meets the standards developed by the 

California Interscholastic Federation (CIF). Volunteers bear the expense. Approved site: 
Fundamentals of Coaching: www.nfhslearn.com (general course) 

5. CPR training: must be a "live" class given by the American Red Cross 
6. Read Victory with Honor: http://www.ausdk12.org/ourpages/auto/2011/1/7/47871822/­

victory%20with%20honor.pdf 

VOLUNTEER APPLICATION 

Q. Why does AUSD require all volunteers to submit an application? 

A. To effectively manage AUSD's assets and reduce liability, ACSIG recommends developing a 
screening process for volunteers that includes submitting an application and verification of 
information collected on the application. 

FINGERPRINTING 

Q. Why does AUSD require volunteers to be fingerprinted? 

A. This is a California Education Code 45125.01 requirement. Subsequent arrests reports are 

provided to AUSD. 

Q. How do I get fingerprinted? 

A. Contact a local LiveScan site (example: http://www.berkelev/ivescan.com) that provides 
fingerprinting services to make an appointment, and bring the form received from the school 

site that has the billing code on it. 

Q. What if the form does not have a billing code on it? 

A. Contact the school site to request one that does. 

Q. What is the fingerprinting fee? 

A. LiveScan sites that set their own fees. 

Q. Can I be reimbursed for the fees? 

A. Volunteers will be reimbursed $20.00 toward the fingerprinting fee. 

Q. What procedures do I need to follow to be reimbursed? 
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A. Turn in a receipt to the school site at which you apply with your application. The site will 
submit the application with the receipt to the district office for processing and approval, AUSD 
Board of Education will approve the reimbursement request, and the district office will send 
reimbursement to the address listed on the application within sixty (60) days. 

TUBURCULOUS (TBl TESTING 

Q. Why does AUSD require volunteers to submit a current TB clearance? 

A. This is a California Education Code 49406 & California Health & Safety Codes 121525-
121555) requirement. 

Q. Why does the TB Clearance need to be administered and read within the last 60 days? 

A. This is a California Education Code 49406 & California Health & Safety Codes 121525-
121555) requirement. 

Q. How long is a TB clearance valid? 

A. California Education Code 49406 & California Health & Safety Codes 121525 -121555) 
requires Level II volunteers to provide an updated TB clearance every four years. 

Q. Is the TB test a new requirement. 

A. The BOE adopted Board Policy 1240 & Administrative Regulation 1240 on 5/19/09 with a 
revision date of 6/3/09 to be in compliance with current industry standards and the California 
Education Code 49406 & California Health & Safety Codes 121525-121555. 

CALIFORNIA DRIVER'S LICENSE 

Q. Why does AUSD require volunteers to submit a valid California driver's license? 

A. ACSIG requires AUSD to effectively manage AUSD's assets and reduce liability by developing 
a screening process for volunteers that includes verification of current California driving 
privileges within the State of California. 

Q. How often does a volunteer need to submit a valid California driver's license? 

A. Annually and upon renewal. 

CALIFORNIA DRIVER'S RECORD REPORT 

Q. Why does AUSD require volunteers to submit a current DMV issued driver record 
report? 

A. The 2010 California Driver's Handbook states that an individual with a total of two (2) or more 
points (including any pending offenses) will not be allowed to transport students, and 
verification is an ACSIG recommendation. 

Q. How often does a volunteer need to submit a current DMV issued driver record report? 



A. Annually. 

VEHICLE INSURANCE 

Q. Why does AUSD require volunteers to submit proof of insurance that includes policy 
limits? 

A. To effectively manage AUSD's assets and reduce liability, ASIG recommends that volunteers 
submit proof of insurance coverage with at least $300,00 per occurrence, $100,000 per 
person, and $25,000 for property damage. 

Q. How often does a volunteer need to submit proof of insurance coverage with required 
levels? 

A. Annually. 

VEHICLE REGISTRATION 

Q. Why does AUSD require volunteers to provide a copy of current vehicle registration? 

A. This is an ACSIG recommendation. 

Q. How often does a volunteer need to submit a copy of current vehicle registration? 

A. Annually. 

GENERAL QUESTIONS 

Q. If I volunteer as a driver and then want to volunteer in the classroom do I have to 
submit another volunteer application? 

A. The requirements to be a volunteer driver exceed those required for classroom volunteers. 

Q. How long does the volunteer clearance process take? 

A. Approximately sixty (60) days. 

Q. How will I know when the volunteer clearance process is completed? 

A. You will be notified if your volunteer clearance is approved by the site at which you applied. 

Q. How long is a volunteer clearance valid? 
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A. The volunteer clearance remains valid as long as the TB clearance, California driver's license, 
DMV driver's report, and vehicle registration are up-to-date. 

Q. Can a school district set standards higher than both the California Education and the 
Health & Safety Codes? 
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A. Yes, and many do. However, AUSD does not and requires only what is necessary to meet the 
moral, ethical, and legal obligation to ensure that when you entrust your child to an AUSD 
school, we have done everything possible to protect your child both inside and outside of the 
classroom. 



Table 1 Ex. 6 

~ 

IQ.;:ent Classroom Volunteer or non- TB Department of Justice and Megan's law check 
teaching aide Federal Bureau of Investigation 

Fingerprinting 

Alameda X 

Dublin X 

West Contra Costa X 

Oakland X 

Berkeley X 

San Leandro Over one hour per month Over one hour per month Over one hour per month 
X X X 

Albany Regular volunteering Regular volunteering Regular volunteering 
X X X 

Emery X 

livermore X 

San Lorenzo X 

Piedmont X 

San Ramon X 

Table 2 

Non-Parent Classroom Volunteer or TB Department of Justice and Megan's law 
non-teaching aide Federal Bureau of Investigation 

Fingerprinting 

Alameda Same as parent classroom volunteer 
or non teaching aide 

Dublin Same as parent classroom volunteer 
or non teaching aide 

West Contra Costa X X X 

Oakland Same as parent classroom volunteer 
or non teaching aide 

Berkeley Same as parent classroom volunteer 
or non teaching aide 

--

San leandro Same as parent classroom volunteer 
or non teaching aide 

Albany Same as parent classroom volunteer 
or non teaching aide 

Emery Same as parent classroom volunteer 
or non teaChing aide 

livermore Same as parent classroom volunteer 
or non teaching aide 

San Lorenzo Same as parent classroom volunteer 
or non teaching aide 

Piedmont Same as parent classroom volunteer 
or non teaching aide 

San Ramon Same as parent classroom volunteer 
or non teaching aide 
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Table 3 

Volunteer, outside of the child's TB Department of Justice ond Megan's law 
classroom, supervision/activities Federal Bureau of Investigation 

Fingerprinting 

Alameda X X X Same as parent classroom volunteer 

or non teaching aide 

Dublin X X X Same as parent classroom volunteer 

or non teaching aide 
West Contra Costa X X X 
Oakland X X X Same as parent classroom volunteer 

or non teaching aide 

Berkeley X X X Same as parent classroom volunteer 

or non teaching aide 

San Leandro X X X Same as parent classroom volunteer 
or non teaching aide 

Albany X X X Same as parent classroom volunteer 

or non teaching aide 

Emery X X X Same as parent classroom volunteer 
or non teaching aide 

livermore X X X Same as parent classroom volunteer 
or non teaching aide 

San Lorenzo X X X Same as parent classroom volunteer 
or non teaching aide 

Piedmont X X X Same as parent classroom volunteer 
or non teaching aide 

San Ramon X X X Same as parent classroom volunteer 
or non teaching aide 

Table 4 

Day Field trips TB Department of Justice and Megan's law 
Federal Bureau of Investigation 
Fingerprinting 

Alameda X Same as parent classroom volunteer 
or non teaching aide 

Dublin X Same as parent classroom volunteer 
or non teaching aide 

West Contra Costa X X X 

Oakland X Same as parent classroom volunteer 
or non teaching aide 

Berkeley X Same as parent classroom volunteer 
or non teaching aide 

San leandro X Same as parent classroom volunteer 
or non teaching aide 

Albany X X X Same as parent classroom volunteer 
or non tea.ching aide 

Emery X Same as parent classroom volunteer 
or non teaching aide 
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~ermor;··--·· X Same as parent classroom volunteer 
or non teaching aide 

l5lu1 Lorenzo X Same as parent classroom volunteer 
or non teaching aide 

Piedmont X Same as parent classroom volunteer 
or non teaching aide 

San Ramon X Same as parent classroom volunteer 
or non teaching aide 

Table 5 

Overnight Field trips TB Department of Justice and Megan's law 
Federal Bureau of Investigation 
Fingerprinting 

Alameda X Policy is silent 

Dublin X Policy is silent 

West Contra Costa X X X 
Oakland X X X 
Berkeley X X X 
San Leandro X X X 
Albany X X X 
Emery X Policy is silent 
Livermore X Policy is silent 
San Lorenzo X Policy is silent 
Piedmont X Policy is silent 
San Ramon X Policy is silent 
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West Contra Costa Unified School District 
VOLUNTEER SERVICES REFERENCE GUIDE 

The Board of Education adopted Board Policy 1240 Volunteer Assistance, to ensure our students have the right to 
learn in a safe environment and remain protected from any form of misconduct by adults on our schools' 
campuses. The Board is cognizant of the critical role parents, guardians and community members play in the 
education of our students. Parents, guardians and community members are encouraged to share their special 
knowledge and abilities with our students. At the same time, schools must be able to operate with full confidence 
that our students are working with adults who are there to serve their needs. The new policy should be viewed as 
a means to ensure student safety and not as a deterrent for parent/guardian and community involvement in our 
schools. Please note below the classification of volunteers and the procedures for volunteering in our schools. 

CATEGORY "A" 
VOLUNTEERS CATEGORY 'B' CATEGORY 'C' CATEGORY 'D' 

VOLUNTEERS VOLUNTEERS VOLUNTEERS 
(Forms: Contact your 
chlld"s school for this 

form) (Forms: English I (Forms: English I Are sub-contractors 
Espai'ioi) Espai'iol) CBO's, non-profits and 

Are parents/legal organizations I 
guardians who Are parents/legal Are adults businesses providing a 

volunteer with their guardians who (non-parents) who service at one of our 
child ONLY in their volunteer outside of wish to volunteer at Preschool - t2th grade 

child's classroom at a their child's one of our Preschool school sites 
·Kinder- 12th grade classroom (i.e. yard - 12th grade school 

school site ONLY supervision, field sites. 
trips- etc). 

OR 

Are Preschool Parents 

1. No fingerprints Please contact the 
needed. 1. Contact the Community Engagement Community 

Office at (510) 307-4597 to schedule a Engagement 
2. Proof of T.B. test fingerprinting appointment. Department at 

clearance (no older 
2. The following items must be in hand at the than a year and (510) 307-4597 

kept current every time of your fingerprint appointment: 

4 years) is a. Completed volunteer application with 
required. Principal's signature 

3. Completed school b. T.B. test clearance (no older than a year 
volunteer and kept current every 4 years) 
application with 
Principal's c. Valid Government Issued Picture I. D. 
signature required. 

d. $47 exactly in cash OR $47 cashier's check 
or money order 

3. The Applicant will be scheduled for an 
Orientation. (Category C ONLY) 

4. A WCCUSD Volunteer badge will be given to the 
applicant after all documentation is received and 
verified (may take up to 30 calendar days). 

(Ex. 7) 



Community Relations BP 1240(a) 

VOLUNTEER ASSISTANCE 

The wealth of experience available in the community is a resource that should 
be used in appropriate ways to enrich the educational program and strengthen 
our schools' relationships with the homes, businesses, industries, public 
agencies, and private institutions of our community. The Governing Board 
encourages parents/legal guardians and other members of the community to 
share their special knowledge and abilities with our students. 

The Superintendent or designee may authorize the use of volunteers and shall 
establish procedures to protect the safety of students and adults in accordance 
with laws related to tuberculosis testing and fingerprinting and criminal record 
checks. Volunteers shall work with students under the immediate supervision 
of certificated employees. (Education Code 35021) 

Volunteers shall act in accordance with district policies, regulations, and 
school rules. The San Leandro Unified School District is under no obligation to 
accept or place any volunteer. At hisfher discretion, a staff member who 
supervises volunteers may ask any volunteer who violates school rules or 
volunteer policies to leave campus. Staff members also may confer with the 
principal or designee regarding any such volunteers. The Superintendent or 
designee shall be responsible for investigating and resolving complaints 
regarding volunteers. 

Volunteers shall not be used to displace regularly authorized school personnel. 
(Education Code 35021) Projects assigned to volunteers are those which 
supplement and enrich the regular school program and which would not be 
offered without volunteer assistance. 

Unsalaried volunteers shall be considered employees of the District for 
Workers' Compensation Insurance purposes. If injured while serving as 
volunteers in the District, they should file Workers' Compensation Insurance 
forms provided by the District office (Labor Code 3364.5) 

All Level II volunteers, including parents/legal guardians, and volunteers who 
serve on overnight events shall fulfill the tuberculosis testing requirement and 
automated records check pursuant to Penal Code 290. 

All volunteer athletic coaches shall fulfill the tuberculosis testing and 
fingerprinting required of all District employees. 

Legal reference: (see next page) 

(Ex. 8) 
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Community Relations 

VOLUNTEER ASSISTANCE (continued) 

Legal Reference: 
EDUCATION CODE 
35021 Volunteer aides 
35021.1 Automated records check 
44010 Sex offense; definition 

BP l240(b) 

44227.5 Classroom participation by college level teaching methodology faculty 
44815 Non-certificated supervisors; compensation 
45125 Fingerprint requirements 
45340, 45349 Instructional aides 
45349 Volunteers 
49406 Examination for tuberculosis 
LABOR CODE 
3364.5 Persons performing voluntary services for school districts 
PENAL CODE 
290 Registration of sex offenders 
290.4_Information re sex offenders 
CODE OF REGULATIONS 
1 01170 Criminal record clearance 
WEB SITES 
California Department of Justice, Megan's Law 
http:/ /www.meganslaw.ca.gov 

Policy SAN LEANDRO UNIFIED SCHOOL DISTRICT 
adopted: June 4, 2002 San Leandro, California 
revision adopted: December 2, 2008 



Community Relations AR 1240 (a) 

VOLUNTEER ASSISTANCE 

1. All volunteers may provide instructional and non-instructional 
assistance to certificated personnel in the performance of any school­
related activity. These duties must be school sponsored or co-sponsored 
and include before and after school programs. Volunteers shall not 
assign grades to students. 

2. Before authorizing any person to serve as a Level II volunteer, the 
Superintendent or designee shall conduct an automated records check to 
determine that the individual is not a registered sex offender (Penal Code 
290). Volunteers shall be informed that the District is conducting this 
records search. 

(cf 3515.5- Sex Offender Notification) 

3. Level II volunteers, including parents/legal guardians, shall submit 
evidence that they are free from active tuberculosis at least once every 
four years pursuant to Education Code 49404. Level II volunteers who 
work 20 hours or more in one month's time shall be tested for 
tuberculosis within 60 days or provide documentation of testing negative 
within the past 3 years prior to beginning volunteer services. Such 
testing will be at the volunteer's expense. Staff shall also maintain 
annual follow-up reports indicating that the volunteer is free from 
tuberculosis. 

Definitions: 

Level I Volunteers are volunteers who have minimal interaction with 
students. Minimal interaction is defined as those volunteers who have direct 
student contact for less than one (1) hour per month and/or no one-on-one 
student contact (e.g. assisting with day field trips, one-time classroom 
presentations, fund raising and special events would still constitute minimal 
interaction). These volunteers will not be subject to Tuberculosis testing, 
however, an automated records check will be required to complete an 
application. 
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Community Relations AR 1240 (b) 

VOLUNTEER ASSISTANCE (continued) 

Level II Volunteers are defined as follows: 

(a) volunteers who are expected to have more than minimal 
interaction with students; 

(b) volunteers who have ongoing direct one-on-one or small group 
contact with students. 

Procedures 

1. For Community Volunteers - Each administrator or administrative 
designee will be responsible for screening community volunteers. 
Applications will be submitted to and reviewed by an administrator or 
designee. The application packet will consist of an application form, a 
supplemental questionnaire and a volunteer commitment/policies form. 
Once the packet has been completed, Human Resources will be notified 
and will conduct an automated records check. The Human Resources 
department will notify the school when the volunteer is approved to 
volunteer. The school will notify the individual that he/she has received 
clearance to begin volunteering. 

2. Parent/Legal Guardian Volunteers- At the time of enrollment the school 
site will be responsible for providing each parent/legal guardian with a 
volunteer application packet that is to be completed by the volunteer and 
submitted to the principal or administrative designee. The application 
packet will consist of an application form, supplemental questionnaire 
and a volunteer commitment/policies form. Once the packet has been 
completed, the Human. Resources department will be notified and will 
conduct an automated records check. The Human Resources 
department will notify the school that the volunteer has been cleared. 
The school will notify the volunteer that he/she has received clearance to 
begin volunteering. 

3. The Human Resources department will be responsible for conducting 
automated records checks and providing referral information for 
Tuberculosis testing. The cost of the testing shall be the responsibility of 
the individual. 

4. Upon receiving the results of the automated records check, the Human 
Resources department will notify the schools. The school will notify the 
prospective volunteer. 



Community Relations AR 1240 (c) 

VOLUNTEER ASSISTANCE (continued) 

5. All volunteers, including parents/legal guardians will be required to sign 
in and out, in the visitor/sign-in book located in the main office at each 
school site. Teachers and staff shall refer back to the office any person 
who did not sign in. 

6. Each principal shall agendize the District's volunteer policy at the first 
staff meeting of the school year. 

7. The principal shall monitor the use of volunteers at the site. 

Regulation SAN LEANDRO UNIFIED SCHOOL DISTRICT 
reviewed: June 4, 2002 San Leandro, California 
reviewed: May 3, 2005 
reviewed: December 2, 2008 
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E(l) 1240 

San Leandro Unified School District 

Volunteer Level II Requirements 

Dear Applicant, 

We are extremely pleased that you are volunteering to assist our students in 
San Leandro. Your time, your energy and your commitment are greatly 
appreciated. 

Attached is an application you !!!1!§1 complete in order to serve as a volunteer in 
our district. You will need to provide a current TB test if you are a new 
volunteer. If you have volunteered in the past, your TB test should be on file if 
it is within the last 3 years. 

Please return the completed application to the school site. Once the district has 
completed the Records Check, you will be contacted by the office manager when 
you are able to begin volunteering. 

Again, thank you and welcome! 

Human Resource Department 

Exhibit 
reviewed: December 2, 2008 

SAN LEANDRO UNIFIED SCHOOL DISTRICT 
San Leandro, California 
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SAN LEANDRO UNIFIED SCHOOL DISTRICT 
VOLUNTEER POLICY 

Welcome to the new school year! 

The Board of Education adopted Board Policy 1240, Volunteer Assistance, to ensure 
our students have the right to learn in a safe environment and remain protected from 
any form of misconduct by adults on our schools' campuses. The Board is cognizant of 
the critical role parents, guardians and community members play in the education of 
our students. Parents, guardians and community members are encouraged to share 
their special knowledge and abilities with our students. At the same time, schools 
must be able to operate with full confidence that our students are working with adults 
who are there to serve their needs. The new policy should be viewed as a means to 
ensure student safety and not as a deterrent for parent/ guardian and community 
involvement in our schools. Please note below the classification of volunteers and the 
procedures for volunteering in our schools. 

Volunteers shall be classified as Levell or Level II volunteers: 

• Level I volunteers are defined as volunteers who have direct student contact for less 
than one (1) hour per month and/or no one-on-one student contact, day field trips, 
one time classroom presentations, fund raising and special events. 

• Level II volunteers are volunteers who have more than one (1) hour of direct student 
contact or have ongoing direct one-on-one or small group contact with students. 

Procedures for Level I volunteers are as follows: 

1. Level I volunteers are required to sign-in at the school office. Level I volunteers 
complete volunteer application and agree to an automated records check. Level I 
volunteers will not require Tuberculosis testing. 

Procedures for Level II volunteers are as follows: 

1. Complete a volunteer application, a supplemental questionnaire and sign a 
commitment form. These forms are available in the school office. 

2. Agree to an automated records check. 
3. Have a Tuberculosis (TB) screening. 
4. Sign in at the school office when volunteering. 

Please accept these procedures as another measure to provide your child witb a safe 
learning environment. Copies of the Volunteer Assistance Policy are available in the 
Human Resource Department, located at 14735 Juniper Street, San Leandro, CA 
94579. 

Exhibit 
reviewed: December 2, 2008 

SAN LEANDRO UNIFIED SCHOOL DISTRICT 
San Leandro, Califomia 
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Community Relations 
VOLUNTEERS 

E(3) 1240 

SAN LEANDRO UNIFIED SCHOOL DISTRICT 
Application for Volunteers 

For Office Use Only 
ML 

Date Initials 
TB 

Date Initials 

Please Check: Returning __ _ New: 

Date of Application: _________ _ School ______________ _ 

Name: __________________________________ _ 

Address: __________________ City: _____________ _ Zip: ______ _ 

Home Phone: ( ________ Work Phone: ( ______ ,Cell#: ____ _ 

Email address: ________ _ Date of Birth: ___ _ Driver's License #: _____ _ 

Emergency Contact: ________________ _ 
Name Phone Number 

Are you a parent/legal guardian of a student attending San Leandro USD schools? DYes D No 

Organization Represented (if applicable)------------------------------

Are you fluent in languages other than English? DYes D No Language: _______ _ 

I am available to volunteer (please list hours available): 

MONDAY TUESDAY WEDNESDAY 

Check Grade Level/Program Preferred: 
__ Pre-Kindergarten 
__ Middle School (6-8) 
__ Special Education 
__ Elementary (K-5) 

THURSDAY FRIDAY 

__ High School 
__ After-School Program 
__ Adult School 

Please notify the following school sites of my volunteer status: 

I hereby certify that all statements in this application are true and correct, and I agree and 
understand that misstatements or omissions of materials or facts herein may forfeit my rights to 
volunteer. I agree to allow staff to check the references listed above, I understand that volunteer 
assignments may be terminated at any time. 

Signature of Applicant: ___________________________________ _ 

DEMOGRAPHICS (OPTIONAL) 
Sex: __ Male __ Female 
Ethnic Group ___ African American __ Asian/Pacific Islander __ Latino 

__ Caucasian __ Multi-Racial __ Other ______ _ 

Education Level: ----,--:---::----:---:o::-:--c:--
Highest Level of Education College Degree {if applicable) 

Exhibit SAN LEANDRO UNIFIED SCHOOL DISTRICT 
version: June 4, 2002; version: December 2, 2008 San Leandro, California 



Community Relations 
VOLUNTEERS 

E(4)1240 

San Leandro Unified School District 
SUPPLEMENTAL QUESTIONNAIRE FOR VOLUNTEERS- LEVEL II 

Current San Leandro Unified School District students under 18 years of age 
do not need to complete this form. 

Exhibit 

1. Have you ever pleaded guilty or been convicted of a felony or misdemeanor? 
DYes D No 

If the answer is yes, please describe the crime for which you pleaded guilty 
or were convicted, the date of the conviction and the jurisdiction in which 
you were convicted. 

2. Have you ever been convicted of any crime involving an assault with intent to 
commit a felony, any crime against a person involving sexual assault, any 
crime against public decency and good morals, disorderly conduct, annoying 
or molesting a child under age 18, kidnapping or car jacking. 

DYes D No 

If the answer is yes, please describe the crime for which you pleaded guilty or 
were convicted, the date of the conviction and the jurisdiction in which you 
were convicted: ________________________ _ 

3. Are you currently released on bail or on your own recognizance for any 
crime? 

DYes D No 

If the answer is yes, please describe the crime for which you pleaded guilty or 
were convicted, the date of the conviction and the jurisdiction in which you 
were convicted: ________________________ _ 

(Response to E(4) 1240 will be considered confidential) 

version: June 4, 2002 
version: December 2, 2008 

SAN LEANDRO UNIFIED SCHOOL DISTRICT 
San Leandro, California 
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Community Relations 
VOLUNTEERS 

E(S) 1240 

San Leandro Unified School District 
COMMITMENTS AND POLICIES FOR VOLUNTEERS 

1) I agree to volunteer the time and commitment of my particular volunteer job. 

2) I agree to perform only the duties described in the job description or by the school 
site supervisor. 

3) I agree to receive authorization by school or district personnel before working with 
students. 

4) I agree to be supervised by school or district personnel whenever I'm working with 
students. 

5) I agree to follow school rules. 

6) I agree to honor confidential information. 

7) I agree not to be under the influence of alcohol, or illegal drugs or illegal 
substances while with students on or off school property. 

8) I agree to never purposefully endanger the life or health of any individual. 

9) I agree to support school policies and the curriculum. 

10) I agree to inform the district of any changes in my address, phone numbers or any 
other changes in the information supplied in my application. 

11) 1 agree to inform the supervisor ifl will be absent or when 1 stop volunteering. 

1 have read the above Commitments and Policies and understand that 1 may be 
dismissed as a volunteer if I ever violate any of the policies listed above. 

Volunteer Signature: ________________ _ Date: ____ _ 

Parent/Legal Guardian Signature: ___________ _ Date: _____ _ 
(if volunteer is under 18) 

White copy: Human Resources 

Exhibit 
version: June 4, 2002 
version: December 2, 2008 

Yellow copy: Volunteer Pink copy: School 

SAN LEANDRO UNIFIED SCHOOL DISTRICT 
San Leandro, California 



SAN LEANDRO UNIFIED SCHOOL DISTRICT 
Human Resources Department 

Phone 667-0538 FAX 297-6153 

E(6) 1240 

TUBERCULOSIS CLEARANCE FOR VOLUNTEER APPLICANTS 

One of the requirements to become a Level II Volunteer is to provide proof of 
Tuberculosis clearance. If already done, it should have been done within the 
past 60 days or provide documentation of testing negative within the past 3 
years. 

The examination shall consist of an approved intradermal tuberculin test, 
which, if positive, shall be followed by an X-ray of lungs. All tests are done at 
the volunteer's expense. Thereafter, if continuing to volunteer shall be required 
to undergo the foregoing examination at least once every four years. 

You may choose to see your own physician or go to the facility below. Either 
way, it will be at your own expense. 

You must call for an appointment and current charge for the service. 

Concentra Occupational Med Centers-LAX 
2587 Merced Street 
San Leandro, CA 94579 

Testing: 

Exhibit 

Daily 
8:00 am- 5:00 pm 
Phone 351-3553 

version: December 2, 2008 
SAN LEANDRO UNIFIED SCHOOL DISTRICT 

San Leandro, California 
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OUSD Volunteers! 

Family and Community Office 

Oakland Unified School District 

Frequently Asked Questions 

What is the process to register a parent or community volunteer? 

All volunteers should register centrally through the Family and Community Office. Find all Volunteer 
Information at www.ousd.k12.ca.us, Click on For our Community & then Become an OUSD Volunteer. 

Do parents need to register as volunteers? 

If a parent is performing a volunteer role that is beyond the scope of working directly with their child and 
is unsupervised, they are required to be registered as a general volunteer. These roles include but are 
not limited to the following: overnight field trip chaperon, unsupervised enrichment class leader, 
unsupervised yard supervisor. 

Do field trip chaperons require clearance in addition to the field trip packet provided at 
school site? 

Volunteers attending an overnight field are required to get fingerprint clearance. 

Volunteers for day field trips are not required to get fingerprint clearance. In both cases volunteer 
chaperones must adhere to all district field trip policies and procedures. 

(Ex. 9) 



Do I need to register with OUSD if I plan to volunteer in an outside organization with a 
program at an OUSD school site? 

If you are planning to register and volunteer in an outside organization, such as but not limited to 
Reading Partners, Citizen Schools, or BUILD you will not require additional screening with the district. 
You will go directly to the organization for registration and screening requirements. 

Does every volunteer require fingerprint clearance? 

Department of Justice and FBI fingerprint clearance are required of volunteers whose responsibilities may 
result in unsupervised work with students. 

Unsupervised refers to situations and/or volunteer roles in which the volunteer will be alone with one or 
more students. Examples include: one-on-one tutoring in a private space and facilitating yard duty 
without an OUSD staff member nearby. 

Supervised volunteers-those that remain in the same room as a teacher and/or OUSD staff member 
at all times- do not need to be fingerprinted. Examples include: working in a library with a librarian staff 
member present, one-on-one tutoring at the back of the classroom with teacher present and classroom 
helpers with teacher present. 

How long does it take to complete volunteer processing steps? 

The entire process takes approximately 1-6 weeks. It depends on if the volunteer requires fingerprint 
clearance and if they need a new tb test. TB results take 3 days to be read. Fingerprints can be done 
the same day an application is submitted. However a clearance letter will not be provided to volunteer 
until the results have returned from DOJ and FBI. The fingerprint results can take up to 6 weeks. It is 
recommended that schools plan accordingly for any annual overnight fieldtrips or projects 
requiring the clearance of unsupervised volunteers. 

Do I need to be fingerprinted if I am an employee of OUSD or a retired employee of OUSD? 

If you are current employee of OUSD, your clearance status will need to be verified with Human 
Resources. If you are a recent retired employee of OUSD your clearance status will need to be verified 
with Human Resources. It is possible in both cases that you will be required to be fingerprinted as an 
OUSD volunteer. 
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Do I need to be fingerprinted if I am a volunteer or employee of another government agency 
or outside organization? 

Agencies are not allowed to share the confidential information required in a livescan request. OUSD is 
liable for all volunteers registered through the district and must request a livescan for their own 
volunteers. So for example if you work for or were previously employed by places like but not limited to 
Contra Costa County, Peralta Colleges or Hayward Unified School District you still require fingerprinting 
with OUSD. 

However, OUSD does have a special agreement with one outside organization that allows OUSD 
registered volunteers to receive a reduced fingerprint rate of $38.00. 

We have partnered with Be A Mentor, Inc., to support the registration and screening process of school 
volunteers. Volunteers will now be able to register on-line through a system hosted by Be A Mentor, Inc. 
This partnership will allow us to more efficiently register school volunteers and significantly reduce the 
cost of fingerprinting significantly. OUSD will maintain control of all information collected during the on-line 
registration process. All information is kept private and is used only by the school district. 

How often do I need to renew my tb results and get fingerprinted? 

New volunteers must submit proof of negative tb results within the last 6 months and returning 
volunteers must submit proof of negative tb results every 4 years. Volunteers who continue 
volunteering beyond one school year will need to get fingerprint clearance once every three years from 
the time they begin volunteering with the school district. 

What happens if a parent or community volunteer does not feel comfortable getting 
fingerprinted? 

If a volunteer does not feel comfortable for any reason getting fingerprint clearance they must be in a 
supervised volunteer role. Supervised volunteers-those that remain in the same room as a teacher 
and/or OUSD staff member at all times- do not need to be fingerprinted. Examples include but are 
not limited to the following: working in a library with a librarian staff member present, one-on-one 
tutoring at the back of the classroom with teacher present and classroom helpers with teacher present 



Who can I contact for additional questions or concerns? 

Family and Community Office 

Oakland Unified School District 

510-434-7752 ext. 232 or ext. 213 

www.ousd.k12.ca.us (Click For our Community then Become an OUSD Volunteer) 
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Volunteer Requirements 

All volunteers shall act in accordance with District policies, regulations and school rules. 

Fingerprint Clearance 
Department of Justice and FBI fingerprint clearance are required of volunteers whose responsibilities may require 
unsupervised work with students. Volunteers who continue volunteering beyond one school year will need to get 
fingerprint clearance once every three years from the time they begin volunteering with the school district. 

"Unsupervised" is defined as situations and/or volunteer duties in which the volunteer will be alone with one or more 
students. Examples include one-on-one tutoring in a private space and facilitating yard duty without an OUSD staff 
member nearby. 

"Supervised" volunteers are those that remain in the same room as a teacher and/or OUSD staff member at all 
times during their volunteer work. Examples include working in a library with a librarian staff member present, 
one-on-one tutoring at the back of the classroom with teacher present, and classroom helpers with teacher present. 

Volunteers for overnight field trips are required to get fingerprint clearance. Volunteers for day field trips are not 
required to get fingerprint clearance. 

Tuberculosis Testing 
Proof of negative TB results are also a requirement of all volunteers. TB results must be within the last six months 
for new volunteers and are good for four years. 
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